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PREFACE 

  

This document is intended to serve as a guide for program advisors and students enrolled in the 

Doctoral program in Educational Psychology in all three concentrations: Counseling 

Psychology, School Psychology and Learning and Instruction. These guidelines and policy 

statements establish procedures that are current and predictable. When followed, these 

procedures will result in orderly progression toward the completion of the degree pursued. 

However, progression through the program will depend on the background, education, and 

professional experience of the individual student. Policies and procedures can and will change 

and your program advisor is the best source of information for these changes.  

 

In conjunction with the material found in this Handbook, the section of the University Catalog 

pertaining to regulations and requirements for graduate degree and certification programs offered 

should be reviewed. Any pertinent changes in university policies will be included in the latest 

issue of the NAU Graduate Catalog, which can be accessed online at 

http://www4.nau.edu/aio/AcademicCatalog/academiccatalogs.htm.  

  

While the following activities are arranged in sequential order, some will be taking place 

simultaneously. The guidelines/activities are based on two full academic years of doctoral 

coursework at NAU, post masterôs (excluding the internship (School and Counseling) and 

fieldwork (for Learning and Instruction) which is usually undertaken during the third year). 

However, program requirements for some students will extend beyond this two year period 

depending on the background, education, and professional experience of the individual student. 
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MISSION STATEMENTS  

 

Northern Arizona University  

Northern Arizona University is a comprehensive public university. The Main Campus is located 

in Flagstaff, with instructional sites throughout the state and an off-campus center in Yuma. 

Serving more than 22,000 full-time and part-time students, approximately 15,000 of whom are 

enrolled at the Flagstaff campus, the University emphasizes undergraduate education while 

offering graduate programs leading to masters and to doctoral degrees in selected fields. The 

University's commitment to undergraduate education is derived from its heritage as a residential 

campus, is reflected in its present character, and is a major focus of its aspirations.  

 

NAU Mission Statement 

Provide an outstanding undergraduate residential education strengthened by research, graduate 

and professional programs, and sophisticated methods of distance delivery. 

 

NAU Strategic Goals 

 

 Learning-centered university  

 Student access, learning, persistence and affordability 

 Sustainability and stewardship of place  

 Global engagement 

 A culture of inclusion, civility and respect  

 A commitment to Native Americans  

 Innovative, effective and accountable practices  

 

College of Education  

Vision  

 We develop educational leaders who create tomorrow's opportunities. 

 

Mission  

 Our mission is to prepare competent and committed professionals who will make positive 

differences for children, young adults and others in schools. 

 

 The central charge of our college is to provide the competent and committed 

professionals who will make a difference in schools, higher education institutions, and human 

services organizations. We recognize that this mission involves a number of issues, which 

deserve further clarification. 

To prepare professionals requires that we build programs which offer the broad range of 

learning experiences necessary for the complexities of practice. This further means that our 

students must gain content knowledge relevant to their work, practical knowledge for linking 
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that content with learners or clients, and the sound judgment associated with professionalism. 

We view professionals as those who will thoughtfully apply what they learn and continue to 

learn throughout their careers. 

We articulate dual targets for our work. We wish to produce professionals who will succeed 

as they enter institutions, but who will also maintain the disposition to work for the improvement 

of these institutions in the face of a changing society. To serve and lead recognizes that our 

graduates will both meet immediate needs in organizations, but that they will also become 

leaders in improving those organizations. Serving education organizations consists of improving 

student achievement, understanding, and application of skills, as well as the conditions of 

schooling, especially for those who are most at a disadvantage. To serve education organizations 

successfully means creating school conditions that honor democratic practices, diversity, and 

civility . To lead education organizations means to participate in the improvement of such 

entities.  

 Education and human services organizations indicate the breadth of our mission. While 

our primary focus is on preparing professionals and generating knowledge for educational 

institutions, we recognize that our graduates will serve in a variety of helping organizations 

(such as clinics, community centers, and other entities). Moreover, in the course of our work 

with these organizations, we strive to serve them directly by providing knowledge, wisdom of 

practice, and resources. 

 This mission builds on the mission of Northern Arizona University:  ñto provide 

outstanding undergraduate education strengthened by research, graduate, and professional 

programs and sophisticated methods of distance delivery.ò  As an institution, Northern Arizona 

University has an articulated set of values that includes the following:  excellence in education, 

student success (placing the learner at the center), educational access, diversity, integrity, and 

civility . The mission of the college embraces these values. 

 Finally, our mission calls on us to hold high expectations for our students, our colleagues, 

and ourselves; to embody active respect for our colleagues and those we serve; and to provide 

the tenacious support needed for all to succeed. 

 

 

Philosophy  

 We believe in the dignity and inherent worth of all people and in the central role of 

education in a democratic society. To be effective, educators must have strong content 

background, professional competence, dispositions to be caring, confident, open, and ethical, 

and the ability to inspire a love of learning, inquiry, and innovation. 

 

 The faculty members of the College of Education particularly value the following 

features of learning: 

1. Education is taken to be a process of human growth and understanding that is at the center 

of democratic life. 

2. Learner-centered programs serve students well. Learners have the greatest opportunity for 

success in programs which include components that are experiential, collaborative, problem-

centered, reflection-oriented, outcome-based, research-guided, and technology-oriented. 

Such program features, thoughtfully applied, give learners the opportunity to develop the 

high professional competence and ethical standards that will be expected as they enter the 

profession. Learners engaged in such programs also develop the capacity to address 
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creatively the barriers and problems that will face tomorrow's schools in an increasingly 

multicultural, diverse and complex society.  

3. Learning is best achieved in an environment that helps students develop the interpersonal 

skills, professional knowledge and values necessary for becoming effective practitioners. The 

learning environment should also prepare professionals to be thoughtful contributors to 

improved practice and visionary leaders in a variety of educational contexts, including 

culturally diverse and rural settings. 

4. Diversity enhances the learning experience. Therefore, the college seeks diversity among its 

faculty and students and develops admission/retention criteria and curricula addressing the 

educational imperatives of today's global realities. 

5. Partnerships with schools and other agencies enable greater learning, a benefit to both the 

professionals-in-preparation and the partnering institutions. Our partnerships engender a 

collaborative process for simultaneously transforming schooling, professional preparation 

and the profession. Partnerships underscore the importance of democratic principles in 

education. 

6. Innovation and inquiry  enhance learning and help to answer fundamental questions that 

will shape schools and educational policies/practices of the future. Our focus is on research 

that serves the very institutions for which we prepare professionals, and we view our mission 

as incorporating new knowledge into the preparation of professionals and spreading this 

knowledge to the practitioners already in the field. Our discovery activities are intended to 

explore how students, education professionals and institutions can employ strategies, policies 

and practices that further the success of all their constituents. Our participation in innovation 

and inquiry can inspire a love of learning, inquiry and innovation in our students. 

7. Advocacy for learners and for equitable and effective institutions is a central responsibility 

of a learning-centered organization.  A shared intellectual conscience and advocacy for the 

profession and for the education of all learners is embedded in our work. 

8. Modeling effective learner-centered practices and dispositions is a core value of our 

community of faculty. 

 

Purpose 

 Our programs in professional education are designed to accomplish the following 

purposes: 

1. To prepare professionals who will serve existing education and human services 

organizations. 

2. To prepare professionals who will lead education and human services organizations 

in ongoing improvement. 

3. To further the development of knowledge through the symbiotic relationship between 

preparation programs and innovation and inquiry. 

4. To serve education and human services institutions through preparing personnel and 

providing knowledge. 

 

College of Education Goals 

2009-2014 

GOAL 1 Maintain prominent leadership in Arizona education and human services.  

GOAL 2 Enhance and expand scholarship/research, especially as it relates to the core mission 

 and goals of the college, the university, the community and the profession.  

GOAL 3  Provide leadership in technology integration. 
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GOAL 4 Be a national leading college of education serving Native Americans. 

GOAL 5: Be a national leading college of education serving Latina/Latino/Hispanic students. 

GOAL 6: Become a state leader in early childhood education. 

GOAL 7: Increase global engagement. 

GOAL 8: Foster a culture of inclusion, civility and respect. 

 

For more information on the college, visit http://www.coe.nau.edu/ 

 

Educational Psychology Mission Statement and Goals 

 

Because of the barriers to learning and living in our society, there is an increasing need for 

professionally trained counseling and school psychology personnel. Our graduate programs are 

based in a developmental, experiential training model that includes understanding theory, 

building assessment and intervention skills, practicing skills in a supervised clinical setting, and 

performing skills in vivo. Integrated throughout our programs is a scientist-practitioner 

orientation that prepares students to ascertain the efficacy of assessment and intervention 

techniques." -William E. Martin, Jr. 

 

Our goals in Educational Psychology are to:  

 help students in teacher preparation to understand  and use the principles of educational 

psychology in pedagogy  

 assist at-risk undergraduate students in reaching their educational goals    

 prepare counseling and psychological professionals who can apply best practices in 

assessment, intervention, follow-up, and evaluation when working with individuals, 

families, groups, and organizations    

 provide a curriculum based on a developmental, experiential training model that includes 

understanding theory and building assessment and intervention skills in a supervised 

clinical settings.  

 

http://www.coe.nau.edu/
http://coe.nau.edu/facstaff/faculty/w.martin/w.martin.html
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EPS COURSEWORK, PROGRAMS, AND CERTIFICATIONS AND LICENSURES  

 

EPS PROGRAMS/COURSES 

Teacher Preparation   

EPS 324 (Educational Psychology in Elementary Education) and EPS 325 (Educational 

Psychology in Middle School/Secondary Education) are required courses in the teacher 

preparation program in the College of Education (COE). We also teach other graduate level 

educational psychology courses that are part of programs of studies for Teaching and Learning 

and Educational Specialties. 

 

Student Retention  

During the Fall and Spring semesters, EPS 101: Study Skills and College Success classes are 

offered to new students entering NAU. The purpose of EPS 101 is to increase the students' 

chances for success in academic work and thus the likelihood of greater persistence in their 

educational process. In addition, we offered a one credit class for high school students (EPS 199) 

that focused on similar content. Finally, a new version of EPS 101 numbered as EPS 199 was 

offered to athletes. The new section for athletes included content related to the CHAMPS 

curriculum.. Additionally, several classes taught by Student Service professionals to prepare 

NAU resident assistants and peer mentors in theories, methods, skills, orientation and special 

topics in the field of student personnel were offered. 

 

Research and Statistics 

Four major statistics classes are offered through EPS. These include EPS 525 Introduction to 

Statistics, EPS 625 Intermediate Statistics, EPS 725 Multivariate Statistics, and EPS 724 

(formerly EPS 624) Computer Statistics). These courses are made available to graduate students 

in all COE graduate programs. In additions, graduate students in programs across NAU also 

enroll in these classes.  

 

Graduate Programs 

The EPS department offers a doctoral program with three emphasis areas as well as several 

masters programs. Each program description follows: 

Doctoral Programs 

 Ph.D. in Educational Psychology (Counseling Psychology Emphasis) ï A 109-hour program 

that prepares you to function as an applied counseling psychologist, a trainer of other 

counselors or psychologists and/or as a researcher. This program meets the criteria of the 

National Register of Health Service Providers in Psychology and the Association of State 

and Provincial Psychology Boards.  

 Ph.D. in Educational Psychology (School Psychology Emphasis) - A 109-hour program that 

prepares you to function as a well-rounded generalist in school psychology, a trainer of other 

school psychologists, and/or as a researcher. This program is fully approved by National 

Association of School Psychologists (NASP) through 2011 (first approved in 1998). This 

program also meets the criteria of the National Register of Health Service Providers in 

Psychology and the Association of State and Provincial Psychology Boards.  

 Ph.D. in Educational Psychology (Learning and Instruction Emphasis) - A 109-hour program 

that prepares you to function as an educational psychologist with a strong knowledge base of 

educational psychology and the application of that knowledge to educational endeavors. 
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Note: As of Fall 2009, this program is currently on a moratorium for additional student 

admissions. 

 

Masters Programs 

 M.A. School Psychology + Certificationï A 72-hour program that prepares you to become a 

school psychologist emphasizing assessment of learning and behavior problems and 

becoming an effective consultant in school settings. This program is fully approved by 

National Association of School Psychologists (NASP) through 2011 (first approved in 1991). 

 M.A. Counseling ï A 60-hour program that prepares you to become an applied counseling 

practitioner with a unique educational developmental orientation to work with adults and 

children in social, mental health and human service agencies. This program is accredited by 

the Council for Accreditation of Counseling and Related Educational Programs (CACREP) 

through March, 2014 (first approved in November, 1998).    .  

 M.Ed. School Counseling ï A 48-hour program that prepares you to become a professional 

school counselor. This program is accredited by the Council for Accreditation of Counseling 

and Related Educational Programs (CACREP) through March, 2014 (first approved in 

November, 1998).     

 M.Ed. Student Affairs Counseling ï A 48-hour program with a specialization in counseling 

and a foundation in student affairs work that prepares you to become an effective 

professional in student-service positions in higher education.   

 M.Ed. Human Relations ï A 36-hour theoretically oriented non-practitioner program that is 

appropriate if you are in the business world, the military, education, or related fields and are 

seeking advanced preparation in facilitating an understanding of human behavior and the 

learning process. Starting Fall 2009, this program can be completed totally online. 

 

Statewide Programs 

 The M.Ed. in Human Relations can be earned by students taking courses at various distance 

sites and Yuma. In fact, the M.Ed. Human Relations degree is available at almost every NAU 

distance location and it has pioneer status in that it was the first degree to be offered off-

campus in the late 1980ôs. Starting Fall 2009, this program can be completed totally online. 

 The M.Ed. in School Counseling was taken off-campus in the mid-1990ôs and since then, 

school counseling cohorts have existed in Maricopa County (N. Valley), the Navajo 

Reservation, Tucson and Yuma.  

 During the 1999-2000 year, the M.A. in Community Counseling was taken off-campus and is 

now also offered on a regular basis at the North Valley location in Phoenix. In Fall 2002, the 

Community Counseling program was offered for the first time in Yuma. Both sites continue 

to offer this program on a regular basis. 
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Certifications and Licensures 

 

School Psychologist State Certification   

Students completing the M.A. in School Psychology (48 hours) and the additional courses (24 

hours) required for State Certification for a total of 72 hours which includes an academic year 

internship. Students are eligible for State Certification by the State Department of Education. 

Students who have completed the coursework and the internship requirements of the Ph.D. 

Educational Psychology with an emphasis in School Psychology are also eligible for this 

certification.  

 

National School Psychology Certification System (NSPCS) 

The National Association of School Psychologists (NASP) created the National School 

Psychology Certification System (NSPCS) for the purpose of credentialing school psychologists 

who meet a nationally recognized standard. The administration of the NSPCS is vested under the 

authority of the National School Psychology Certification Board (NSPCB). Students completing 

the Masterôs of Arts + Certification program in School Psychology or the Doctoral Emphasis in 

School Psychology, both of which are NASP approved programs are eligible to apply for this 

certification. Requirements include a completion of a program that is officially titled ñSchool 

Psychology,ò 60 graduate semester hours (exclusive of internship) in school psychology, a 1200 

hour internship in school psychology of which 600 hours must be completed in a school setting 

and achieve a passing score of 165 on the School Psychologist Praxis II examination of 

administered by the Educational Testing Service (ETS).  

 

Licensed Professional Counselor (LPC) 

Students completing at least a 60-hour masterôs program, with an emphasis in Counseling, and 

two years of supervised post-masterôs experience and successful completion of the National 

Counselor Exam are eligible to be licensed as professional counselors by the Arizona Board of 

Behavioral Health Examiners. Students who are graduates from the M.A. Counseling program 

are currently eligible for this license.  

 

Licensed Associate Counselor (LAC)  

Students completing at least a 60-hour Counseling program can also seek the Licensed Associate 

Counselor credential. Students must meet curriculum requirements specified for the LPC 

including passing the National Counselor Exam. A licensed associate counselor shall not engage 

in independent practice and only provides counseling services under direct supervision from a 

qualified supervisor. 

 

Guidance Counselor State Certification   

Students completing a masterôs degree in Counseling with a practicum/internship in a school 

setting in a state approved program are eligible for this certification. Students who are graduates 

from the M.Ed. in School Counseling program are eligible for this certification.  

 

National Counselor Certification 

Students completing a graduate degree in Counseling or Related field, from a regionally 

accredited program, meet specific curricular criteria, and pass the National Counselor Exam are 

eligible for this certification. Since the M.A. Counseling and M.Ed. School Counseling programs 

are nationally accredited by the Council for Accreditation of Counseling and Related 
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Educational Programs (CACREP), students are eligible for this certification immediately upon 

graduating provided they have passed the NCC exam. Students in the M.Ed. Student Affairs 

program who are also eligible for this certification have to also have two years full-time post-

masterôs supervised experience to obtain this certification.  

 

State Psychologist License   

Students who have earned the Ph.D. Educational Psychology program with emphases either in 

School Psychology or Counseling Psychology are eligible for licensure as a psychologist in 

Arizona after passing the Examination for the Professional Practice of Psychology (EPPP) and 

complete 3000 hours of supervised psychological experience. While current Arizona statutes 

allow for all of the 3000 hours to be accumulated during the doctoral program, the majority of 

state licensing boards continue to require a period of post-doctoral supervision ranging from 

1500-3000 hours.  Students should work very closely with their advisor to develop a training 

plan that meets their immediate and long term career goals. 

 

THE GRADUATE COLLEGE  

 

Located in the Ashurst Building, the Graduate College governs all graduate programs and has 

dual and cooperative functions with academic departments throughout the university. It is 

responsible for many policies and procedures which affect doctoral students in the Educational 

Psychology program.  

 

The Graduate College is involved in the following activities; standards of admission, the 

admission process, standards for student retention, graduate assistantships and tuition waivers, 

informational programming, regulations governing transfer credit, and requirements of 

graduation. It also regulates doctoral committee membership, approval of candidacy 

applications, provision of the format for dissertations, approval of time extensions for graduate 

students, and financial-aid for students engaged in special research projects. Candidates for the 

doctorate must meet the Graduate Collegeôs minimum standards. 

 

COE GRADUATE ADVISING  

 

Graduate program advising is the primary responsibility of the student and her or his advisor. 

The Educational Psychology Department Chair and Department Staff will provide assistance to 

the student and advisor. The EPS Department Staff maintains much of the necessary paperwork 

and forms that you will need during your doctoral program. The office is located in COE 110 

and the phone number is 523-7103. 

 

Upon request, the department staff will assist you in obtaining a copy of the program of studies, 

completing application to candidacy forms, registering for dissertation credits, and initiating 

graduation applications. 

 

PROGRAM ADVISOR AND DOCTORAL PROGRAM COMMITTEE  

 

You will receive a letter recommending acceptance for the Ph.D. program in Educational 

Psychology from the Department Chair of Educational Psychology and you will receive a formal 

letter of acceptance into the Graduate College at NAU from the Graduate Dean of the University. 
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The name of your graduate program advisor is provided and will be a faculty member from the 

Educational Psychology Department in your major area of emphasis. Upon arriving at NAU, you 

should set up an appointment with your program advisor to get acquainted and to work out a list 

of classes to be taken during your first semester.  

 

Later during the first semester you and your program advisor should meet and select two other 

Educational Psychology faculty members to serve on your doctoral program committee. The 

three members of the program committee must come from the Educational Psychology faculty at 

NAU. At least two of the three will come from the student's specialty area (Counseling 

Psychology, School Psychology, or Learning & Instruction). You should have a formal meeting 

with your program advisor at least once each semester in order to review your academic and 

professional development. Meetings should be scheduled with your program committee 

whenever major changes in your program of study are being considered. When you get to the 

dissertation stage of your program, you should begin discussing the selection of a dissertation 

chair and committee with your program advisor. Refer to Dissertation Stages for further 

information. 

 

PROGRAM OF STUDIES 
 

During your first semester of study, you and your program advisor should draft a program of 

studies which will meet the course requirements for the Ph.D. Your program advisor will 

conduct an assessment of curriculum content completed during your masterôs program. Your 

coursework will be evaluated for adequacy, content and level of instruction to determine whether 

the coursework will be eligible for transfer. You will need to provide program of 

studies/curriculum plans, syllabi, graduate catalog descriptions, and copies of your transcripts to 

your advisor to help him/her make this determination. Coursework that is eligible for transfer 

should also be consistent with the Graduate College Transfer of Credit policies (described in the 

next section). You are required to complete a minimum of 36 hours of NAU coursework, 

including all doctoral practica/fieldwork after admission to our doctoral program. Twenty-four of 

these hours must be within Educational Psychology. All courses included in a doctoral program 

of study (including transfer) must have grades of "A" or "B".  

  

Once you have your program of studies determined, you will submit the program to your three 

member doctoral program committee for their review, comments and eventual approval. When 

the program of studies has been approved by your program advisor, a final typed copy should be 

routed to your program advisor and committee members for their signatures. When signatures 

are obtained from your program advisor and committee members, present the program of studies 

to the Chair of Educational Psychology for review and approval. Approved copies with 

signatures will be distributed to you, your program advisor, and a copy will be maintained in 

your official student's file. You will need to refer to this approved document each semester you 

register for coursework, when you apply for doctoral candidacy, and finally when you submit an 

application for graduation.  An approved copy will be submitted to the graduate college when 

you apply for candidacy.
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GRADUATE COLLEGE TRANSFER OF CREDITS POLICIES   

 

The department of Educational Psychology allows credits to transfer through the Graduate 

College.  

 

To be considered for transfer credit, your courses must: 

 have been earned at a regionally accredited institution 

 have been earned with a grade of A or B 

(We will accept a pass grade if the course is graded only on a pass-fail basis.) 

 have been earned within the six-year period required for completing your degree at NAU 

(masterôs degree only) 

 be applicable to a graduate degree at the institution where the credit was earned 

 meet the Arizona Board of Regentsô requirement for credit: A minimum of 45 hours of 

work is required for each unit of credit. (Note: An hour of work is equivalent to 50 

minutes of class time, often called a ñcontact hour,ò or 60 minutes of independent study 

work. We require at least 45 contact hours for each 3-credit course, and we assume at 

least 90 hours of student homework for that course.) Ordinarily, a course must cover a 

one-week period for every unit of credit given. 

 the number of units you transfer from other institutions cannot exceed twenty-five 

percent of the total minimum units of credit required for your masterôs degree. 

 

Masterôs students must complete the Petition for Transfer Credit form. For doctoral students, the 

transfer credit should be noted on the plan of study. The Graduate College will finalize the 

transfer credit at the time of admission to candidacy. 

 

Students who have a graduate non-degree standing may apply for twelve hours of appropriate 

credits taken in non-degree status with the approval of their advisor. Students seeking a second 

Masters degree may apply for up to nine hours of previous Masters to apply toward a degree at 

Northern Arizona University. All program requirements must be met for the second Masters 

degree and all but nine of the hours must be earned at Northern Arizona University. 

 

Specific policies can be obtained from the Graduate Catalog, which can be found online at 

http://www4.nau.edu/aio/AcademicCatalog/academiccatalogs.htm.  

 

GRADE POINT AVERAGE POLICIES  

 

The department of Educational Psychology adheres to grade point average guidelines established 

through the Graduate College. If you are working toward a degree, you must maintain a 3.0 

grade point average for all courses taken and for all courses required in your plan. No more than 

6 units of C grades can be counted on a masterôs degree. A grade below C does not earn graduate 

credit. 

  

Admission to a program may be denied or revoked for any graduate student who receives 

unsatisfactory grades. If you have more than 6 units of graduate work with a grade of C or 
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below, you cannot continue in your masterôs or doctoral plan, regardless of your grade point 

average. 

  

At the time of graduation, if you have earned a cumulative grade point average of at least 3.9 for 

all courses taken at NAU on your plan of study, we recognize you with the notation ñwith 

distinctionò on your transcript. 

  

If you are not in an academic plan, you can continue as a graduate student as long as you maintain a 

cumulative graduate grade point average of 2.5 or better. For more information, read the catalog at: 

http://www4.nau.edu/aio/AcademicCatalog/academiccatalogs.htm 

 

GENERAL POLICIES AND PROCEDURES 

 

The following policies are taken from the University Catalog, which can be viewed online at 

http://www4.nau.edu/aio/AcademicCatalog/academiccatalogs.htm or from the NAU Student 

Handbook http://www4.nau.edu/stulife/ 

 

A student can obtain a copy of the Student Handbook from the Office of Student Life, University 

Union 105, 523-5181. The Graduate Catalog and Graduate Assistant Handbook can be obtained 

from the Ashurst Building 107, 523-4348. 

 

Academic Integrity 

NAU regards acts of academic dishonesty as very serious offenses. These acts include, but are 

not limited to, plagiarism, forging an instructorôs signature, stealing tests, copying from other 

students, or using ñcrib notes.ò  If you are charged with academic dishonesty, you are subject to 

the Arizona Board of Regentôs Code of Conduct and procedures established by NAU. 

 

Academic Appeals 

You can petition to have a course grade reviewed, beginning with your instructor. Refer to the 

Student Handbook, the Office of Student Life, and/or the deanôs office in your college or school 

for complete policies and procedures. A complete copy of the grade appeal process is available 

in Appendix H at http://www4.nau.edu/stulife/  or through a link on the department website. 

 

We also have policies pertaining to appeals of academic matters other than grade appeals. For 

information about these policies, contact the Graduate College or the department office. 

 

Appeals of Graduate College Regulations 

You can petition for an exception to any graduate regulation, in writing, to the associate dean of 

the Graduate College. Your letter should be endorsed by your adviser and department chair. 

 

Studentôs Anti-Retaliation Policy 

Students have the right to be free from retaliation. Threats or other forms of intimidation or 

retribution against a student who files a complaint or grievance, requests an administrative 

remedy, participates in an investigation, appears as a witness at an administrative hearing, or 

opposes an unlawful act, discriminatory practice or policy, are prohibited and subject to 

university disciplinary procedures. If you have a complaint of retaliation, you should use the 

procedures available under the University Code of Conduct, the Student Code of Conduct, the 

http://www4.nau.edu/academiccatalog/2005/academiccatalog.htm
http://www4.nau.edu/stulife/
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Student Employee Grievance Procedure, the Sexual Harassment Policy, nondiscrimination 

policies, or other available administrative procedures as appropriate. 

  

For assistance with procedures, contact the dean of the college if the circumstances are related to 

a course or academic evaluation or the Dean of Students for all other circumstances. 

 

Safe Working and Learning Environment Policy 

It is the official policy of Northern Arizona University to prohibit discrimination, to inform 

individuals of their right to be free from such behaviors, and to promote the safety of all 

individuals at university sites and activities. This policy covers students, staff, faculty, 

administrators, contractors, vendors, visitors, residents, and guests in accordance with federal 

and state statutory and decisional law. A copy of the Safe Working and Learning Environment 

Policy can be obtained from the Office of Affirmative Action, Babbitt Administrative Center 

110, or online at http://www4.nau.edu/stulife/ 

 

Student Grievance System 

While the university endeavors to maintain a congenial and responsive atmosphere for its 

students conducive with the educational purposes of the university, it recognizes that, from time 

to time, misunderstandings and disagreements may arise during the course of a student's 

enrollment. In response to this situation, Northern Arizona University has established several 

boards, committees, and procedures to resolve problems and ensure fair adjudication of students 

rights in the following functional areas: Code of Conduct and other discipline matters; Grade 

Appeal Procedures; Policy on Inspection and Review of Student Records.  

 

Copies of the various policy are available in the Office of the Associate Provost for Student 

Affairs, the Counseling Center, the Coordinator of Disabled Student Services and the Office of 

Student Life and in the NAU student handbook or at the following website: 

http://www4.nau.edu/stulife/. 

 

EPS Academic Appeals/Grievance Policy 

Students have the right to submit appeals or grievances for various decisions they see as unfair or 

other problems that they may encounter within the program/department. A detailed copy of the 

policy follows on page 18 or you can get a copy of the form on the following website: 

www.coe.nau.edu/academics/EPS.  

 

http://www4.nau.edu/stulife/
http://www4.nau.edu/stulife/
http://www.coe.nau.edu/academics/EPS
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CONTINUING STUDENT EVALUATION PROCESS  
 
Students are required to adhere to the professional and ethical standards observed by the Program and/or Department in which 

they are enrolled.  In addition, they are required to follow the Code of Conduct adopted by the Board of Regents. Refer to the 

following web site: http://www4.nau.edu/stulife/ 

The following criteria are set forth to alert you to some of the behaviors that are expected, and if a weakness is noted in any of 

the criteria, it may form the basis for action under this Process. This is not an exhaustive list, and in general, candidates for 

graduation in any program of the College of Education, at every stage of their degree programs, are required to maintain the 

highest standards of behavior expected of professional educators, both in their University-related responsibilities and personal 

lives. 

During each semester following a studentôs admission to an Educational Psychology program, the respective EPS Faculty 

Committee will evaluate the studentôs progress in the program based upon the criteria identified below. If a student exhibits a 

weakness in any of the criteria, the studentôs advisor and student, in consultation with the Educational Psychology Chair, will 

develop a Professional Growth Plan (PGP) (see below) to remediate the weakness. The designated EPS Faculty will evaluate and 

report to the Committee and/or Chair successful completion of the PGP by the student. If the Chair and/or Program Committee 

determine that the student has met the objectives, activities, and timelines of the PGP, he or she can continue in the program. If 

the Chair and/or Program Committee determine that the student has not met the objectives, activities, and timelines of the PGP, 

he or she will be denied continuance in the program. The student can appeal this academic decision by submitting a written 

appeal statement to the EPS Chair who will present the written appeal to the full EPS faculty for a decision. If the full EPS 

Faculty decision is unacceptable to the student, he or she may appeal next to the Associate Dean of the COE. If the decision is 

still unacceptable, the student can request formal grievance procedures from the Associate Provost for Student Affairs. More 

details on grievance procedures and appeals are available at www.coe.nau.edu/academics/eps.  

  
Evaluation Criteria  

A. Academic Aptitude 

1. Writing Skills 

2. Speaking Ability 

3. Research Skills 

4. Quantitative Skills 

5. Content Knowledge 

6. Technological Skills 

B. Professional Skill Development 

1. Skills Working with Individuals 

2. Skills Working with Groups 

3. Leadership/Persuasive Skills 

4. Teaching/Presentation Skills 

C. Professional Goals and Objectives 

1. Student's Goals Consistent with Program Goals 

2. Desire to Achieve Academically 

3. Potential to Complete the Program Successfully 

D. Professional and Personal Characteristics Relevant to Training 

1. Openness to Change 

2. Awareness of Personal Strengths and Weaknesses 

3. Displays Appropriate Personal Adjustment both Professionally and Personally 

4. Ability t o Work Cooperatively with Others 

5. Professional and Ethical Behaviors 

6. Ability to Work with Individuals from Diverse Backgrounds 

7. Displays Interpersonal Skills that are not Disruptive and/or Injurious to Students, Faculty, and the Program   

 

Professional Growth Plan (PGP) Components: 

A. Objectives 

B. Activities to Meet Objectives 

C. Timelines to Meet Objectives 

D. Evaluation of Fulfillment of Objectives, Activities, and Timelines   

 
Special Note: Doctoral students will be evaluated every fall and spring semester they are actively taking classes in the program with 

the exception of the internship year. All doctoral students in EPS will submit the Student Information Form every Spring Semester. 

Information provided in this form to the department and program faculty will assist in the evaluation process. Failure to submit this 

form may result in a professional growth plan. A copy of the continuing student evaluation form is available in Appendix A .  

 

 

http://www.coe.nau.edu/academics/eps
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(revised 10/05) 

Educational Psychology 

Academic Appeals/Grievance Process 

 

 This appeal process is to be used by graduate students in Educational Psychology (EPS) 

in the case of an academic matter related to policies and procedures of the EPS department other 

than a grade appeal. A student may bring an appeal/grievance in cases of admission decisions, 

issues of professional conduct evaluation, program of studies issues, and other department 

related matters.  

 For other disagreements, complaints, misunderstandings and grievances at Northern 

Arizona University, please refer to the Student Grievance Policy in the Student Handbook: 

http://www4.nau.edu/stulife/handbookgrievance.htm. It is also the official policy of Northern 

Arizona University to prohibit discrimination, to inform individuals of their right to be free from 

such behaviors, and to promote the safety of all individuals at university sites and activities. For 

more information, please read the Safe Working and Learning Environment policy at 

http://www4.nau.edu/diversity/swale.htm. 

 

 Students who believe they have grounds for an appeal or a grievance related to policies 

and procedures of the EPS department other than a grade appeal must first utilize the steps 

outlined below. Appeals/grievances will only be considered in the Fall or Spring semester. A 

grievance/appeal through the formal process must be initiated within the academic semester 

when the concern was raised.  

 

 The following procedures outline the steps of the academic appeals process. It is 

expected that all of the parties involved in these steps make a good faith effort to resolve the 

issues. 

 

Procedure: 

 

1. The student who has a specific problem or grievance should first discuss the problem or 

grievance with the faculty member/faculty advisor * where the problem originated.  

a. Once the student has identified the issue (s) giving rise to the grievance/appeal, 

new issues may not be introduced at a later stage unless the student can 

demonstrate that: 

i. He/she could not reasonably have known about these issues; 

ii.  The new issues have direct and pertinent bearing on the grievance/appeal, 

highlighting aspects that would otherwise be unclear. 

b. The faculty member/faculty advisor must be prepared to defend the decision or 

action on the basis of departmental policy, professional standards, or sound 

professional judgment. 

*Please note that some decisions that a student wishes to appeal may occur at the 

program committee level and as such the appeal process will begin with Step 2 in 

these cases. 

 

2. If a satisfactory resolution with the faculty member/advisor is not achieved, the student 

may appeal to the EPS Department Chair, who will attempt to reconcile the 

differences between the student and the faculty member/advisor within two weeks of 

http://www4.nau.edu/stulife/handbookgrievance.htm
http://www4.nau.edu/diversity/swale.htm
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the issue being raised. The EPS Department Chair shall send a letter to the student 

and the instructor documenting that the meeting occurred and confirming the decision 

that was made.  

*If this appeal is related to a committee decision, the student will only meet with the 

EPS department chair. All other procedures described in the step will remain the 

same.  

 

3. If the student believes that the issue was not resolved at level described in Step 2, the 

student shall submit a written request to the program committee directly related to 

their discipline (i.e., School Psychology, Counseling, or Learning and Instruction). 

The written request must detail; 

a. Identification of the issue involved; 

b. A description of the appeal or grievance; and 

c. A description of the action(s) taken by the student, faculty member, and the EPS 

department chair. 

3a. The faculty member/advisor/program committee will be provided a copy of the student's 

written request and will have the opportunity to provide a written statement to the 

program committee in response. If the instructor (where applicable) makes no written 

response within fourteen (14) days the process will proceed. 

3b.The program committee will render a decision in writing no later than 30 days during the 

academic year after receiving the appeal. This decision will include a justification for 

and reasons for the decision. Copies of the written decision shall be provided to the 

student and others who have been involved in the appeal process. 

 

4. If the decision rendered by the program committee does not resolve the complaint, and if 

the student requests in writing, then the dean (or deanôs designee) will convene an ad 

hoc committee composed of the persons listed below. The faculty member/program 

committee representative and the student will be given full opportunity to present 

their positions to this committee. The ad hoc committee shall consist of: 

a. Dean (or deanôs designee) who serves as the nonvoting chair of the committee; 

b. One faculty member from the program involved; 

c. One faculty member from the College of Education outside the Educational 

Psychology department; 

d. A student representative from the College of Education. 

 

A summary of the hearing shall be kept in the office of the dean/deanôs designee. A letter shall 

be sent to the student and involved parties indicating the decision of the committee. The decision 

shall be final and end any further College of Education involvement. 

 

 

10/20/05 
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REGISTRATION AND CONTINUOUS ENROLLMENT  

 

Students need to become familiar with the NAU Louie system and Peoplesoft. All updates to 

addresses and telephone numbers can by made directly by the student on this system through SA 

self service. Course catalog information and schedule of classes are also available through 

Peoplesoft. Registration can be done directly by the student as well. It is important to check your 

email through the NAU email account provided by NAU. All official email from NAU and your 

faculty will be through your NAU email account. 

  

In order to ensure that students are accepted into required classes, pre-registration is highly 

recommended. Students are encouraged to pay particular attention to course prerequisites to 

ensure proper course sequence and to note that certain courses are only offered fall or spring 

semester.  

 

EMAIL  ACCOUNTS 

ñDanaò is the name of the server which hosts student e-mail accounts, student web pages, and 

various other services. Dana gives NAU students, who agree to abide by proper ethical 

standards, access to the Internet. Among other things, Dana provides students access to the 

following services:  

How do I get a Dana account? All current NAU students have accounts on Dana. If you do not 

know your e-mail account username, you may look yourself up in the NAU White Pages 

directory. Note: your Dana password will automatically expire every 42 days for security 

reasons. You will be prompted when you need to choose a new password. 

How can I access Dana? Once you have created your Dana account, you can access Dana itself 

by using a telnet client (NCSA Telnet, CRT, or a similar program). If you are using a Microsoft 

Windows operating system, you may download CRT, a telnet program, from the NAU Software 

Packages download site. Or, you can try clicking your "Start" button, select "Run," and type 

"telnet dana.ucc.nau.edu" in the "Open" box, then click "OK." A Telnet client is also available 

by acquiring the NAU-PPP package. 

Once you are connected to Dana, you will be asked to enter your login (username) and password. 

Your login is usually three to five characters long, and usually consists of your initials and 

perhaps one or two digits. It is selected for you automatically when you create your Dana 

account.  

Note: Your login is not your entire e-mail address; for example, the login of a student with 

the e-mail address "dfs@dana.ucc.nau.edu" would be "dfs." 

Emails from faculty will generally be sent to your NAU email account. If you have another email 

account and check that more regularly, please forward all email from your NAU email account 

to this account. 

 

LOUIE  

*** LOUIE now uses the "single sign-on" Central Authentication Service (CAS) for logging in. 

This allows you to access a variety of NAU web sites that require authentication, without having 

to re-type your user ID and password every time.  

http://ldap1.ucc.nau.edu/mdprod-cgi-bin/search.pl
http://ldap1.ucc.nau.edu/mdprod-cgi-bin/search.pl
http://www4.nau.edu/its/software
http://www4.nau.edu/its/software
http://www4.nau.edu/achd/PublicDisplay.aspx?id=2140
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This also means that logging out of LOUIE will NOT log you out of all NAU web sites! If you 

are at a public computer (in a computer lab, a library, a cyber-cafe, etc.) or even at your home 

computer that other family members or roommates use, you should close all web browser 

windows before you leave the computer. Forgetting to close all of your web browser windows 

could allow someone else to access your personal information, and they could (accidentally or 

maliciously) change or damage your personal information.  

 

***Update your address, phone, email, etc by following this path on LOUIE: Home>SA Self 

Service>Personal Portfolio>Tasks. Verify your social security number by clicking on 

demographic information. If your social security number is incorrect, please contact the Bursar 

Office Tax Coordinator at (928)523-9485.  

 

 

INDEPENDENT STUDY/DISSERTATION HOURS  

The Graduate Catalog states, "When you are doing independent study or working on a thesis or 

dissertation, we expect you to register for the number of credits that adequately reflects the 

amount of faculty involvement and your use of university facilitiesò. If you are in residence and 

are using lab and other research facilities and are interacting with your faculty adviser on a 

regular basis, you should register for at least 3 credit hours. If you are not on campus but are 

corresponding with your adviser as you work on your thesis or dissertation, you should register 

for at least 1 credit hour. During the semester that you complete and defend your thesis or 

dissertation, you should register for at least 3 credit hours to reflect your demands on faculty 

time. 

 

TIME LIMIT  

After admission to the program, all degree requirements must be completed within eight years. 

Student requests for extending this deadline must be submitted to the dissertation chair and the 

department faculty for their consideration. The Graduate Dean then makes final decisions 

regarding such extensions.  

 

RESIDENCY REQUIREMENT  

The purpose of the residence requirement is to provide the doctoral student with an intensive 

academic experience including opportunities for interaction with resident faculty as well as other 

graduate students. This time should be devoted to scholarly study, research, writing, and 

professional activities which advance each individualôs academic program.  

 

Students in the doctoral program in Educational Psychology must satisfy the residency 

requirement by completing a minimum of two consecutive semesters of full-time residency. The 

residency requirements must be met by attending during fall and spring semesters. 
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NAU LIBRARY RESOURCES 

= a resource available only to NAU students, faculty and staff.  

Don't know where to start? Try: 

 ERIC (EBSCOhost version)  

Article citations from academic and/or professional sources, including some full text.  

 PsycARTICLES  

Full text articles from academic and/or professional sources. Searchable database of full 

text articles covering current issues in psychology and related fields.  

 PsycINFO  

Article citations from academic and/or professional sources, including some full text. 

Covers the worldwide academic, research and practice literature in psychology.  

 Wilson Education Full Text  

Article citations from academic and/or professional sources, including some full text.  

 Academic Search Premier  

Full text articles from journals, magazines and newspapers.  

Jump to: 

 Full Text Articles  Article Citations  Dictionaries, Encyclopedias & Stats  Web Sites 

 Electronic Books  Title Listing  

Full Text Articles  

Find complete articles & other full text materials. 

 

Current Research @  

Full text material from academic and/or professional sources. An index of NAU dissertations, 

including the full text of many of these dissertations. 

Recommended for: Arts & Humanities, Business & Economics, Education, General & News, 

Health Sciences, Science & Engineering, Social Sciences  

Relevant for: Accounting, Computer & Information Systems, Computer Information Systems, 

Dissertations, Economics, Education: Bilingual & Multicultural, Education: Teaching and 

Learning, Educational & Instructional Leadership, Educational Leadership, Educational 

Psychology, Educational Technology, Finance, Finding Dissertations, Management, Marketing  

 

Education Electronic Journals  

Full text articles from journals, magazines and newspapers.  

Relevant for: Education, Education: Bilingual & Multicultural, Education: Special & Gifted, 

Education: Teaching and Learning, Educational & Instructional Leadership, Educational 

Leadership, Educational Psychology, Educational Technology  

 

Education Week  

Full text access to e-journal(s). 

Relevant for: Education, Education: Bilingual & Multicultural, Education: Special & Gifted, 

http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=135
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=212
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=27
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=08
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=32
http://www2.nau.edu/~libei-p/info/resources.cfm?subject=Educational%20Psychology#fulltext#fulltext
http://www2.nau.edu/~libei-p/info/resources.cfm?subject=Educational%20Psychology#indexes#indexes
http://www2.nau.edu/~libei-p/info/resources.cfm?subject=Educational%20Psychology#reference#reference
http://www2.nau.edu/~libei-p/info/resources.cfm?subject=Educational%20Psychology#websites#websites
http://www2.nau.edu/~libei-p/info/resources.cfm?subject=Educational%20Psychology#ebooks#ebooks
http://www2.nau.edu/~libei-p/info/alpha.cfm?subject=Educational%20Psychology
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=134
http://bp8fd8su2n.search.serialssolutions.com/?V=1.0&L=BP8FD8SU2N&N=100&S=SC&C=SOEDUC
http://www.edweek.org/
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Educational & Instructional Leadership, Educational Leadership, Educational Psychology  

 

Educational Psychology Electronic Journals with Free Web Access  

Full text articles from academic and/or professional sources.  

Relevant for: Educational Psychology  

 

ERIC (Cambridge Scientific Abstracts version)  

Article citations from academic and/or professional sources, including some full text. 

A major resource for: Linguistics  

Recommended for: Education, Education: Bilingual & Multicultural, Education: Special & 

Gifted, Educational Psychology  

Relevant for: Education: Teaching and Learning, Educational & Instructional Leadership, 

Educational Leadership  

 

ERIC (EBSCOhost version)  

Article citations from academic and/or professional sources, including some full text. 

A major resource for: Education, Education: Bilingual & Multicultural, Education: Special & 

Gifted, Education: Teaching and Learning, Educational & Instructional Leadership, Educational 

Leadership, Educational Psychology, Educational Technology  

Relevant for: Linguistics  

 

E*Subscribe  

Full text material from academic and/or professional sources. 

Recommended for: Education, Education: Bilingual & Multicultural, Education: Special & 

Gifted  

Relevant for: Education: Teaching and Learning, Educational & Instructional Leadership, 

Educational Leadership, Educational Psychology, Educational Technology  

 

PsycARTICLES  

Full text articles from academic and/or professional sources. Searchable database of full text 

articles covering current issues in psychology and related fields. 

A major resource for: Educational Psychology  

Recommended for: Psychology  

Relevant for: Education, Education: Bilingual & Multicultural, Health Sciences, Nursing, Social 

Sciences  

 

Psychology Electronic Journals  

Full text articles from academic and/or professional sources.  

Relevant for: Educational Psychology, Psychology  

 

PsycINFO  

Article citations from academic and/or professional sources, including some full text. Covers the 

worldwide academic, research and practice literature in psychology. 

A major resource for: Educational Psychology, Psychology  

Recommended for: Communication Sciences & Disorders, Criminal Justice, Education, Social 

Sciences  

http://www4dev.nau.edu/library/project/Education/EdPsychEjournals.htm
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=137
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=135
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=129
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=212
http://bp8fd8su2n.search.serialssolutions.com/?V=1.0&L=BP8FD8SU2N&N=100&S=SC&C=SOPSYC
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=27
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Relevant for: Education: Bilingual & Multicultural  

 

Wilson Education Full Text  

Article citations from academic and/or professional sources, including some full text. 

A major resource for: Education, Education: Bilingual & Multicultural, Education: Special & 

Gifted, Education: Teaching and Learning, Educational & Instructional Leadership, Educational 

Leadership, Educational Psychology, Educational Technology  

Article Citations & Abstracts  

Find citations or abstracts describing articles and in some cases links to full text. 

 

Counseling Videorecordings Available at Cline Library  

Citations of videos in the Cline Library on the topic of counseling. 

Relevant for: Article Resources (Citations), Educational Psychology  

 

Dissertation Abstracts  

Reference information covering many subjects. Provides information about dissertations and 

Masters theses produced in North American colleges and universities from 1861 forward and 

from around the world since 1988. 

Recommended for: Arts & Humanities, Business & Economics, Education, General & News, 

Health Sciences, Science & Engineering  

Relevant for: Accounting, Article Resources (Citations), Computer & Information Systems, 

Computer Information Systems, Dissertations, Economics, Education: Bilingual & Multicultural, 

Education: Teaching and Learning, Educational Psychology, Educational Technology, Finance, 

Finding Dissertations, Management, Marketing, Social Sciences, Social Work, Sociology  

 

WorldCat  

Citations of books and other materials covering many subjects. Find books and other materials 

owned by libraries throughout the U.S. and the world. 

Recommended for: Social Sciences  

Relevant for: Accounting, Article Resources (Citations), Arts & Humanities, Business & 

Economics, Computer & Information Systems, Computer Information Systems, Economics, 

Education, Education: Bilingual & Multicultural, Education: Teaching and Learning, 

Educational Psychology, Educational Technology, Finance, General & News, Health Sciences, 

Latin American Studies, Management, Marketing, Science & Engineering  

 

Dictionaries, Encyclopedias, Statistics, etc. 

Find definitions, facts, statistics, and background information. 

 

Comprehensive Clinical Psychology  

Full text material from academic and/or professional sources.  

Relevant for: Educational Psychology, Psychology, Social Sciences  

 

Diagnostic and statistical manual of mental disorders : DSM-IV-TR  

Full text access to e-book(s).  

Relevant for: Education, Educational Psychology, Health Sciences, Psychology, Social Sciences  

http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=08
http://library.nau.edu/search/w?SEARCH=counseling+videorecording
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=75
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=76
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=201
http://libproxy.nau.edu/login?url=http://online.statref.com/TOC.aspx?grpalias=AZHIN&FxId=37
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Education Statistics from the Educator's Reference Desk  

Reference information relating to an academic field or profession.  

Relevant for: Education, Education: Bilingual & Multicultural, Education: Special & Gifted, 

Educational & Instructional Leadership, Educational Leadership, Educational Psychology, 

Educational Technology  

 

Encyclopedia of Education  

Reference information relating to an academic field or profession.  

Relevant for: Education, Education: Bilingual & Multicultural, Education: Special & Gifted, 

Education: Teaching and Learning, Educational & Instructional Leadership, Educational 

Leadership, Educational Psychology, Educational Technology  

 

Glossary of Education Terms and Acronyms  

Reference information relating to an academic field or profession.  

Relevant for: Education, Education: Bilingual & Multicultural, Education: Special & Gifted, 

Education: Teaching and Learning, Educational & Instructional Leadership, Educational 

Leadership, Educational Psychology, Educational Technology  

 

Mental Measurements Yearbook  

Full text material from academic and/or professional sources. Descriptive information and 

critical reviews of more than 2,000 commercially available standardized English language 

educational, personality, aptitude, neuropsychological, achievement and intelligence tests. 

Recommended for: Communication Sciences & Disorders, Education, Educational Psychology, 

Psychology  

Relevant for: Social Sciences  

 

National Center for Education Statistics (NCES)  

Reference information relating to an academic field or profession.  

Relevant for: Education, Education: Bilingual & Multicultural, Education: Special & Gifted, 

Education: Teaching and Learning, Educational & Instructional Leadership, Educational 

Leadership, Educational Psychology, Educational Technology 

 

 

Find in-depth treatment of subjects in e-books and e-texts. 
 

ABC-Clio Reference E-Books  

Full text access to e-book(s). 

Recommended for: Arts & Humanities, History  

Relevant for: Education, Education: Bilingual & Multicultural, Education: Special & 

Gifted, Education: Teaching and Learning, Educational & Instructional Leadership, 

Educational Leadership, Educational Psychology, Educational Technology, Social 

Sciences  

 

Diagnostic and statistical manual of mental disorders : DSM-IV-TR  

Full text access to e-book(s).  

http://www.eduref.org/cgi-bin/res.cgi/Reference/Statistics
http://libproxy.nau.edu/login?url=http://www.netLibrary.com/urlapi.asp?action=summary&v=1&bookid=73330
http://www.ncrel.org/sdrs/areas/misc/glossary.htm
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=41
http://nces.ed.gov/
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=203
http://libproxy.nau.edu/login?url=http://online.statref.com/TOC.aspx?grpalias=AZHIN&FxId=37
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Relevant for: Education, Educational Psychology, Health Sciences, Psychology, Social 

Sciences  

 

National Center for Education Statistics (NCES)  

Reference information relating to an academic field or profession.  

Relevant for: Education, Education: Bilingual & Multicultural, Education: Special & 

Gifted, Education: Teaching and Learning, Educational & Instructional Leadership, 

Educational Leadership, Educational Psychology, Educational Technology  

 

netLibrary  

Full text access to e-book(s). A large online library of e-books covering all kinds of 

topics. 

Recommended for: General & News  

Relevant for: Education, Education: Bilingual & Multicultural, Education: Special & 

Gifted, Education: Teaching and Learning, Educational & Instructional Leadership, 

Educational Leadership, Educational Psychology, Educational Technology, Social 

Sciences 

 

Other Services (NEW é2005) 

 

 RefWorks 

Your Online Personal Database and Bibliography Creator 

With RefWorks you can create your own personal database, import references from your 

institution's databases, and automatically format your papers and bibliographies in 

seconds  

 

 

For information on study carrels and use of computers, please contact the library directly.  

 

http://nces.ed.gov/
http://www.nau.edu/cline-cgi-bin/db_refer.cgi?number=130
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GRADUATE FINANCIAL ASSISTANCE  

 

We have two broad categories of financial assistance available to graduate students at NAU. The 

first is awarded on the basis of academic merit or your ability to perform specific services; you 

apply for these assistantships and waivers through your department of study. The second is based 

on your demonstrated financial need, and you apply through the Office of Student Financial Aid.  

Assistantships and Waivers   

This section describes the kinds of financial assistance available through the Graduate College or 

academic programs:   

 graduate assistantships   

 tuition waivers   

Graduate Assistantships   

Assistantships are available in most departments that offer graduate programs. As a graduate 

assistant, you receive a stipend and normally work twenty hours per week. You must also be 

enrolled as a full-time graduate student, meaning that you take at least 9 credit hours each term. 

Additional benefits are available to graduate assistants; consult the Graduate College website at 

www.nau.edu/gradcol/ for current information. 

  

For information about how to apply for an assistantship and when, contact your department of 

study.  

  

Graduate assistantships are also available in support units at NAU, such as Residence Life, the 

Gateway Student Success Center, the Institute for Human Development, and others. You can get 

a list of these assistantships from NAU's Graduate College or by contacting these units directly 

to determine availability.  

Tuition Waiver Scholarships   

Waivers of resident tuition are available to Arizona residents, and waivers of the nonresident 

portion of tuition are available to nonresidents of Arizona. Apply for these waivers through your 

department of study.  

Other Financial Assistance   

This section describes the kinds of financial assistance available through the Office of Student 

Financial Aid:   

 scholarships   

 grants   

 employment programs    

 loan programs    

 veterans educational benefits    

To be considered for federal or state aid, including loans and other need-based programs, you 

must:  be considered a degree-seeking student by NAU's Graduate College 

 submit the FAFSA (Free Application for Federal Student Aid available online at 

www.fafsa.ed.gov) to the federal processor 

 have a completed and verified financial aid file with NAUôs Office of Student Financial 

Aid; check your financial aid status online at www.nau.edu/louie   

 follow satisfactory academic progress credit-hour limits and deficient-hour guidelines, as 

outlined in the brochure describing satisfactory academic progress, in your award packet, 

or at www.nau.edu/finaid/SAP/.  

http://www.nau.edu/gradcol/
http://www4.nau.edu/academiccatalog/2005/Introduction/Financial/Graduate_Financial/Graduate_Financial_Assistance/Scholarships,_Grants,_Employment,_Loans,_Veterans_Benefits.htm
http://www4.nau.edu/academiccatalog/2005/Introduction/Financial/Graduate_Financial/Graduate_Financial_Assistance/Scholarships,_Grants,_Employment,_Loans,_Veterans_Benefits.htm
http://www4.nau.edu/academiccatalog/2005/Introduction/Financial/Graduate_Financial/Graduate_Financial_Assistance/Scholarships,_Grants,_Employment,_Loans,_Veterans_Benefits.htm
http://www4.nau.edu/academiccatalog/2005/Introduction/Financial/Graduate_Financial/Graduate_Financial_Assistance/Scholarships,_Grants,_Employment,_Loans,_Veterans_Benefits.htm
http://www4.nau.edu/academiccatalog/2005/Introduction/Financial/Graduate_Financial/Graduate_Financial_Assistance/Scholarships,_Grants,_Employment,_Loans,_Veterans_Benefits.htm
http://www4.nau.edu/academiccatalog/2005/Introduction/Financial/Graduate_Financial/Graduate_Financial_Assistance/Scholarships,_Grants,_Employment,_Loans,_Veterans_Benefits.htm
http://www4.nau.edu/academiccatalog/2005/Introduction/Financial/Graduate_Financial/Graduate_Financial_Assistance/Scholarships,_Grants,_Employment,_Loans,_Veterans_Benefits.htm
http://www4.nau.edu/academiccatalog/2005/Introduction/Financial/Graduate_Financial/Graduate_Financial_Assistance/Scholarships,_Grants,_Employment,_Loans,_Veterans_Benefits.htm
http://www.fafsa.ed.gov/
http://www.nau.edu/louie
http://www.nau.edu/finaid/SAP/
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For more information about need-based financial aid, employment programs, or to obtain 

FAFSA applications, please contact any of these Office of Student Financial Aid locations:   

 

NAU-Flagstaff (main office) 

Gammage Administration Building, third floor 

928-523-4951  

  

You can also visit our web site at www.nau.edu/finaid/, send email to Financial.Aid@nau.edu, or 

send faxes to 928-523-1551.  

 

SCHOLARSHIPS, GRANTS, EMPLOYMENT, LOANS AND VETERANS BENEFITS  

Scholarships 

A limited number of scholarships is available through the Office of Student Financial Aid. 

Whether you are a new or continuing student, we encourage you to fill out our Scholarship 

Interest Form, which is available at www.nau.edu/finaid/scholarship. This is not an application 

form, but allows NAUôs Office of Student Financial Aid to search for additional scholarships for 

you. This form is in effect throughout your attendance at NAU, and you can update it at any 

time. 

  

While there is no deadline for doing so, we recommend you complete or update this form by 

March each year because most scholarships are awarded in the spring for the following year. 

Additionally, some NAU departments use the Scholarship Interest Form as their official 

application for scholarships offered. 

  

Because some scholarships are need-based, you should file a Free Application for Federal 

Student Aid (FAFSA) as well. 

Grants 

Grants may be awarded to Arizona residents who are full-time students. Priority is given to 

students who demonstrate high financial need, based on FAFSA results. The Free Application 

for Federal Student Aid is the standard financial aid application and is available online at 

www.fafsa.ed.gov or through NAUôs Office of Student Financial Aid locations. 

Employment Programs 

Employment opportunities are offered at NAU and elsewhere for students wishing to meet a 

portion of their educational expenses through working, which may provide invaluable work 

experience as well as income. We encourage you to pursue employment opportunities on your 

own and through NAU-contracted employers. 

  

Student wage positions are available campus wide in Flagstaff for NAU students enrolled at least 

half time, regardless of financial need. Prospective employers have the necessary employment 

applications. 

  

The Federal Work Study Program is a need-based employment program for full-time students. 

NAU lists employment opportunities available on the Flagstaff campus and arranges jobs in 

qualifying agencies such as the Museum of Northern Arizona and Coconino National Forest. 

  

Off-campus employment opportunities are available to all enrolled students regardless of 

financial need. Off-Campus Student Employment locates and develops off-campus employment 

http://www.nau.edu/finaid/
mailto:Financial.Aid@nau.edu
http://www.nau.edu/finaid/scholarship
http://www.fafsa.ed.gov/
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opportunities for students and assists employers in finding qualified students to fill their job 

openings. Positions may be local or nationwide and may include full-time, part-time, volunteer, 

temporary, seasonal, internship, and co-op jobs. 

  

You can find job postings for all of these opportunities at two on-campus locations in Flagstaff 

as well as on our website at www.nau.edu/finaid/Employment/. 

Loan Programs 

You may also want to consider the following loan programs.  

  

Federal Direct Student Loans are low-interest, need-based and non-need-based loans offered 

by the federal government. The interest rates are variable and are adjusted each July 1, with a 

cap of 8.25 percent. You may borrow up to $18,500 per year, not to exceed the determined NAU 

cost of attendance minus other aid or resources to be received. 

  

To accept and receive a student loan, you must sign a master promissory note, which is a legal 

document of considerable significance. Just one master promissory note is in effect for ten years, 

regardless of what institution(s) you attend. If you have signed a master promissory note 

previously, either at NAU or another school, you donôt have to sign another one for student loans 

for ten years. The onus lies with you to keep track of how much you have borrowed each year. If 

you have not previously signed a master promissory note, NAUôs Office of Student Financial 

Aid mails one to you with instructions about how to accept, reduce, or decline the loan. You can 

find additional information at www.nau.edu/finaid/loans. 

  

If you have questions about these loans, contact NAUôs Office of Student Financial Aid at 928-

523-LOAN (523-5626), or you may call the U.S. Department of Educationôs Federal Direct 

Loan customer service line at 800-848-0979. Remember that you may not borrow more than 

NAUôs annual cost of attendance minus other financial aid and resources; please consider 

employment and only borrow what you need. 

  

The Federal Perkins Loan is a low-interest (five percent), need-based educational loan with 

limited availability. The Office of Student Financial Aid determines eligibility and awards the 

loan as funds become available. For award information, contact the Office of Student Financial 

Aid. For questions about Perkins loan repayment or general information, please contact NAUôs 

Bursarôs Office (928-523-3122). 

Veterans Education Benefits 

If you are eligible or wish to find out if youôre eligible for veteran benefits, contact NAUôs 

Office of Veteran Services (Gammage Administration Building in Flagstaff). You can write to us 

at Office of Veteran Services, NAU, PO Box 4110, Flagstaff, AZ 86011-4110. You can also call 

us at 928-523-4931, email Veterans.Services@nau.edu, or visit our website at 

www.nau.edu/finaid/Vets/. 

  

Services include assistance in applying for all veteran education benefits, educational 

counseling, tutorial assistance, and various referral services. 

 

Scholarship Information within the College of Education and the Department of Educational 

Psychology 

http://www.nau.edu/finaid/Employment/
http://www.nau.edu/finaid/loans
mailto:Veterans.Services@nau.edu
http://www.nau.edu/finaid/Vets/
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Students also can apply for COE and EPS scholarships during early Spring. Please check the 

COE (coe.nau.edu) webpage for deadlines and application forms.  

Scholarships available within the college are: 

Clarence E. Fishburn Scholarship  

Persis Fuller Educational Psychology Scholarship 

Gillenwater Special Education Scholarships    

Ida Belle McGill Memorial Scholarship 

Craig W. Sidles Educational Psychology Scholarship 

Jerry Petersen Doctoral Student Dissertation Scholarship (new-2006) 

Meagan Danielson School Psychology Scholarship (new-2006) 
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EPS PROFESSIONAL DEVELOPMENT AWARDS  

 

Professional development awards are available to admitted and currently enrolled graduate 

students in Educational Psychology programs contingent upon the availability of funds. 

Applications forms are available at the EPS office or on our website 

(www.coe.nau.edu/academics/EPS).  Completed applications are accepted two times a year ï

October 1
st
or February 1

st
 
 
at the Educational Psychology office at Box 5774, Flagstaff, AZ 

86011. LATE APPLICATIONS WILL NOT BE ACCEPTED. A student may be eligible for 

expenses related to registration and/or travel to a conference up to $150.00 during an academic 

year. Students are also encouraged to seek other sources of funding through the Office of Grants 

and Contracts (http://www4.nau.edu/ovp/internalfunding.htm) or at their place of work (e.g., 

School District). Preference will be given to those students who are presenting at conferences. 

Only completed applications along with some documentation (e.g., conference brochure) or 

proof of acceptance for presentations/posters and a letter of support from an EPS faculty member 

or faculty advisor will be reviewed. Support letters from faculty can be emailed to the Dept. 

Chair at Kathy.Bohan@nau.edu. All travel must be completed by the end of a fiscal year (June 

30
th
).  

 

 

JOB PLACEMENT ASSISTANCE  

 

Position announcements for EPS students/graduates are posted on the EPS bulletin board and 

through the EPS list serve. More information on listserve for the Educational Psychology 

department can be found at http://jan.ucc.nau.edu/~rpc4/epsl/epslistserv.html. Other resources 

include the following: 

Career Counseling 

For all NAU students, the Gateway Student Success Center also provides career counseling, 

helping you match majors to career fields. Through individual counseling, workshops, and web-

based services, we encourage you to clarify your values, interests, and skills as a first step in 

making solid decisions for a satisfying future. 

Employment Support 

Additionally, the Gateway Student Success Center offers resume critiques, mock interviews, and 

job-search assistance for all NAU students. You can register for our on-line job-search service, 

which is accessible twenty-four hours a day. We also encourage you to attend our annual career 

fairs during the fall and spring terms, where you can talk with a wide variety of employers about 

internship or professional post-graduate employment opportunities. We specialize in providing 

on-campus interview services for employers from corporations, schools, and government 

agencies. We also provide services to alumni for a nominal fee. 

We invite you to stop by the Gateway (building 43 on the campus map), near Sechrist residence 

halls. You can also visit our website at www.nau.edu/gateway, call us at 928-523-4772, or write 

us at Gateway Student Success Center, NAU, PO Box 4097, Flagstaff, AZ 86011-4097. 

 

http://www.coe.nau.edu/academics/EPS
mailto:Kathy.Bohan@nau.edu
http://jan.ucc.nau.edu/~rpc4/epsl/epslistserv.html
http://www.nau.edu/gateway
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PROGRAM DESCRIPTION  

 

The doctoral program in Educational Psychology is patterned after guidelines of the  American 

Psychological Association (APA). In addition, the School Psychology concentration meets the 

requirements of the National Association of School Psychologists (NASP). Additionally, we 

have met the criteria to be listed in the Doctoral Psychology Programs Meeting Designation 

Criteria by the Association of State and Provincial Psychology Boards/National Register of 

Health Service Providers in Psychology joint Designation Committee for the counseling and 

school psychology emphases.  With the above guidelines in mind, the Ph.D. in Educational 

Psychology incorporates four blocks of courses including:  Psychological Foundations, 

Educational Foundations, Specialization and Research Block. The Learning & Instruction 

emphasis has a fifth block called Fieldwork. These blocks are designed to prepare students in a 

well-rounded manner and prepare them for a variety of professional positions. 

 

Psychological Foundations consists of coursework in History and Systems of Psychology, 

Biological Bases of Behavior, Cognitive-Affective Bases of Behavior, Social Bases of Behavior, 

and Individual Behavior.  Most courses within the different areas are specified and required, 

however the student may select from a specified set of courses to meet the block requirements. 

(See program of studies included in this document for required courses, course options and block 

hour requirements.) 

 

Since the doctorate has a unique educational-developmental orientation and has been developed 

and integrated within the COE, a six hour block of courses that are identified as Educational 

Foundations is required.  

 

The Specialization block contains four component areas:  Professional Ethics and Standards; 

Assessment; Interventions; and Consultation, Program Development, Evaluation, and 

Supervision. Within this block, students in the Counseling and School Psychology emphases will 

find variation. The Learning & Instruction emphasis has three areas in the Specialization block 

which are Professional Ethics and Standards, Learning and Instruction, and Focus Area of Study.  

However, there are core courses that are required in each emphasis. This block contains required 

courses and courses that must be taken in a specific, invariant sequence. Students are advised to 

pay particular attention to semester course offerings and prerequisites when planning this portion 

of their program. 

 

Development of basic research skills is essential to a doctoral program and degree. This is an 

invariant block and includes courses in statistics, computer statistics, research methodology and 

the development and execution of the dissertation. In addition, students are expected to become 

involved in research throughout their doctoral program and participate in a first year research 

project in their first year in the program. 

 

Professional skill development is essential to the training of a successful practitioner. In addition 

to the required one-year internship, students will have the opportunity to develop practical skills 

in a number of courses.  The table on page 34 lists the number of practica and internship hours 

acquired in EPS coursework. 

 

8/2004 
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THEMATIC CURRICULUM MODEL  

BASED ON APA STANDARDS GUIDING DOCTORAL PROGRAM TRAINING  

 

 Students in our program typically complete their doctoral program, post mastersô, within three 

to five years depending upon their individual circumstances. They sequence through three phases 

in the acquisition of knowledge, attitudes, and skills:  (1) Framework Development: 

Foundational Experiences, (2) Integration Application I:  Advancement Experiences, and (3) 

Integration Application II: Capstone Experiences. 

 

The first phase usually extends one to two years into the program and can be identified as 

Framework Development: Foundational Experiences. More specifically, students participate 

in orientation activities, professional organizational involvement, socialization experiences 

including peer and faculty relationships, graduate assistantships, and classes that focus on 

foundational knowledge, attitudes, and skills. Furthermore, students participate in a research 

project collaborating with students and faculty. In addition to earning grades in classes and being 

assessed during graduate assistantships, each studentôs progress is evaluated by faculty 

conducting a first year evaluation. Students also are evaluated on the successful completion of 

their assigned activities in their research project. 

 

The second phase of the doctoral program extends through the second and third 

years. It is identified as the Skills Integration Application I:  Advancement Experiences 

phase when students begin integrating and applying their accumulating competencies in 

knowledge and attitudes, clinical skills, and research skills. In the area of knowledge and 

attitudes, students prepare for the preliminary examination that covers foundational information 

in psychology. Additionally, students develop professional leadership attitudes by a variety of 

experiences such as providing clinical supervision to masterôs level counseling students, 

opportunities to integrate and apply their competencies in clinical skills through supervised 

school psychology practica, and teaching. Finally, students participate in research projects with 

faculty in each year of their program. Their involvement includes assisting in the preparation of 

manuscripts for publication in professional journals or presentation at professional conferences. 

Moreover, students complete their dissertation proposal and dissertation prospectus in 

consultation with their dissertation chair and committee. The successful progress of students in 

the program are assessed in several ways including course grades, successful performance on the 

preliminary examination, met competencies in clinical practica/fieldwork, successful completion 

of research activities, and successful defense of the dissertation proposal and dissertation 

prospectus. Skills Integration Application II: Capstone Experiences is the third phase usually 

extending three to five years into the doctoral program. During this period knowledge, attitudes, 

and skill are integrated and applied in more independent activities by students. Students are 

expected to successfully complete the comprehensive examination that covers knowledge, 

attitudes and skills acquired throughout the program. Furthermore, students in School and 

Counseling Psychology complete a pre-doctoral internship in an approved setting relevant to 

their discipline and training. Students in the Learning and Instruction area complete a fieldwork 

experience in a focus area. Finally, students complete and defend their dissertations. Successful 

completion of these capstone experiences provides evidence of the satisfactory culminating 

activities of students in the program. 
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CLINICAL HOURS  

Number of Clinical Hours Earned in Practicum, Internship and Clinical Testing and 

Intervention Educational Psychology Classes 

 

 

 

Classes 

Direct  

Contact 

Hrs 

Indirect  

Contact 

Hrs 

Total 

Hrs 

EPS 608: Fieldwork in Student Affairs 150 150 300 

EPS 660: Counseling Processes 15 0 15 

EPS 661: Group Processes 15 0 15 

EPS 673: Psychoeducational Assessment I 26 40 66 

EPS 674: Psychoeducational Assessment II 23 25 48 

EPS 675: PsyEd. Assess. Practicum 40 60 100 

EPS 692: Counseling Practicum 40 60 100 

EPS 694: Counseling Internship 240 360 600 

EPS 693: School Psych. Cert. Internship 480  720 1200 

EPS 737: Psychodiagnostics I 10 20 30 

EPS 738: Psychodiagnostics II 10 20 30 

EPS 740: Doct. Practicum in Professional Psychology 120 180 300 

EPS 741: Doct. Practicum in School Psychology 160 240 400 

EPS 750: Counseling Supervision 40 60 100 

EPS 796: Doctoral Internship_School Psychology 600 900 1500 

EPS 796: Doctoral Internship_Counseling Psychology 500-800 1200-

1500 

2000 
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PROFESSIONAL ORGANIZATIONS AND AFFILIATIONS  

 

All doctoral students in Educational Psychology are expected by the faculty and by ethical 

standards of the profession to participate in at least one professional organization related to their 

area of emphasis. Student membership offers several advantages which may include: 

 

 (1) reduced membership fees 

 (2) professional liability insurance coverage 

 (3) journal subscriptions 

 (4) reduced conference fees, and 

 (5) an excellent addition to your professional vita or resume 

 

The primary suggested affiliation is with the American Psychological Association. For 

Counseling Psychology students it is highly encouraged to be a member of APA Division 17:  

Counseling Psychology. For School Psychology students it is highly encouraged to be a member 

of APA Division 16:  School Psychology and the National Association of School Psychologists. 

For Learning and Instruction students, it is highly encouraged to be a member of APA Division 

15: Educational Psychology and the American Educational Research Association. 

 

 

Organization      Abbrev   Website 

 

American Psychological Association   APA  www.apa.org    

American  Counseling Association    ACA  www.counseling.org   

National Association of School Psychologists NASP  www.naspweb.org   

Arizona Counselors Association   ACA  www.azca.org      

Arizona Association for School Psychologists AASP  www.azschoolpsychologist.org 

American Educational Research Association  AERA  www.aera.net    

American Psychological Society    APS  www.psychologicalscience.org   

American Association of Applied and  AAAPP w3fp.arizona.edu/aaapp   

    Preventive Psychology 

Arizona Chapter of APA      www.azpa.org    

Phi Delta Kappa     PDK  www.pdkintl.org  

National Association of Student Personnel  NASPA www.naspa.org  

    Administrators 

 

 Membership in certain organizations (e.g., APA) may also include membership in a 

relevant division. Student Affiliate Status in APA also means that you are a member of the 

Graduate Student Organization of APA (APAGS). This information is available with the 

membership application. Note that student membership in most professional organizations 

requires verification of student status via the signature of a faculty member who is also a 

member of that organization. Note: See Appendix B for the Student Information Form, where 

students should record their professional memberships. 

 

http://www.apa.org/
http://www.counseling.org/
http://www.naspweb.org/
http://www.azca.org/
http://www.azschoolpsychologist.or/
http://www.aera.net/
http://www.psychologicalscience.org/
http://www.azpa.org/
http://www.pdkintl.org/
http://www.naspa.org/
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Approved 2/11/92; Revised 9/21/05 

 

Northern Arizona University 

College of Education 

Department of Educational Psychology 

 

Doctoral Preliminary Examination Policies and Procedures 
 

Rationale 

 

 The preliminary examination allows for assessment of foundational understandings and 

skills early in the studentôs program. This has several advantages to the student and faculty:  (a) 

assessment is closer in time to completion of relevant coursework; (b) assessment is done at a 

point where it may serve as a basis for subsequent program planning; (c) it provides an early 

ñcomprehensive typeò experience which should provide students with feedback; (d) since 

foundational issues are assessed at this point rather than the comprehensives stage, the scope of 

the comprehensive examination is reduced; and (e) this provides a substantive early indicator of 

student difficulty which will serve as a basis for program advisement.  

 

Timing of the Preliminary Examination 

 

 Since the intent of the preliminary examination is to assess foundational knowledge and 

skills, it will occur at that point in the studentôs program where foundations coursework has been 

completed. The student must have taken graduate coursework with the following content and 

focus:   (1) measurement, (2) research and statistics, (3) history and systems of psychology, (4) 

professional ethics and standards, (5) personality theory, (6) theories of learning, (7) human 

development, and (8) social and/or physiological bases of behavior. 

 

Content and Focus of the Preliminary Examination 

 

 The foundations areas include preparation in History and Systems of Psychology, 

Biological Bases of Behavior, Cognitive-Affective Bases of Behavior, Social Bases of Behavior, 

Individual Behavior, and Professional Ethics and Standards. Faculty members of the various EPS 

Foundations Content Area Committees will prepare appropriate questions for the preliminary 

examination. The focus of the preliminary examination questions is on broad discussions and 

integration of knowledge in these foundational areas. The preliminary examination addresses 

important foundational topics in the following areas:  (1) principles and practices of 

measurement, (2) integration and application of research and statistics concepts through an 

analysis of a research article, (3) history and systems of psychology, (4) ethical and professional 

standards of behavior, (5) theories of personality, (6) theories of learning, (7) theories of human 

development, and (8) identification of a topic or issue in social and/or physiological psychology 

of relevance to counseling, school psychology, or learning and instruction, description of that 

topic or issue with reference to appropriate literature, and explanation of why the topic or issue is 

relevant. Doctoral students will be provided with the Topics and Readings: The Preliminary 

Examination guide to be used for preparing for the preliminary examination.  
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 Since foundations preparation should ñinform and guideò specialization, foundational 

knowledge will continue to be crucial through the studentôs program, and certain topics assessed 

in the preliminary examination may be appropriate for assessment at a different level during the 

comprehensive examination. 

 

Format for the Preliminary Examination 

 

 The examination is eight hours long consisting of eight questions. The examination is 

completed in two 4-hour periods using computers in a COE computer center. Preliminary 

examinations will be offered at the same time as comprehensive examinations during the Fall 

and Spring semesters. Monday morning (Section 1) will cover (1) measurement, (2) research and 

statistics, (3) history and systems of psychology, and (4) ethical and professional behavior. 

Friday morning (Section 2) will include questions on (5) personality, (6) learning, (7) human 

development, and (8) the topic paper on social and/or physiological psychology relevant to 

school counseling, school psychology, or learning and instruction.  

 

Treatment of Results from the Preliminary Examination 

 

  Faculty comprising the various EPS Foundations Content Area committees will evaluate 

each studentôs performance on the preliminary examination relevant to their content areas. The 

student must ñPassò all content areas within both sections of the examination before they are 

eligible to take the comprehensive examination. Students have three opportunities to pass the 

preliminary examination. Each EPS Foundations Content Area Committee Leader will provide 

an evaluation decision of ñPassò or ñNeeds Further Studyò to the Department Chair. The leader 

will provide the student with written, specific feedback. If ñNeeds Further Studyò is required in 

three or more content areas in any one section, the student must re-take that section in the 

following semester at the regularly scheduled dates. After three unsuccessful attempts, the 

student will be discontinued from the doctoral program.    

 

If the student obtains a ñNeeds Further Studyò in one content area in one or both sections, 

the respective EPS Foundation Content Area committee will present the student with a written 

remediation plan describing specific needs as identified through the content areas committee 

members feedback. These recommendations may include, but not be limited to (a) additional 

coursework, (b) independent research with an integrative paper, (c) a presentation of a relevant 

seminar, or (d) a second attempt at this area of the preliminary examination. A copy of this plan 

will also be submitted to the Department Chair. The remediation plan must be completed by the 

end of the semester in which the preliminary examination was taken. The Leader of the 

Foundations Content Area committee will provide written feedback to the student when 

remediation is completed. When the remediation is successfully completed, the appropriate 

Foundations Content Area Committee Leader will provide written notification to the Department 

Chair. The Department Chair will then notify the studentôs academic advisor. The academic 

advisor will inform the student. 
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EPS Foundation Content Area Committees 

 

1. Measurement    John McClure, Lena Gaddis, Robert Horn 

2. Research and Statistics   Wil liam Martin, Robert Horn 

3. History and Systems   William Martin, Gene Moan 

4. Ethics     Gene Moan, Tom DeStefano, Tim Thomason 

5. Personality    Tim Thomason, Gene Moan, Tom DeStefano 

6. Learning     John McClure, Rebecca Campbell, Mary McLellan 

7. Development    Lori Pashnik, Mary McLellan, Susan Longerbeam 

8. Social and/or  Lena Gaddis, Susan Longerbeam 

     Physiological Psychology 
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8/98 

DOCTORAL COMPREHENSIVE EXAMINATION  

Note: see Appendix C for the ñIntentò form regarding Preliminary and Comprehensive Exams. 

 

1. Exams will be given in two separate areas: 

  

 a. Research and Statistics - 4 hour written exam 

 

b. Specialization Area:  Counseling Psychology or School Psychology (4 hour 

written exam), or Learning & Instruction ï (comprehensive literature review and 

oral exam). 

 

2. All  students will take the same research/statistics exam. The specialization exam will be 

in the student's major area. 

 

3. All exams will be given each fall and spring semester and will be distributed across a 

single week according to the following schedule: 

 

 Monday - Research and Statistics 

 Friday - Specialization Area: School, Counseling Psychology, or Learning & Instruction 

 

4. The student must take both exams in a single semester. 

 

5. In the event that either of the exams is failed on the first administration, the student may 

retake that exam or exams at the next scheduled exam date. Each exam may be retaken 

only once. Both exams must be passed before the student is eligible to apply for 

candidacy.  

 

6. The student is required to take comprehensive exams in the final year of coursework 

prior to the internship.  

 

7. Specific policies regarding examination preparation, format, and grading will be 

determined by the specific area comprehensive committees. There are four area 

committees:   

  

 1)  Research and Statistics - to be appointed by Department Chair,  

 2)  Specialization - School Psychology - to be appointed by Department Chair, and  

 3)  Specialization - Counseling Psychology to be appointed by Department Chair. 

 4) Specialization - Learning & Instruction - to be appointed by Department Chair 
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Northe rn Arizona University  

College of Education  

Department of Educational Psychology  
 

RESEARCH AND STATISTICS COMPREHENSIVE EXAMINATION GUIDELINES  

(Updated 2005) 

 

Introduction 
 

 All doctoral students in the Department of Educational Psychology are expected to 

successfully write and pass a four-hour comprehensive examination in research and statistics. 

The examination is scheduled both in October/November and March/April with the specific time 

and place designated prior to the scheduled date. The information provided within this document 

is intended to assist individuals who are planning to take the research and statistics 

comprehensive examination.  

This document includes a brief rationale and expectations for the comprehensive 

examination, the examination content domain, the examination format, answer evaluation 

criteria, methods used to determine student outcome dispositions, preparation methods for the 

examination, and study resources to use in preparing for the examination.  

 

Rationale and Expectations 

 

The comprehensive examination is an intensive examination designed to test your 

proficiency in research and statistics. It is designed to assess basic, integrated, and applied 

knowledge and skills in quantitative, analytic, and methodological areas. Prior to the taking of 

the research and statistics comprehensive examination, it is expected that the student has 

completed EPS 525: Introduction to Statistics, EPS 625: Intermediate Statistics, EPS 624: 

Computer Statistics, EPS 698: Paradigms of Research in Educational Psychology, and EPS 725: 

Multivariate Statistics. As such, students should have an understanding of the following content. 

 

Content Domain of the Research and Statistics Comprehensive Examination 

 

Introductory Statistics 

1.  Basic mathematical and measurement concepts 

2.  Frequency distributions 

3.  Measures of central tendency and variability 

4.  The normal curve and standard scores 

5.  Correlation 

6.  Linear Regression 

7.  Random sampling and probability 

8.  Binomial distribution 

9.  Introduction to hypothesis testing 

10.  Nonparametric statistics including the sign test and the Mann-Whitney U test 

11.  Sampling distributions, sampling distribution of the mean and the z test 

12.  Studentôs t test for single samples 

13.  Studentôs t test for correlated and independent groups 
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14.  Analysis of variance 

15.  Multiple comparisons 

16.  Two-way analysis of variance 

17.  Chi-square and other non-parametrics 

 

Intermediate Statistics 

1. Independent, dependent, and extraneous variables and their operational definitions 

2. Scales of measurement assigned to variables 

3. Standard normal distribution 

4. Concepts associated with statistical inference 

5. Sampling distributions and steps in the hypothesis testing process 

6. Concepts of probability associated with the hypothesis testing process 

7. Type I and Type II errors in the hypothesis testing process 

8. Power of statistical tests in the hypothesis testing process 

9. Exploratory data analysis 

10. Matched sample t-test and the t-test for independent samples. 

11. Simple analysis of variance (one-way ANOVA), post hoc multiple comparisons among 

treatment means, confidence intervals, effect sizes 

12. Familywise error rate (experimentwise error rate) and error rate per experiment. 

13. Statistical analyses using SPSS 

14. Key persons who contributed to the development of statistics 

15. Fixed, random, and mixed models of analysis of variance 

16. Between, within, and mixed ANOVA designs 

17. Covariance (ANCOVA), factorial analysis of variance, repeated-measures  

18. ANOVA, and MANOVA statistics. 

19. Steps involved in interpreting a research study 

20. Select statistics that are appropriate to use in research situations 

21. Ethical and legal considerations involved in statistical analyses in research activities 

22. Nonparametric and distribution-free statistical tests including the Wilcoxonôs  

23. Rank-Sum Test, Mann-Whitney U Test, Kruskal-Wallis One-Way Analysis of  

24. Variance, and the Friedmanôs Rank Test for Correlated Samples 

25. Chi-square 

26. Pearson product-moment correlation coefficient and other correlation coefficients 

including  Phi coefficient (Ø ), Tetrachoric r , Cramerôs V , Contingency C , Point- 

27. biserial r , Biserial r , Omega squared (ɤ
2
) ,Eta squared (ɖ

2
) , Spearman r , Kendall tau  

28. Simple and multiple regression analysis (MRA) 

 

Research Methods 

1.  Common problems made in designing and implementing research designs 

2.  Steps in the research process 

3.  Steps to analyze research articles 

4.  MaxMinCon in experimental and quasi-experimental group research 

5.  Internal and external validity of experimental group research designs  

6.  Types of experimental group research designs  

7.  Criteria for judging the quality of intervention research 

8.  Sampling techniques used in research  

9.  Descriptive and causal-comparative research methods  
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10.  Correlational research methods (bivariate and multivariate)  

11.  Ethical considerations in designing and implementing research  

12.  Single-participant research designs  

13.  Qualitative research approaches  

14.  Survey and interview research approaches  

15.  Meta-analysis research approaches  

 

Computer Statistics 

1. Set up SPSS files, using and defining data, and retrieving SPSS files 

2. Screen ungrouped data for frequencies and histograms for initial screening and with 

outliers deleted, replace missing values with the mean, plot for linearity and 

homoscedasticity, transform variables, detect multivariate outliers through regression, 

identify variables causing cases to be outliers, and analyze multicollinearity 

3. Screen grouped data for frequencies and histograms, scatterplots and linearity, 

multivariate outliers and multicollinearity 

4. Compute descriptive, univariate, and bivariate statistical analyses 

5. Evaluate the underlying assumptions and compute the following multivariate statistical 

analyses: 

(a)  Multiple regression 

(b)  Canonical correlation 

(c)  Multiway frequency analysis (log-linear analysis) 

(d)  Analysis of covariance 

(e)  Multivariate analysis of variance and covariance 

(f)  Profile analysis of repeated measures and doubly multivariate analysis of variance 

(g)  Discriminant function analysis 

(h)  Logistic regression 

(i)  Principal components analysis and factor analysis 

(j)  Survival/failure analysis 

(k)  Time series analysis  

 
Multivariate Statistics 

1. Screening data before analysis (exploratory data analysis, data diagnostics, data 

preparation for analyses) 

2. Multiple regression analysis (MRA) including the types of simultaneous, sequential, and 

stepwise 

3. Canonical correlation 

4. Multiway frequency analysis (log-linear analysis) 

5. Multivariate analysis of variance and covariance 

6. Multivariate approach to repeated measures (profile analysis, doubly-multivariate design) 

7. Logistic regression analysis 

8. Principal components and factor analysis 

9. Discriminant function analysis, structural equation modeling, survival/failure analysis, 

and time-series analysis 

10. Analyze multivariate research articles 

11. Use SPSS to analyze data to answer multivariate research questions 

12. Interpret and write up the results of computer analyses of multivariate techniques 

13. Match statistical techniques to multivariate research questions 
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Examination Format, Evaluation of Answer Criteria, and Methods to Determine Student 

Performance Disposition 

 

Examination Format 

The examination content is organized into the following four areas with the accompanying 

allocated point subtotals: (1) definitions (45 pts.), (2) compare and contrast (45 pts.), (3) research 

and statistical application (105 pts.), and (4) article interpretation (45 pts.). 

Questions posed require short answer, compare and contrast analysis, and open-ended 

interpretive responses to statistical and research examples. Terms, concepts, symbols, research 

and statistical problems, computer output, and research articles provide the stimuli for the 

questions and answers. Some minor calculations or computer applications may be included. You 

can bring a calculator to the examination. 

 

Evaluation of Answer Criteria 

When reading the examinations, the specific criteria used by each evaluator are to:  

a. Identify the degree that the answer is technically correct - the degree to which the 

student answers the questions correctly. 

b. Determine if the answer is comprehensively expressed - the degree to which the 

students answer the questions both comprehensively and completely. 

c. Identify the extent that the answer is organized and clear - the degree to which the 

student organizes and expresses responses clearly using logic, reason, and/or a sound 

basis to substantiate an answer. 

Answers will be regarded as ñunsatisfactoryò when they reflect technical errors, and are 

vague or generalized, poorly organized, illogical, unreasonable, or unclear. In the final analysis, 

it is the degree to which the answers conform to the above stated criteria based upon the 

professional judgment of the evaluator. 

 

Method to Determine Disposition 

Upon receipt of the comprehensive examinations, each evaluator individually reads the 

questions assigning points based upon the minutes in the test allocated to a specific test question. 

For example, a 60 minute question receives a potential 60 points or one-fourth of the 240 points 

possible. Upon completing the reading of each examination, independent of the other evaluators, 

the points per questions, sections, and for the total test are summed. The research and statistics 

comprehensive committee then meets to consider each studentôs performance on specific items, 

sections, and the overall examination. Pass/fail determination is based on a studentôs 

performance relative to an expected 70 percent correct responses. Each student is considered 

individually and a disposition vote is taken. A majority vote is the final determination. The 

committeeôs recommendation is then forwarded to the Chair of the Department of Educational 

Psychology. In addition to an overall pass or fail finding, information is presented for each 

student relative to their performance in each section of the examination. Each section for each 

student is rated as: (a) 90% + correct responses is well above expectations, (b) 80% - 89% is 

above expectations, (c) 70%-79% is meeting expectations, (d) 60%-69% is below 

expectations, and (e) < 60% is well below expectations.  
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Preparation for the Examination 

Students need to identify the study methods that works best for them individually. 

Studying both in groups and individually is the most common study strategy.  

In addition to reading, it is highly recommended that you spend considerable time writing 

responses to questions that are similar to those that might be on the examination. Make sure to 

practice interpreting statistical output, conducting SPSS commands for various statistical 

analyses, and analyzing research articles. Also, as you practice, monitor your answer completion 

time, which should be consistent with each questionôs worth. Writing a page response to a three 

minute question, for example, means that other questions potentially receive less time and effort. 

Regarding specific sources to use in preparation, this committee recommends that doctoral 

students keep texts used in the respective research and statistics courses for which they are likely 

to use for many years after completion of their programs. Include class notes and hand-outs in 

preparation. Be careful that the class notes being used are accurate. Specifically, the committee 

recommends the following sources in the preparation for the examination: 

 

Content Resources 

1. Review class notes and handouts from EPS 525: Introduction to Statistics, EPS 625: 

Intermediate Statistics, EPS 624: Computer Statistics, EPS 698: Paradigms of Research in 

Educational Psychology, and EPS 725: Multivariate Statistics. 

 

2. Review and study the current editions of the following texts: 

 

Introductory statistics texts include: 

 (1) Primary  

Pagano, R. R. (current edition). Understanding statistics in the behavioral sciences.  

Pacific Grove, CA: Brooks/Cole. 

 (2) Secondary 

Howell, D. C. (current edition). Fundamental statistics for the behavioral sciences.  

Pacific Grove, CA: Brooks/Cole. 

 

Intermediate statistics texts include: 

(1) Primary  

Howell, D. C. (current edition). Statistical methods for psychology. Belmont, CA:  

Wadsworth. 

 (2) Secondary 

Stevens, J. (current edition). Intermediate statistics: A modern approach. Mahwah, NJ:  

Erlbaum. 

 

Research methods texts include: 

(1) Primary  
Gall, M. D., Gall, J. P., & Borg, W. R. (current edition). Educational research: An  

introduction (7th ed.). Boston, MA: Allyn and Bacon. 
Shadish, W. R., Cook, T. D., & Campbell, D. T. (current edition). Experimental and  

quasi-experimental designs for generalized causal inference. Boston, MA:  
Houghton Mifflin Company. 

(2) Secondary 

Kerlinger, F. N., & Lee, H. B. (current edition). Foundations of behavioral research.  
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Orlando, FL: Harcourt Inc. 
Kirk, R. E. (current edition). Experimental design: Procedures for the behavioral  

sciences. Pacific Grove, CA: Brooks Cole Publishing Company. 
 

Computer statistics texts include: 

(1) Primary  

Osterlind, S. J., & Tabachnick, B. G. (current edition). SPSS for windows workbook to  

accompany using multivariate statistics. Needham Heights, MA: Allyn & Bacon. 

(2) Secondary 

Norusis, M. J. (current edition). SPSS current base system userôs guide, part 2. Chicago,  

IL: SPSS Inc. 

Norusis, M. J. (current edition). Guide to data analysis. Chicago, IL: SPSS    

     Inc. 

 

Multivariate statistics texts include: 

(1) Primary  

Tabachnick, B. G., & Fidell, L. S. (current edition). Using multivariate statistics.  

Needham Heights, MA: Allyn & Bacon. 

(2) Secondary 

Grimm, L. G., & Yarnold, P. R. (current edition). Reading and understanding more  

 multivariate statistics. Washington, DC: American Psychological Association. 

Grimm, L. G., & Yarnold, P. R. (current edition), Reading and understanding  

multivariate statistics. Washington, DC: American Psychological Association. 

Norusis, M. J. (current edition). SPSS advanced statistics 6.1. Chicago, IL: SPSS    

Inc. 

Stevens, J. (current edition). Applied multivariate statistics for the social sciences.  

Mahwah, NJ: Lawrence Erlbaum Associates, Publishers. 
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ADMISSION TO CANDIDA CY 

 

 ñAdmission to Candidacyò indicates the student has completed all major requirements for 

the degree Doctor of philosophy with the exception of the final dissertation writing, oral defense, 

and internship. 

 Application forms are available from the Graduate College and in the Educational 

Psychology Department Office. They are to be completed  and returned to the Educational 

Psychology Department Office. After being signed by the student, advisor, and Department 

Chair, they are forwarded to the Graduate College. 

 Requirements for Admission to Candidacy are: 

 1.  cumulative grade point average of 3.0 in all doctoral coursework,  

 2.   approved program of studies,   

 3.  successful completion of the comprehensive exam, and 

 4.  approved prospectus (first 3 chapters of the dissertation signed by all committee  

   members) 

 These items are forwarded to the Graduate College; students will be notified of their 

status of admission to candidacy by the graduate dean.  If doctoral candidacy is not accepted, the 

student's matriculation will be terminated. The form used for this advancement is available in the 

department office, on the graduate college website (www.nau.edu/gradcol) or in Appendix D. 

 

DISSERTATION STAGES 

 During the second semester of the first year on campus, you should begin planning a 

doctoral dissertation study. There are three formal steps in developing a dissertation:  proposal, 

prospectus and dissertation. It is important to discuss doctoral dissertation ideas with your 

program advisor, other faculty members and student colleagues. This is the appropriate time to 

begin identifying a dissertation chair. Your program advisor may serve as your dissertation chair, 

but this is your choice in collaboration with your program advisor. It may be that another 

Educational Psychology faculty member has specific interest and expertise in the area which you 

wish to investigate and will work closely with you as you see the dissertation through to 

completion. You request a faculty member to serve as your dissertation chair. One of the 

Educational Psychology faculty members on your doctoral dissertation committee may be your 

program advisor if he/she is not the dissertation chair. However, if the student and program 

advisor agree, the program advisor does not have to serve on the committee. 

 Working with your dissertation chair, you should choose a dissertation committee. The 

five- member dissertation committee consists of your Educational Psychology dissertation chair, 

two other members of the Educational Psychology faculty, one faculty member from the College 

of Education, and one faculty member from outside the center usually within the university. It is 

your responsibility to ask the faculty members to serve on your dissertation committee once the 

committee membership has been agreed upon by you and your dissertation chair. 

 By the end of the second or third semester you should have a single dissertation topic in 

mind and should begin initial work on the preparation of a dissertation proposal. When the 

dissertation proposal is approved, your dissertation chair must send (in writing) the names of 

your dissertation chair committee members to the following persons: the office of the graduate 

dean, the Chair of Educational Psychology, and your program advisor. Feedback on your 

dissertation proposal will enable you to develop it into a prospectus.   

 

 

http://www.nau.edu/gradcol
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The Proposal: 

 The proposal is similar to, but not as detailed as, the dissertation prospectus.  You should 

work closely with your dissertation chair. When you and your dissertation chair believe the 

proposal is complete, it should be distributed to the members of your dissertation committee for 

their review. You, with approval from your dissertation chair, will call a meeting of the 

dissertation committee to discuss your dissertation proposal. When your proposal is approved, 

the dissertation proposal title and committee members must be sent to the NAU graduate college 

for approval. Upon approval, you should begin work on the prospectus. However, a dissertation 

prospectus cannot be formally approved by your dissertation committee until you have passed all 

comprehensive exams. 

 

STEPS IN THE DEVELOPMENT OF A DISSERTATION PROPOSAL  

 

1. Student discusses possible topic areas with program advisor. They determine who might 

be an appropriate dissertation chair (may or may not be program advisor). 

2. Student approaches potential chairperson with topic ideas and they decide who will chair 

dissertation. 

3. Student and dissertation chair discuss topic ideas and narrow to single topic or area. 

4. Student develops proposal (8 to 20 pages) through consultation with dissertation chair. 

Proposal must contain: 

 a. an introductory discussion of the problem, 

 b. a statement of the problem with hypotheses to be tested or questions to be 

answered, 

c. a description of how the literature review is to be carried out and areas to be 

covered, 

d. a description of the methodology, including design, sampling, and instruments (If 

specific instruments are unknown at this time, a description of the type of 

instruments required should be included), and    

 e. a brief discussion of how the data will be treated and analyzed. 

5. Student and chairperson discuss other potential committee members and student 

approaches those individuals with topic area. 

6. Committee membership is tentatively decided (three departmental faculty members, one 

faculty member from the College of Education outside of Educational Psychology, and 

one faculty member from outside of the College). 

7. Student presents typed proposal to tentative members and sets proposal meeting date 

(members must have one week minimum to read proposal). Student relays responses to 

dissertation chair.  

8. The student with approval from the dissertation chair formally calls the proposal meeting, 

in writing, with tentative members. 

9. Proposal meeting is a working session with the goals being to: 

 a. make a final decision on committee membership, 

 b. refine the topic area with faculty input on design, instruments, literature, etc. 

 (If any committee member changes are suggested, student contacts those recommended 

members individually, giving those faculty copies of the proposal and relaying the 

response to the dissertation chair.) 

10. Following the proposal meeting (and any committee rearrangement), the dissertation 

chair writes to the Graduate Dean requesting formal appointment of the dissertation 
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committee members (see Appendix E for Recommendation of Dissertation Committee 

form). Student proceeds with PROSPECTUS development based on input from proposal 

meeting. 

 

For additional guidance, refer to Cone, J. D., and Foster, S. L. (1993). Dissertations and theses from 

start to finish: Psychology and related fields. Washington, DC:  American Psychological 

Association.
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The Prospectus: 

 The prospectus consists of the first three chapters of the dissertation. The prospectus  is 

expanded from the proposal and includes a complete literature review, a copy of all instruments 

to be used in data collection. Students need to refer to both the most current Publication Manual 

of the American Psychological Association and the graduate college guidelines for theses and 

dissertation format. 

 After approval of the prospectus, research projects involving human subjects must be 

approved by the NAU Institutional Review Board (IRB). This important step must be 

accomplished prior to the collection of data for the dissertation. The IRB application is obtained 

from the Office of Grants and Contracts Services in the Graduate College. 

 When the prospectus  has been completed to the satisfaction of the dissertation chair, all 

committee members meet to review this final document prior to forwarding it to the Graduate 

College (at the time of Admission to Candidacy). This prospectus then becomes a contract 

between the student and the committee; major modifications must be reviewed and approved by 

all concerned parties. 

 

PROSPECTUS GUIDELINES 

 

1. Outline of the Prospectus - The prospectus and complete dissertation should follow the format 

and guidelines specified in the current Publication Manual of the American Psychological 

Association. One difference from the APA Manual format is the addition of a chapter entitled 

Review of the Literature. 

 

I. Introduction 

 a. Introduction of the problem 

  1. Point of study. 

  2. Relation of hypotheses and design to the problem. 

  3. Theoretical implications and previous work in area. 

  4. Theoretical propositions tested and how derived. 

 b. Develop the background 

  1. Brief history of appropriate previous work. 

  2. Cite works pertinent to the specific issue. 

  3. Demonstrate logical continuity between previous and present work. 

 c. State purpose and rationale 

  1. Definition of variables. 

  2. Format statement of hypotheses. 

II . Review of the Literature 

 a.  Fully develop background. 

 b.  Use theoretical propositions that support conceptual framework for 

 hypotheses. 

III . Method 

 a.  Participants 

1. Appropriate identification of research participants for making sound 

comparisons and generalizations of findings. 

2. Procedures for selection and assignment of participants. 

3. Characteristics of participants. 
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 b.  Apparatus and materials 

  1. Description of apparatus or materials used in the study. 

 c.  Procedure 

  1. Steps of the research. 

  2. Research design. 

  3. Experimental manipulations and control features. 

 

2. General Considerations and Regulations 

 

a) Students are advised that this document will function as guidelines for the 

prospectus. 

b) The prospectus is intended to be the second major step (following 

proposal) in the dissertation process and as such is to be regarded with the 

utmost of importance as it is a contract between the student and his/her 

committee. 

c) Approval of the prospectus means that the student and committee have 

agreed to the methodology contained therein and execution of that 

methodology is necessary for satisfactory completion of the final defense. 

d) Generally, the student will not be permitted to propose or use any other 

data for his/her prospectus/dissertation that has not been specifically 

collected for that purpose without dissertation committee approval. Data 

"on file" or collected by private agencies are generally not deemed 

acceptable. The aim of the prospectus/dissertation is the demonstration of 

experience in the area of research which means careful selection of a 

relevant problem, careful planning of a methodology, careful, controlled 

data collection and analysis.  

e) The prospectus must be a scholarly work represented in current APA form 

with all references, and delivered to the committee a minimum of TWO 

weeks before an oral defense of the paper. A prospectus will not be 

accepted on less than the two-week interval because each professor needs 

ample time to carefully read and analyze the paper. 

 



Appendix A: Doctoral Handbook 

 55 

The Dissertation: 

 

After admission to candidacy, the doctoral candidate is responsible for completion of the 

dissertation which includes an introduction, review of the literature, method, results, and 

discussion. Throughout this process, the doctoral candidate conducts the research project with 

guidance from the dissertation chair. There may be some style differences in how dissertation 

chairs prefer to have students work with other committee members as well as how the 

dissertation format is outlined; however, the current edition of the Publication Manual of the 

American Psychological Association is the primary guide. Each student should discuss such 

issues with the chair prior to major work on the dissertation. The student must provide multiple 

drafts of chapters to the dissertation chair and must be available for conferences with the chair or 

any designated member of the committee.  

 

After the dissertation (all chapters) has the approval of the dissertation chair, the student 

distributes copies to the other members of the dissertation committee. Their comments are given 

back to the student, usually through the chair, and these suggestions are incorporated into the 

document. 

 

After these revisions have been completed to the chairôs satisfaction, the student consults with 

the chair concerning a date for the defense of the dissertation (see Appendix F for a copy of the 

ñDissertation Defense Scheduling Formò). A final copy for defense is then submitted to all 

committee members and the Graduate College. There is no assurance that any given EPS faculty 

member will be working during the summer and for those who do teach during summers, 

dissertation involvement is not a required contract activity. Thus, there will be no official 

approvals of dissertation proposals or prospectuses during summer sessions. In addition, there 

will be no dissertation defenses during summer sessions. Also, the student should not expect 

faculty to provide dissertation guidance during vacation time. 

 

Important Notes: 

Doctoral candidates can work with editors to improve the quality of their technical writing. The 

dissertation copy submitted to the dissertation chair should be free of errors in grammar and 

punctuation. Format editing assistance is available from the Graduate College. It is highly 

recommended that students take advantage of this service in the early stages of the dissertation 

writing process. The approval of this office for the dissertation format should be obtained prior 

to preparing the copies for defense.  

Students must be registered for at least three semester hours of dissertation credit during the 

semester in which they plan to defend the dissertation.  

University guidelines for writing the dissertation are provided by the Graduate College. A copy 

should be secured from that office prior to beginning the prospectus. Additionally, the current 

edition of the Publication Manual of the American Psychological Association is a required 

reference. 

 

 

 

 

 



Appendix A: Doctoral Handbook 

 56 

ORAL  DISSERTATION  DEFENSE 

The student with approval from the dissertation chair is responsible for establishing the date, 

time, and place for the final oral examination. Final approval of the date must come from the 

Graduate College. The Graduate College will also assign a Graduate Council representative to 

monitor the defense. Defenses most often are scheduled between September 1st and May 1st. 

At least ten working days prior to the scheduled defense, multiple copies of your dissertation 

must be delivered to the Graduate Council. Attendance of guests at the dissertation defense 

requires prior approval by the candidate and the dissertation committee chair.  

The format of the dissertation defense meeting will be outlined by each dissertation chair. It will 

be attended by all committee members as well as a representative of the Graduate College who 

attends to certify all procedures are followed and to conduct the voting on the acceptability of the 

research document as well as on the oral defense. With a five-member committee, four 

affirmative votes are required. 

If the student does not pass the oral dissertation defense, corrections in the research study must 

be made and another defense date scheduled. Two attempts are allowed for successful 

completion of the degree. 

After the successful defense of the dissertation, minor changes may be required in the 

dissertation. Once this has been completed to the chairôs satisfaction and the Graduate College 

format check has been completed, the candidate prepares copies of the dissertation in accordance 

with university policy. In addition to the Graduate College requirement, students should prepare 

a bound copy for their dissertation chair. Other committee members may also wish to have final 

copies. 

 

SUBMITTING FINAL COPY OF DOCTORAL DISSERTATION  

 

(These regulations are subject to change. Please check with the Graduate College Thesis and 

Dissertation Coordinator, or the Graduate College web-site at:  HTTP://www.nau.edu/~gradcol. 

Click on "info for current students") 

1. Apply for Graduation. The Application for Graduation should be submitted one semester 

before your anticipated graduation date or no later than October 1 for December 

graduation, February 1 for May graduation, and the end of the first week of  Summer 

Session II for August graduation. There is a $10.00 graduation fee. 

2. Submit the draft of your dissertation to your committee. 

3. Schedule your oral examination. The advisor and student should schedule the date and 

time of the examination so that all members of the committee can attend. The Oral 

Defense Checklist must be submitted to the Graduate Office with two complete copies of 

the dissertation at least 2 weeks (10 working days) before the examination. The Graduate 

College will arrange for a member of the University Graduate Council to attend the 

defense as an observer. 

4. Fill out and return the Microfilming Agreement (Schedule D) and the Survey of Earned 

Doctorates to the Graduate College. (You will receive these two forms in the mail when 

you  schedule your defense.) 

5. Pay the binding and microfilming fees at the Business Office in the Gammage 

Administration Building, and turn in your receipt to the Graduate College with the 

copies of your dissertation. 

 

 Approximate Fees (costs may change): 
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  Binding Fee: $15.00  per copy (minimum of 3 copies required) 

  Mailing Fee  (optional): $5.00  per copy of bound dissertation to be mailed  

    off campus to author or others.  

  Microfilming Fee: $60.00  

  Copyright Fee (optional): $35.00 

 

8. Copies required:  Three copies of the dissertation must be submitted to the Graduate  

Office. All three copies must be on 20 lb., 25% cotton paper. Additional copies may be 

required by your department. The original is placed in the University Archives, one copy is 

placed in the library for circulation, and one copy is given to the student's academic department. 

It is recommended that the student submit a copy to the dissertation chair as well. Each copy of 

the unbound dissertation should be presented to the Graduate College in a manila envelope or 

stationery box. 

 

Deadlines:  The final, fully signed, approved copies of your dissertation must be submitted to 

the Graduate College by the last day of the semester or summer session. 

 

After the dissertation has been checked and approved by the Graduate College, this office will 

forward it to the bindery. At the same time, the Graduate College will notify the Registrar of the 

satisfactory completion of the dissertation credits for which the student has been enrolled. (It will 

take about 4-6 weeks after the end of the semester before the bound copies are returned from the 

bindery.) 

 

If a student encounters significant problems in submitting the final approved copies of the 

dissertation to the Graduate College by the end of the semester, the student may have until the 

day before the first day of classes the semester following the semester in which a student 

completes the defense. However, there is no guarantee that the Registrar will show a completion 

date of the semester that has ended. In addition, the processing time in the Graduate College may 

be longer than it is before the end of the semester. Students who defend during the spring 

semester must submit their final copies before the first day of the following fall semester. This is 

effective for students defending in the Fall 1988 semester or later. 

 

 Students who do not meet this deadline will be required to register for three credit hours of 

dissertation each semester until the final copies are submitted to the Graduate College. 

 

Out of Town Students:  If you are completing your dissertation away from campus, allow extra 

time for all the steps involved in submitting your papers to the Graduate College. Be certain you 

are aware of all deadlines and procedures and allow extra time for completion of all stages of the 

process. 
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EDUCATIONAL PSYCHOLOGY DOCTORAL PRACTICUM GUIDELINES  

NORTHERN ARIZONA UNIVERSITY  

 

Doctoral emphases in Counseling Psychology and School Psychology require several practica 

experiences which are a vital and necessary aspect of professional training. Details on each of 

these experiences are outlined in the Practicum Lab Handbook for Doctoral Students in 

Counseling Psychology (available on our website) and the Field Experiences Handbook for 

Doctoral Students in School Psychology (available on our website). In addition, you will receive 

a copy of the latest edition of your respective handbook in your first semester in practicum. 

 

Program Field Experiences In School Psychology 

 

The field experiences at NAU are designed to be in accordance with the Standards for  Training 

and Field Placement  Programs in School Psychology  as set forth by the National Association 

of School Psychologists (NASP) and the American Psychological Association (APA). Both the 

practica and internship experiences are regarded as integral aspects of the NAU training program 

and are considered essential to the development of well-rounded school psychologists. The 

practica experiences at NAU typically involve placements at traditional school settings in 

northern Arizona. These placements provide  a wide range of relevant experiences with 

assessment, consultation, intervention, and counseling. Additionally, school psychology 

candidates gain practica experiences in settings that focus on diverse populations, specifically 

Native American or Hispanic children. Practica and internship experiences are distinct entities in 

that the practica experience is designed to address specific skill development while the internship 

is a culminating experience in the training program. During any field experience the students are 

expected to adhere to the professional code of conduct and ethics of psychology (NASP and the 

APA). Students will conduct themselves in a professional manner and exhibit appropriate 

interpersonal skills. The specifics of these distinct experiences will be detailed below. 

 

Practica Experiences 

Formal practica experiences for school psychology students are offered through the course 

entitled Psychoeducational Assessment Practicum (EPS 675) and Doctoral Practicum in School 

Psychology (EPS 741). The student earns three semester credits each semester upon completion 

of the courses. EPS 675 is typically taken in the second year of study and the timing of the 

doctoral practicum is decided with your program advisor (typically in the third or fourth year of 

study). Additional experience is gained in conjunction with other courses in the curriculum that 

require the students to build specific professional skills. The formal practica are taken at the 

point in the students' program at which they have completed course work geared toward specific 

skill development and acquisition of a solid knowledge base in education and psychology. 

Completion of EPS 675 and 741 is required prior to placement in an internship site. The 

experience is designed to provide opportunities to operationalize these skills, principles, and 

concepts. Activities performed by students compliment the specific training objectives of the 

school psychology program at NAU. During the practica experience, students function in a 

professional capacity in the delivery of psychological services in a public school setting under 

the close supervision of program faculty and school personnel who are certified school 

psychologists. One school psychology faculty member is assigned to each practicum class the 

each practicum section has a maximum of six students. In addition, group supervision and 
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instruction related to best practices and critical issues in the field of school psychology is offered 

on a weekly basis by the faculty at NAU. 

Practicum Experiences in Counseling Psychology 

 

On-Site Practicum Experiences: Students who have not had a counseling practicum training in 

their masterôs program are required to complete the beginning sequence of practicum training in 

therapeutic practice, prior to beginning their doctoral practicum sequence. They must complete 

any deficiencies in theoretical courses (i.e., EPS 601- Theories of Counseling), and EPS 660 

(Counseling Processes) and EPS 692-(Counseling Practicum). Other courses that may need to be 

completed will be determined in consultation with your advisor. Students then complete two 

semesters (6 credits of EPS 740) of doctoral practicum. The first 150-hour doctoral practicum is 

conducted in the practicum laboratory in the College of Education under the supervision of a 

full -time core faculty in Counseling Psychology who is also a licensed psychologist. As such, 

this setting is very conducive to training and class size is limited to no more than 5-6 students to 

provide adequate supervision, which is typically one hour of individual supervision and 1 ½ 

hours of group supervision each week. Students obtain a wide range of training and educational 

experiences as this lab serves traditional college students as well as community members. 

Students provide individual, group, child, and family counseling as well as psychological 

assessments utilizing empirically supported intervention procedures. 

 

Off-Site Practicum Experiences: The second practicum EPS 740: Doctoral Practicum in 

Professional Practice (second 3 of 6 hours) is conducted at an approved University site clearly 

committed to training. Coordination of this experience is facilitated by the Training Director and 

the doctoral practicum faculty. Practicum sites (page 60) have included the Guidance Center, the 

NAU Counseling and Testing Center, the Flagstaff Medical Center, and the Rose Psychological 

Evaluation and Psychological Services. Students receive supervision on-site by licensed 

psychologists who are well-oriented to the training program and its requirements.  

 

Doctoral Supervision Practicum:  Finally, students complete a class EPS 750: Counseling 

Supervision (3 hours) where they are required to provide supervision to Counseling mastersô 

students in a beginning practicum. Students serving as doctoral supervisors in turn receive 

supervision from a faculty member who is also a licensed psychologist. Students meet regularly 

in group supervision to discuss supervision experiences. Doctoral supervisors provide 

supervision to a minimum of 4 students or supervise 2 students and assist in supervising students 

in the pre-practicum class (EPS 660-Counseling Processes) or the Group Counseling class (EPS 

661-Group Processes). 

 

Additional Experiences: If students need or desire additional practicum training, they are 

encouraged to complete fieldwork experiences (EPS 608) in a clinical setting. These must be 

discussed with the training director and must meet the supervision criteria specified under 

practicum experiences. In addition, a faculty member must be designated as university 

supervisor for these experiences. 
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Documentation of Practicum Experiences: Students complete a practicum log for each 

experience and their competence and quality of performance in practicum are evaluated by the 

studentôs direct supervisor. Areas of evaluation include psychotherapeutic skills, psychological 

assessment, initial assessment, intervention and treatment planning, consultation and community 

education, cultural and diversity issues, supervision, ethics, legal standards and responsibilities, 

report writing and record-keeping, and work skills. Sample copies of completed practicum forms 

and logs are retained in the studentôs file in the Department office. Evaluation of students in the 

second doctoral practicum conducted off-site is done jointly by the University faculty supervisor 

and the on-site supervisor. All of the on-site practicum experiences have a group supervision 

component where students meet with their supervisor and other students in the class to discuss 

clinical cases and make case presentations. Practicum experiences completed at sites other than 

the COE Practicum Lab have forums for the discussion of practicum experiences through staff 

meetings, case conferences, and group supervision.  
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Organizations which have provided opportunities for the Second Doctoral Practicum in 

Counseling Psychology 

 

Name of Organization: Counseling and Testing Center, Northern Arizona University  

Program Description: The Counseling & Testing Center (CTC) works to enhance the psychological 
growth, emotional well -being, and learning potential of NAU students. The 
CTC offers an unpaid practicum for advanced doctoral students who have 
been recommended by their faculty. The major focus of the internship is 
brief therapy and crisis counseling in college student mental health. 
Consultation, outreach, and group counseling may also be possible 
experiences. The practicum will include one hour weekly of individual 
clinical supervision as well as case consultation with other counseling staff 
in a group format . The practicum will be offered for 10 hours/week over 15 
weeks during Fall and Spring semesters and 15 hours/week over 10 weeks 
during Summer Sessions I and II; additional hours may be required for 
orientation and completion activities. Practicum interns work with 
supportive staff and are provided individual offices.  

Program Supervisors: Chris Gunn, Ph.D., Director, Counseling and Testing Center 

Laura Lyn, Ph.D., Director of Training 

Telephone:  (928) 523-2261 

Email:  Christopher.Gunn@nau.edu; Laura.Lyn@nau.edu 

 

Name of Organization: The Guidance Center 

  

Program Description: The Guidance Center provides services to adults, adolescents, and children. 

Services include prevention, mental health services, substance abuse, psychiatric 

acute care (inpatient), psychiatric care, and treatment for the seriously mentally ill.  

Program Supervisor: Dan Cady, Ph.D., Staff Psychologist 

Telephone:  (928) 527-1899 

Email:  drjuluka@earthlink.net 

  

Name of Organization: Rose Psychological and Evaluation Services 

Program Description: Provide psychological counseling and testing to adult clients. 

Name of Supervisor: Patricia Rose, Ed.D., Psychologist 

Telephone: (928) 779-3783 

Email:  docflag@juno.com 

  

Name of Organization Flagstaff Medical Center 

Program Description: As part of the outpatient experience the intern/pract icum student will co-
facilitate adolescent chemical dependency groups; conduct interview-
assessments with adolescents and parents; provide individual and family 
therapy; participate in the assessment of psychological factors in primary 
medical patients (for example, pre-surgery psychological evaluations of 
bariatric patients); gain experience in administering and interpreting various 
cognitive and personality tests, and develop practical report writing skills . 
As part of the inpatient experience the intern will co-facilitate adult patient 
groups, participate in the psychological testing of adolescent/adult 
inpatients, and have an opportunity to provide individual therapy on an 
acute psychiatric unit. In addition there are weekly case conferences which 
address clinical and ethical issues. 

Supervisor: Dick Langsdorf, Ph.D., Staff Psychologist 

mailto:Christopher.Gunn@nau.edu
mailto:Laura.Lyn@nau.edu
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Telephone: (928) 213-6400 

Email:  LANGSDR@nahealth.com 

mailto:LANGSDR@nahealth.com
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DOCTORAL INTERNSHIP  

 

EDUCATIONAL PSYCHOLOGY INTERNSHIP GUIDELINES  

NORTHERN ARIZONA UNIVERSITY  

 

Doctoral emphases in Counseling Psychology and School Psychology require an internship 

experience as a vital and necessary aspect of professional training. This document outlines the 

procedures necessary for internship enrollment. 

 

The doctoral level internship requires a minimum of nine (1500 hours; School Psychology) or 

twelve months (2000 hours; Counseling Psychology) full -time employment in an approved 

setting and provides the intern with an opportunity to integrate knowledge and skills, evaluate 

and refine professional competencies, and complete formal professional preparation. Supervision 

must meet the guidelines of the Arizona Psychology Board of Psychological Examiners for pre-

doctoral internship. 

 

PREREQUISITES TO THE INT ERNSHIP 

 

 It is required that before a student enrolls for internship (EPS 796) credit he or she will 

have: 

 

 1.  been officially admitted to the program 

 2.  completed all required coursework with the exception of the internship  

 3.  received no grade below B in assessment or intervention coursework  

 4.  completed a practicum experience appropriate to their program of study  

5. received initial approval from their advisor to pursue an internship. 

Doctoral students must have approval of their program committee (advisor plus two 

departmental members). This step in the approval process is to ensure that the student 

has met not only the academic requirements but also possesses the necessary 

interpersonal skills to function effectively in an internship.    

 6.  In addition, prospective doctoral interns must have: 

  (1) passed all appropriate written comprehensive exams 

It is recommended that the student submits an approved dissertation prospectus to the 

Graduate Office after approval from the dissertation committee and has applied for 

candidacy. 

  

 

LICENSE AND CERTIFICATION REQUIREMENTS  

Requirements for licensure can be obtained from the Arizona Board of Psychologist Examiners, 

1400 West Washington, Suite 235, Phoenix, AZ, 85007, (602) 542-8162  

Note: A copy of the statutes relevant to doctoral training and requirements can be found in 

Appendix G. 
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THE INTERNSHIP SETTING  

The appropriateness of the prospective internship setting will be judged as it relates to the 

philosophy of the program goals as well as to the uniqueness of the experiential background of 

the students. Students are encouraged to seek those internship settings which will truly reflect an 

opportunity for professional growth. Traditionally, school psychology doctoral students with no 

previous experience in a public school environment are required to seek an internship setting 

within a public school district with a full range of special education services where appropriate 

experience may be gained. School Psychology doctoral students with previous public school 

experience may seek other relevant experiences in working with children in need of special 

services, but must complete 600 hours in a public school setting. School Psychology certification 

internships are completed exclusively in a school setting.  Counseling Psychology doctoral 

students may arrange an internship setting which is compatible with their professional goals, 

counseling psychology program goals, and is approved by their program committee. 

  

THE APPROVAL PROCESS 

 1) During the spring or fall semester prior to the internship, the student should request, in 

writing, approval to seek the internship experience. The letter should be addressed to 

the advisor. In the case of a doctoral student, the letter goes to the program advisor and 

the student's program committee. In every case, a copy must be sent to the Dept. Chair 

of Educational Psychology. The letter should note the student's grade point average and 

completion of all other program requirements with the exception of the internship. 

 

 2) Once approval to pursue a site is granted, the student should actively seek an 

appropriate setting. The majority of students in Counseling Psychology and a few 

School Psychology students seek internships through the American Predoctoral and 

Postdoctoral Internship Consortium (APPIC). Directions on completing the application 

form and applying to APPIC and APA Approved sites are available at www.appic.org. 

In addition, the department has a copy of the APPIC listing of all internship sites.  

 

 3) For students who choose not to go the APPIC route, it is the student's responsibility to 

contact the school district or agency, activate his/her file, and schedule interviews. 

Whenever possible, the student's advisor and the university supervisor for internships 

will assist in the identification of appropriate sites. 

 

 3) When a contract is offered, the student should again request, in writing, that the 

internship setting be approved. This request is directed to the Training Director, 

advisor, and program committee for doctoral students, with a copy to the Dept. chair. A 

copy of the contract should be included with the request. 

 

 4) If the internship is approved by the Training Director and the student has met all of the 

prerequisites, then the intern may enroll for EPS 796 and begin work as stipulated in 

the contract. The contract should include the following information: 

   * Intern's name 

   * Intern's address 

   * Intern's home phone 

   * Intern's work phone 

http://www.appic.org/


Appendix A: Doctoral Handbook 

 65 

   * On-site supervisor's name 

   * On-site supervisor's phone 

   * On-site supervisor's certification(s) 

   * Site of internship 

   * Start date of internship 

   * Completion date of internship 

   * Listing of the activities, functions, and responsibilities of the intern 

   * Approximate number of hours to be spent in each activity each week 

   * A statement regarding on-site supervision 

   * Signatures of the site supervisor, student intern and the faculty      

    supervisor 

  The internship contract must reflect all of the requirements identified in the 

ñArizona Board of Psychologist Examiners Checklist for Supervised Psychology 

Internship or Training Experience Verification.ò  These requirements are 

presented later in this manual. 

 

SUPERVISION OF INTERNS 

The intern is to be supervised primarily by the on-site supervisor, with a minimum of two hours 

per week of supervision. Each site needs to have access to at least two qualified supervisors. All 

doctoral students must be supervised on-site by appropriately trained and credentialed doctoral 

level supervisors, preferably with a minimum of three years of experience. For doctoral students 

in School Psychology, the supervisor must also be a certified school psychologist. The university 

supervisor (a core faculty member in your specialization area) will make a minimum of two 

visits a semester. The first visit will be scheduled early in the year and will focus on objectives to 

be accomplished during the internship year. As the internship can provide a good opportunity for 

the university to evaluate its program of studies, the university supervisor will also attempt, 

during the second visit, to evaluate the interns' preparation at NAU. 

 

LOCATION OF INTERNSHIP SETTINGS  

Ideally, the intern should seek an appropriate setting which will provide a maximum of 

professional growth as well as facilitate adequate supervision by the university supervisor. 

Consequently, all interns should seek positions within the state of Arizona. However, it is 

recognized that sometimes circumstances require that the internship be served outside of 

Arizona. If the intern locates a desirable internship setting in another state, the intern must 

coordinate 2 telephone conference calls per semester to include the intern, principle on-site 

supervisor, and university supervisor. 

 

CHARACTERISTICS OF A DESIRABLE INTERNSHIP SETTING  

The internship experience is ideally viewed as a cooperative effort between a number of 

agencies/schools. Primary responsibility must rest with NAU and the employing agency. Of 

special concern to the university is that the intern be given the opportunity to try out and refine 

basic competencies developed through formal coursework. Consequently, the university desires 

that the intern have a wide range of experiences and have the opportunity to view the services 

provided through the setting from a broad perspective. This can be accomplished if the intern is 

allowed to participate directly in all aspects of the provision of psychological services. 
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 As the internship should also be a period of intensive exposure to new ideas and 

approaches to the provision of psychological services, it is required that regular weekly meetings 

be held involving the intern and the on-site supervisor. Finally, it is hoped that the employing 

agency or district would provide occasional professional leave days for the purpose of allowing 

the intern the opportunity to attend and participate in professional organizations. Generally, the 

internship should be designed with a certain degree of flexibility so that both the needs of the 

intern and his/her employing agency can be achieved. 

 

INTERN RESPONSIBILITIES  

 

 The internship is viewed as a training experience. As such, the experience is recognized in 

academic credits awarded by the university. It is the intern's responsibility to register for the 

appropriate course credits for the required number of semesters. The intern is also responsible 

for submitting a job description and the vita of the on-site supervisor to the university supervisor 

prior to enrollment for internship. 

 

 In addition to providing the services stipulated in the intern contract, the intern has the 

following responsibilities: 

 1) documenting and submitting a daily activity log to the university supervisor once a 

month for the duration of the internship. The log must be received by the university supervisor 

within the first week of each month.  

 2) submitting a written evaluation of the year's experience at the conclusion of the 

internship and prior to the receipt of course credit.  

 3) submitting a written statement acknowledging fulfillment of all responsibilities within 

the contract before course credit can be granted. This statement must also be signed by the on-

site supervisor. 

 

STANDARDS OF PROFESSIONAL ORGANIZATIONS  

 

Generally, the internships for the doctoral program in Educational Psychology follow the 

Arizona Board of Psychologist Examiners and the Association of Psychology Postdoctoral and 

Internship Centers (APPIC) guidelines and process. The doctoral internship in Counseling 

Psychology is in keeping with the standards of the psychology profession and the APA 

guidelines. The standards developed by the National Association of School Psychologists 

(NASP) and the American Psychological Association (APA) have been adopted as appropriate 

for the training offered through the School Psychology program. All interns and their on-site 

supervisors located in Arizona are to receive and follow the Arizona Board of Psychologist 

Examiners statutes and regulations. In addition, they will receive the NASP Internship 

Guidelines. 

 

INQUIRIES REGARDING INTERNSHIPS SHOULD BE DIRECTED TO:  

  Department Chair, Educational Psychology 

  College of Education, Box 5774 

  Northern Arizona University 

  Flagstaff, AZ  86011 
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FIELDWORK EXPERIENCES  

 

Guidelines for Graduate Students Teaching Educational Psychology Courses and 

Fieldworks 

 

Note:  This is a required experience for all doctoral students in the Learning and Instruction 

Emphasis. However, students in the other doctoral emphases within Educational Psychology 

may choose to complete such experiences. All forms must be completed regardless of emphases 

areas if you choose to complete a teaching fieldwork experience. 

 

EPS 608: Fieldwork Experience: College Teaching Apprenticeship 

 

Purpose 

The purpose of the College Teaching Apprenticeship is to graduate students with an opportunity 

to observe a faculty member, obtain ongoing feedback regarding his or her own teaching 

strengths, and gain direct experience in the area of college teaching. An apprenticeship 

experience is different from a more traditional Teaching Assistant role in that the student 

receives much more feedback and is engaged in ongoing reflection about his or her teaching. The 

faculty member takes an active role in facilitating the professional development of the student as 

a college teacher.  

 

Process 

It is the studentsô responsibility to approach a faculty member and request an apprenticeship 

experience. The student must have successfully completed the course (or an equivalent course) 

in which they will do their apprenticeship. 

 

Forms and Timelines 

 

1. A completed Apprenticeship Contract must be completed one week prior to the first day of 

class. 

2. The student submits bi-weekly logs to his or her faculty member overseeing the 

apprenticeship. 

3. The faculty member completes a mid-semester and final evaluation of the studentôs teaching 

apprenticeship. 

4. The student completes an evaluation of the supervising faculty member at the end of the 

course. 

 

EPS 608: Fieldwork Experience: Supervised College Teaching  

 

Overview 

Doctoral students may teach their own section of courses in Educational Psychology under the 

following conditions: 

 

1. Instructor (hired by Chair of Educational Psychology) 

2. Graduate Assistantship (hired by Chair of Educational Psychology) 

3. EPS 608: Supervised College Teaching (enrolled in 3-credit course) 
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EPS 608: Supervised College Teaching  

The following criteria have been established to ensure a positive supervised college teaching 

experience for doctoral students and the delivery of a high quality EPS course. 

 

Required Qualifications  

 

1. Successfully complete (earn a grade of B or higher) minimally one EPS graduate course, in 

which the content is appropriate and above the level the student will teach. (For example, 

student must complete EPS 605: Applied Educational Psychology prior to teaching EPS 

324/325.) 

 

2. Successfully complete EPS 608: College Teaching Apprenticeship (3-credit course). 

Through the apprenticeship experience doctoral students will (a) assist the faculty member in 

all aspects of course development, instruction, and assessment,  (b) participate in class as 

directed by the instructor,  (c) observe the faculty member in a teaching role, (d) teach a 

minimum of three class periods or three topics via web instruction, (e) read assigned 

materials on college teaching provided by the faculty member, (f) engage in reflective 

teaching practices by sharing his or her teaching strengths/ limitations with the faculty 

member through either a discussion or journal format. 

 

Doctoral students who meet the required qualifications may teach their own section of an EPS 

course under the supervision of a full-time Educational Psychology faculty member. Students 

teaching their own EPS course must enroll in EPS 608: Supervised College Teaching and will be 

assigned a faculty supervisor, who will guide their teaching experience. In addition to teaching a 

course, students must submit the following materials to their assigned faculty supervisor:  

 

1. College Teaching Contract (see EPS 608: Supervised College Teaching packet) 

2. EPS course syllabus (must be submitted at least one week prior to the first day of class) 

3. Bi-weekly College Teaching Log (see EPS 608: Supervised College Teaching packet) 

 

EPS 608: Fieldwork in a Focus Area  

 

Guidelines and Procedures 

The purpose of the Fieldwork in a Focus Area course is to provide students the opportunity to 

gain practical and relevant experience relative to their focused area of study. Most fieldwork 

experiences will be a 3-credit course; however, other credit options can be negotiated between 

the student, site supervisor, and faculty supervisor. A 3-credit experience is usually completed 

over a semester long period and requires a minimum of 135 hours of work. Students are 

permitted to be paid for their fieldwork experience. 

 

Objectives of the Fieldwork Experience 

1. To engage in a fieldwork experience that enhances the studentôs knowledge and skills in at 

least one of the following areas: (a) human growth and development, (b) college teaching, (c) 

research, (d) program evaluation, (e) professional orientation, (f) the application of learning 

and/or instruction, and (g) the applied practice of educational psychology. 

2. To learn how to establish and maintain effective working relationships with supervisors, 

coworkers, or research collaborators. 



Appendix A: Doctoral Handbook 

 69 

3. To develop effective written and oral communication skills. 

4. To gain supervised experience in the use of a variety of professional resources such as 

assessment instruments, statistics software, professional literature, and information 

appropriate to fieldwork site. 

5. To perform the duties required of a regularly employed staff member, instructor, or 

researcher who is occupying the professional role similar to which the student is aspiring. 

6. To engage the student in a discussion of his or her strengths relative to professional 

knowledge and skills. 

 

Responsibilities of the Student 

1. Register for EPS 608: Fieldwork in a Focus Area 

2. Submit a signed contract to their faculty advisor one semester prior to the semester they plan 

to do the fieldwork experience.  

3. Fulfill all aspects of the contract. 

4. Schedule all meetings between the faculty supervisor and site supervisor. 

5. Provide the site supervisor with all appropriate forms (mid-semester evaluation forms, etc.). 

6. Notify faculty supervisor immediately if any problems arise during the fieldwork experience. 

7. Engage in ethical professional practice. 

8. Complete evaluations on the faculty supervisor, site supervisor, and fieldwork site. 

Evaluations are to be completed at the end of the fieldwork experience. 

9. Keep copies of all fieldwork documents for their own files. 

 

Responsibilities of the Site Supervisor 

1. Work with the student to develop a realistic and meaningful contract. 

2. Provide ongoing feedback to the student regarding their performance. 

3. Provide an orientation or training session to the student to acquaint them with the policies 

and procedures of the work setting. 

4. Engage the student in self-reflection relative to what they are learning in the fieldwork 

experience. 

5. Complete the mid-semester and final evaluations on student performance. 

 

Responsibilities of the Faculty Supervisor 

1. Consult with the student and site supervisor on the final contract. 

2. Guide the site supervisor in providing positive feedback and any corrective feedback to the 

student regarding his/her performance. 

3. Meet with the student and site supervisor minimally three times during the fieldwork 

experience. Phone consultations are appropriate in cases where the student is involved a 

fieldwork experience outside of the Flagstaff area.  

4. Collect the studentsô fieldwork logs on a regular basis and provide necessary feedback to the 

student in timely manner. 

5. Complete the Faculty Supervisor Contact Form. 

6. At the end of the semester, submit the following materials to the Chair of Educational 

Psychology for the studentsô permanent file: 

 Signed contract 

 Student logs 

 Student evaluation (completed by site supervisor) 

 Faculty supervisor contact form 
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 Evaluations of faculty supervisor, site supervisor, and fieldwork site (completed by 

student) 

7. Submit a grade (pass/fail) to Chair of Educational Psychology. 

All fieldwork forms including logs and contracts forms can be accessed on the EPS website: 

coe.nau.edu/academics/EPS 
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GRADUATION  

 

During the semester before you intend to graduate, you will obtain an Application for 

Graduation Form from the Educational Psychology Department Secretary or at the Graduate 

College website. Carefully read the directions on the form and complete it. After you have done 

this present it to your academic advisor for review and approval. You will then give the advisor 

approved form to the Educational Psychology Department Secretary along with necessary fees 

and substantiating materials. The EPS Staff will give it to the EPS Department Chair for review 

and approval. The approved Application for Graduation Form is then sent to the Graduate 

College by the department for review and approval.  

 

Graduation ceremonies are conducted in mid-December for the fall semester and in mid-May for 

the spring semester. Students completing requirements during the fall term are eligible to 

participate in either of the two graduations. Representatives of the Arizona Board of Regents, all 

major university administrators, and members of the faculty will be in attendance to honor the 

graduates. The College of Education also conducts a commencement ceremony for its graduates 

and their guests on the same day. Degree candidates are required to be in formal academic 

regalia for both ceremonies. 

 

The deadlines for having graduatesô names submitted for the programs are available from the 

registrarôs office each semester. Once your name has been placed on the mailing list of potential 

graduates, you will receive information about the graduation ceremony format and traditions. 

 

Commencement rehearsal is usually held in the Walkup Skydome on the Thursday prior to 

graduation. You should plan to attend this practice if possible. Your knowledge of how to 

participate will contribute to making your commencement an impressive and meaningful 

occasion. 

 

A professional photographic company will take a picture of each graduate receiving the diploma. 

Several weeks following commencement, each graduate receives a proof of the picture from 

which photographs may be purchased. In order to expedite the smooth functioning of the 

ceremony, the taking of individual photographs near the platform by family members or friends 

is discouraged. 

 

Retainable cap, gown, hood and tassel regalia may be purchased at the NAU Bookstore. 

Personalized or generic graduation announcements which include date, time, and place may also 

be purchased. For more information, call (928) 523-4041. 

       

Diplomas are prepared and mailed to all graduates in mid-July or October. 
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RESOURCES ON THE NAU CAMPUS 

 

The NAU Bookstore  offers a wide variety of services and products to students to help meet 

course requirements. Other general books are available, as well as art supplies, imprinted 

clothing, computers, and gift items. The bookstore will also assist you with special orders. 

 

Career Planning and Placement provides consultation and information regarding development 

of a professional profile, as well as on campus interview opportunities with a variety of 

employers. 

 

Computer Labs for general student use are located in the Chemistry, Engineering, Business 

Administration, Eastburn Education, Design and Technology and Old Student Union buildings. 

 

Flagstaff Practicum and Testing Lab (Room 169 of the College of Education) contains seven 

rooms for individual counseling (one room is for play therapy) and two rooms for group work. 

All rooms in the Practicum Lab are equipped with permanently installed videotaping equipment 

(camera, monitor and video recorder). All rooms in the Practicum Lab have observational 

capabilities and headphone stations. Also, all rooms in the Practicum Lab have acoustical 

treatment throughout. The Testing Lab is housed in the practicum lab and provides students with 

the use of over 500 tests for use in practicum settings and assessment classes. 

 

Fronske Student Health Center provides services for all NAU students. Most services are free 

for full-time students, with a small charge for part-time students. Student insurance is available 

at the time of registration or through the Fronske Business Office. 

 

University Counseling and Testing Center offers a wide variety of services including individual 

and group counseling, substance abuse intervention and education, services to students with 

special needs, and educational, interest, aptitude and personality testing. 

Graduate Student Organization:  "The mission of the Graduate Student Organization (GSO) of 

Northern Arizona University (NAU) is to represent the interests of graduate students at NAU, and 

to communicate between the graduate student body and the NAU administration. The GSO seeks to 

ensure that the administration understands graduate student concerns, and that those concerns are 

reflected in NAU policies. The GSO also strives to communicate to all NAU graduate students 

important NAU policies and programs." The website http://www.nau.edu/gradcol/gso.htm provides 

information on officers, meeting schedules and other items of interest. 

Statistical Consultation and Computer Assistance for ongoing Research Activities are provided 

by Drs. Horn and Martin who are the primary instructors of statistical and research design. 

Consultation to doctoral students in our Program is provided by these instructors. Faculty and 

students have access to the latest computer hardware and software to address the instructional, 

word processing, and computational needs. Students can access these statistical programs from 

25 computers in the College of Education labs. 

 

Computer Access for students is available through computer services and labs throughout the 

College of Education and the University. 

 

http://www.nau.edu/gradcol/gso.htm
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Organizations for Graduate Students in the College of Education the Graduate Student 

Organization for Counseling Psychology and Counselor Education Graduate Students, School 

Psychology Student Organization, the College Student Personnel Association, the Education 

Graduate Student Association (EGSA) and the Organization for Culturally Diverse Graduate 

Students (OCDGS). Contact the Department Chairs in the College of Education for further 

information.  
































































































































