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Student Teaching Handbook

tﬁ" UNIVERSITY Syllabus

@? NORTHERN ARIZONA College of Education

VISION
We develop educational leaders who create tomosrowportunities.

MISSION
Our mission is to prepare competent and committeéepsionals who will make positive differencesctufdren, young adults, and others in
schools.

ECI 490C, 492, 493, 495C, 576, 598ndESE 491
Supervised Student Teaching Experience
Department of Student Services
Spring or Fall
12-16 credit hours

General Information:

e ECI 490C Supervised Teaching: Elementary*
o ESE 491 Supervised Teaching: Special Education*
ECI 492 Supervised Teaching: Early Childhood*
ECI 493 Supervised Teaching; Bilingual Education*
ECI 495C Supervised Teaching: Secondary Part I*
ECI 495C Supervised Teaching: Secondary Part II*
ECI576 Student Teaching and Internship*
ECI595 Internship: Secondary *

*An additional syllabus may be provided by contentarea University Supervisor

e Instructor: Director of Student Services

e Phone: 928-523-2145

o Email: CEESS-P@mailbox.nau.edu

o Fax: 928-523-1168

o Mail: NAU Box 5774, Flagstaff, AZ 861
o Office: Suite 101

o Credits: 8-16 hours

Prerequisites:
The Student Teachenust meet all of the following prerequisites:

« Fully admitted to the Teacher Education Program
o Cumulative GPA of 2.50 in all education courseswit grade lower than a “C.” Out-of-State and DCEDStudeniTeachers must me
additional requirements
o A minimum NAU cumulative GPA of 2.50
« Completed all education courses and all departrhezairements prior to student teaching
« Submitted a completed application packet, two séenegrior to student teaching, meeting the follaywielevant deadlines:
= Spring Applications: March 21 — April 12
= Fall Applications: September 21 — October 12
e possess a Fingerprint Clearance Card issued by DPS

Failure to meet the prerequisites may result inShilent Teacher being “administratively droppedif the course.

Description:

ECI 490C: Supervised Teaching: Elementary (3 — 12 credits)

Directs teaching in the early childhood and elermgngrades: directed and cooperative preparat@athing, and evaluation; conferences and
seminars in theories, issues, and practices oftefeeelementary school instruction. Pass-fail only

ESE 491: Supervised Teaching: Special Education (8 —rédits)

Directed teaching in special education settingsnping, implementation, and evaluation; conferemresseminars in theories, issues, and
practices. Pass-fail only.

ECI 492: Supervised Teaching: Early Childhood (6 cre
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Directed teaching in birth to pre-school settimdjsgcted and cooperative preparation, teachingeamtiation; issues and practices of effective
early childhood education. Pass-fail only.

ECI 493: Supervised Teaching; Bilingual Education (12 ¢sd

Directed teaching in elementary classrooms meetitjemphasizing bilingual needs; directed and aatipe preparation, teaching, and
evaluation; conferences and seminars in theosesgs, and practices in bilingual classrooms. feélszaly.

ECI 495C: Supervised Teaching: Secondary (12 credits)

Directed teaching in secondary schools and secygrstaiool content areas; directed and cooperatieagpation, teaching, and evaluation;
conferences in theories, issues, and practicesdperation with the classroom teacher and Uniwe&ifpervisor. Pass-fail only.

ECI 576: Student Teaching and Internship (3-11 credits)

This field experience consists of directed teacleixgerience in an elementary school with directetl @operative preparation, teaching and
evaluation. Pass-fail only.

ECI 595: Internship: Secondary (1-12 credits)

Directed teaching in secondary schools and secgrstaool content areas; directed and cooperatiegapation, teaching, and evaluation;
conferences on theories, issues, and practicesopecation with the classroom teacher and Uniwe&ipervisor. Department consent.
Prerequisite: COE Student Services approval.

Student Teacher Learning Expectations/Outcomes:
Arizona Professional Teacher's Standartp://www.ade.state.az.us/certification/downlodésicherstandards.pdf

1. The Student Teacher will design instruction thetelops all students’ abilities to meet acadert@ndards.

2. The Student Teacher will create and maintairaenlag climate that supports the development oftallients’ abilities to meet academic
standards.

3. The Student Teacher will implement and manadeuicson that develops all students’ abilities teehacademic standards.

4. The Student Teacher will assess learning and aoriwate results to all students, parents and athpropriate professionals witespec
to all students’ abilities to meet academic stadslar

5. The Student Teacher will collaborate with colleagy parents the community and other appropriaedes to design, implement and
support learning that supports all students’ abgito meet academic standards.

6. The Student Teacher will review and evaluatehiser overalperformance and improve his or her teaching prastthrough reflectio

7. The Student Teacher will develop and maintairegeracademi&knowledge as demonstrated by the attainment ethddor's degree,
well as specific academic knowledge in his or hesjexct area.

8. The Student Teacher will develop and nurtureerurprofessional knowledge of the teaching/learpirggess.

9. In collaboration with other professionals, thadgint Teacher will participate in the design, impdatation and assessment of individual
education programs.

10. Other objectives may be delineated by the Cadimgy Teacher and the University Supervisor fratmgthe dynamic variables that exist

in school culture.

Course Structure/Approach:
« On-Site student teaching placement
Textbook, Required Materials and Fees:
« Handbook for Student Teacher8vailable at the following URLhttp://coe.nau.edu/student_servicetick on “Field Experience” and
click on “Student Teaching Handbdok
« Each section of student teaching encumbers an @8&e0

o TASKSTREAMubscription. This may be accessed and purcletseip://portfolio.coe.nau.edu/signup/signup.htrflif you already
have a TASKSTREAM active account, you must maintaat account.)

Course Outline(s):

One 16-week placement:

\Weeks 1-2 Phase | Observation of class; meet with the Cooperatingclienand University
Supervisa

\Weeks -7 Phase | Student Teacher takes partial responsibility o clas:

\Week: 8-14 Phase I Student Teacher takes 1 responsibility for the cla

Weeks 15-16 |Phase IV [Transfer of the responsibility from Student Teaclack to Cooperating
[Teache

Two 8-week placements:

Weeks 1 Phase | Observation of class, meet with the Cooperatingcieaand University
Supervisor

\Weeks 2-4 Phase I Student Teacher takes partial responsibility ofdlass

\Weeks 5-7 Phase llI Student Teacher takes full responsibility for thess

\Weeks 8 Phase IV Tran:;fer of the responsibility from Student Teacherck to Cooperating
Teacher
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Methods of Assessmen

All student teaching experiences in the CollegEdiication are graded on a R&sd basis. The Student Teacher is expected t@dsirate
content knowledge, teaching skills, and professidigpositions throughout the student teaching egpee. These areas will be directly
assessed through the successful completiorSofident Teaching Notebook/Portfolio The Student Teacher must present the criterda in
professional, organized, secure bind€rhe University Supervisor and/or Cooperating Teacler may require additional content. The
Student Teacher is required to evidence the aitgithin the portfolio aeachUniversity Supervisor’s scheduled visit.

Observation Phase*(Phase )

« The Student Teacher will maintain a daily jourreflecting delivery, student behaviors, activitiasd planning including the content
schedule and transitions. Other information may &le included.

« The Student Teacher will complete the observati@tklist (included in the handbook) to be discussitld the University Supervisor
during the first formal visit.

Weekly Journal*
The Student Teacher is required to write reflectiahout the experience at the end of each weels. igto include an account of the entire

week. The Student Teacher may write daily reftettj one time per week is the minimum requirement.

Classroom Ideas
The Student Teacher will document and/or gathellaation of ideas for their future classroom. §hiay include a collection of visuals,
activities, artwork, bulletin board displays, etc.

Discipline Programs
The Student Teacher will include a copy of the stlamd/or district discipline policy (ies).

Classroom ManagemenfTechnigues

« The Student Teacher will include a copy of the slasm management plan, rules, policies, procedetesthat the Cooperating Teac
implements in the classroom.
e The Student Teacher will include reflections of @moperating Teacher’'s management style/techniques.

Student Learning

The Student Teacher will complet€andidate Work Sample — TaskStream Signature Assignent. The document will be uploaded into
their TaskStream account and a copy must be indludthe portfolio. Due: The assignment must be submitted (TaskStream antitlpm)
during the 7th -8th week of the student teachingeeience.Details for the assignment are provided in the appaix of the syllabus and in
the Handbool for Student Teachel.

Lesson Plans*

The Student Teacher will include developed lesdangy(6 minimum) that are to help the Student Teapkan, inform, and organize their
teaching. Lesson plans will be developed as ditkby the Cooperating Teacher and University Sugery It is required that lesson plans be
written and included in the notebook prior to theiplementation in the classroom and that lessangpiminimally, include: a) anticipatory
set, b) standards, c) content objectives, d) EBhdards e) language learning objectives f) magenieéded, g) description of
activity/instruction, h) description of assessmafiearning, and i) closure.

Handout/Activity Sheets*
The Student Teacher will gather, collect, and eréaindouts/activity sheets throughout their expege Copies of these must be included in
the portfolio.

Family Outreach
The Student Teacher will document ideas, plansodusérvations for parent conferences and/or meetogen houses, family nights, and

communication media with family and/or guardiaf&xgmple: newsletter, website, calendars, etc.)

Evaluations of Teaching(Phases Il & I11)

The Student Teacher will be evaluated at sevesapkints throughout their culminating/capstone eigree. Both the University Supervisor
and the Cooperating Teacher will do formal andrmi@ evaluations. The Student Teacher must incbagées of all evaluations in the
portfolio.

Professional Growth*

The Student Teacher will collect or create profassi ideas, resources, workshops, in-servicesjdistformation and other professional
growth opportunities evidenced during student teagHProfessional documentation may include Staeifation and Licensure, examples
of Student Teacher work, example lesson plans ffowperating Teacher or others, AEPA scores, etc.

* The University Supervisor and/or Cooperating Teaber may outline specific numbers and/or details ofach criteria to be included in
the portfolio.

Assessment (specifics and timelines):
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o The Student Teacher will be assessed through foordl assessment visits to be established durmgttial visit with the University
Supervisor, and

« two (2) formal assessments completed by the Cotipgraeacher in each placement, and

« evaluation of Candidate Work Sample via TaskStreEzaluator.

One 16-week placement:

\Weeks 1-2 [Phase | [Initial meeting with University Supervisor, Cooptng Teacher, and Student Teachgtr.
Student Teacher is to coordinate a convenient fiimell. Meeting only no evaluatior
\Weeks -7 |Phase | |Progress Report (Informe— University Supervisc only

\Weeks 8-14Phase Il|Midterm — University Supervisor & Cooperating TeacBubmit via online evaluation
Site

Progress Report (Informal) — University Supervigoly

Candidate Work Samp- TaskStrear

\Weeks 15- [Phase I\IFinaI — University Supervisor & Cooperating Teachabmit via online evaluation site
16

*A Student Teacher may have a content-specific eustion in addition to the student teaching midtermand final evaluations. Check
with your University Supervisor for details.

Two 8-week placements (for each placement):

Weeks 1 |Phase I]Initial meeting with University Supervisor, Coopting Teacher, and Student Teachtr.
Student Teacher is to coordinate a convenientfimall. Meeting only, no evaluatiof.

Weeks 2-4 [Phase IIMidterm — University Supervisor & Cooperating TeacBubmit via online evaluation

site

Weeks 5-7 |[Phase |Candidate Work Sample — TaskStream

11} Final — University Supervisor & Cooperating Teach@bmit via online evaluation sit¢

Weeks 8 |Phase |Final Grade Report submitted to University by Umnsity Supervisor
[\

*A Student Teacher may have a content-specific eustion in addition to the student teaching midtermand final evaluations. Check
with your University Supervisor for details.

*Sample evaluation documents are provided withenitandbook.

Grading System

Pass/Fail Criteria:

The Student Teacher will work with their Universypervisor and Cooperating Teacher to establishddtes and other expectations. As
would be indicative of a professional, the Studegdcher is expected to meet all deadlines; laté& will be accepted only wheprior notice
has been given to the University Supervisor an@perating Teacher and is approved by all partBscessfully completing student
teaching (a grade of “P” or “pass”) is evidencedlhy evaluations of the:

« Student Teaching Notebook/Portfolio,
« Candidate Work Sample - TASKSTREAM Signature Assignt, and
o Formal Evaluations

*The Instructor of Record reserves the right to enaKinal decision regarding the pass/fail of ad&ti Teacher, taking into account many
factors, including evaluations, the portfolio, disfiions, extenuating circumstances, and assigranent

Special Circumstances:

Situations requiring further intervention beyonsirgle change in student teaching placement maytieshe Student Teacher’s removal
from student teaching and a failing grade. Thiscgmverrides any other grade policy or accumolatdf points.

If an intervention is needed, the University Suwvand/or Cooperating Teacher will notify thedaitor of Student Teaching via an Early
Alert indicator. The University Supervisor willtablish a meeting (that may include the Directat @ooperating Teacher) with the Student
Teacher to determine a “plan of action” that wiltlme the criteria to successfully complete thelent teaching experience. There may be
circumstances where the Director of Student Sesuicay be involved in or initiate the interventibinaugh an official meeting.

The Student Teacher may receive a failing gradsudent teaching if the University Supervisor deiees that the Student Teacher has
violated any of the provisions contained in “On Being a Professional: Student Code of Conducth@Handbook for Student Teachers.

Course Policies:
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Attendance, Rescheduling evaluations, Place policies
Course Requirements:

e The Student Teacher must read and sign the formB&@mming a Professional: Student Code of Contuct.

« The Student Teacher must register for student begdly the last day to pay fees without canceltatbclasses.

« Attendance is required. During the student teagbiperience, the Student Teacher will be alloviisaldbsences. This includes
attendance at any events hosted by the Universigyper the Student Teaching Handbook, only instihal excuses will be considered
as "excused." More than five absences in the Bgkwplacement (regardless of cause) may resudiluré to complete student
teaching. The Student Teacher is expected toyrosith their Cooperating Teacher and UniversityeBvigorprior to a missed day of
student teaching. The Student Teacher should withktheir Cooperating Teacher and University Sujsar to develop a suitable
mechanism for communicating the intent to be abs€&ht Student Teacher with excessive absencedmegported to the Office of
Student Services.

« The Student Teacher may not substitute teach eiecompensation for student teaching. Howewer Student Teacher may receive
compensation for working with extra-curricular aittes while student teaching.

« Assignments and course requirements establishéfteb@ooperating Teacher, University Supervisor, Eietd Experience Office are to
be followed. Late work may impact a Student Tedshevaluation and successful course completion.

« Opportunities to “make-up” required evaluations Imige given only in cases where the Student Tedweproperly notified the
evaluator(s) involvegrior to missing the evaluation. Make-up evaluationstrbesconducted within one week of their originally
scheduled time.

« The quality of work produced is expected to reflbet Student Teacher's best attempt. Written wrarkt be word-processeahd free o
mechanical errors.

« The Student Teacher is expected to honor the étipicfessional, and conduct guidelines specifiethe document “On Becoming a
Professional: Student Code of Conduct” in ite@dbook for Student Teachirand school and district policies.

« The Student Teacher must adhere to professionakcéaqons.

« Housing is the responsibility of the Student Teachbe COE Office of Student Services cannot puisgeiries made regarding
housing.

« The Director of Student Services must approve ag@tion to these course requirements.

« The University Supervisor and/or program advisoy inalude additional requirements for successfuhpletion of student teaching.

University Policies:

All University policies regarding Safe Working ahdarning Environments, Students with Disabilitiestitutional Review Board, and
Academic Integrity are applicable in this courseesttp://jan.ucc.nau.edu/academicadmin/plcystmt.html

The Board of Regents’ Code of Conduct and proadare outlined in the student handbdukp://www4.nau.edu/stulife/handbookcode.htm
http://www4.nau.edu/stulife/handbookdishonesty.htm

The Handbook

Special Not!

Congratulations! You are about to embark upon aitieg and rewarding journey which will culminateyour becoming a professional
educator. The major step toward this goal is stutkarthing. This experience will impact your prefesal development more than any other
experience you have encountered thus far in yafepsional preparation. Consider this experiengevilege that requires the same
commitment you exhibited in previous semestersoofgework with additional responsibilities.

Student teaching will provide you with an opportyrid put theory and skills into practice. Duringuy experience, you will be mastering
professional knowledge, skills and dispositionsuYll be learning to work cooperatively with a sdh system, adjust to schedule changes
(sometimes on an hourly basis), maintain accueterds, and relate in a positive and cooperativewith co-workers and students. Your
assignment will also provide you with a chanceuilbself-esteem, re-define your role from studenprofessional, and give you an
opportunity to become an integral part of a scluistrict.

There will be several professionals involved in ystwdent teaching experience who will work withuyto make your student teaching
experience a success. A successful student teaekpegience is achieved through close cooperagbnden NAU Student Services, your
University Supervisor, district administration, ydiooperating Teacher, and you -- the Student Tezaés a matter of fact, in the future,
school administrators who are considering employimg will base their first impression of you on yd@ooperating Teacher's and University
Supervisor's evaluations of your student teachivigat these two professionals say about you andgsgignment will give future employers
a glimpse of your teaching ability and professicmal

The goal of the College of Education is to prepane for a successful teaching career. Make tintbdak the districts, schools, Principals,
Cooperating Teachers, and administrators who hadernjour student teaching assignment possible!

“I have so many teachers who taught me soon fargdktings, but only (a few) created in me a newdfion, a new hunger, a new attitude. |

suppose to a large extent | am the unsigned mapusé(those teachers). What deathless poweiiniéise hands of such a person.”
-John Steinbeck

ENJOY YOUR STUDENT TEACHING EXPERIENCE!
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REGISTRATION

In order for you to receive credit for student tdag, youMUST be registered in the correct course and secti@tuolent teaching. Section
numbers will be available to you in Student Servidering early or open enrollment. Student teachimgses are as follows:
Elementary Educatio— ECI 490C (12 hours)
Elementary Education AND Special Ediacet
ECI 490C (8 hoursAND ESE 491 (8 hours) 16 hours total
Special Education (Post DegreeESE 491 (8 hours)
Early Childhood Educaticn
ECI 490C (6 hourshAND ECI 492 (6 hours) 12 hours total
Elementary with BME/ESL Content & Plaeat— ECI 493 (12 hours)
Secondary EducatierECI 495C (12 hours)
Secondary Education AND Special Edocati
ECI 495C (12 hoursAND ESE 491 (8 hours) 20 hours total
Elementary Masters ECI 576 (11 hoursAND ECI 577 (1 hour) 12 hours total
Secondary MastersECI 595 (12 hours)

CERTIFICATION

The certification process takes place at the enaof student teaching semester or when you havpleted all program requirements. COE
Student Services provides an Institutional Recondaton (IR) for Arizona teacher certification td siudents who have completed the
Teacher Education Program at NAWII students who have completed the NAU Teacher Eaation Program must complete the
Institutional Recommendation to process their cerfication directly through the Arizona Department of Education.

Students wishing to be certified in Arizona mugtrsit a request for an IR to COE Student Servicdss request form will be provided y@u
during the student teaching semester at the imiteting with your University Supervisor. Aftecedving your request, successful completion
of program requirements, and your degree is pdsteghdergraduate students by the Registrar’s ©ff8tudent Services will prepare the IR.
Please note that degrees are not posted until gtede been submitted at the end of essrhester; this may not be the same time you &¢
complete your experience.

The IR will be mailed to your most recent addrésxd ts on file in our office, or held in our offigeer your request for pickup. Once you
receive your IR, you will need to submit the IRradowith your approved fingerprint clearance, andwoentation of your passing score(s)
from the AEPA to the Arizona Department of Educatio be eligible for certification. The ADE wilk$ue your certificate.

College of Education does not post degrees or isstertificates.
ADDRESS

PLEASE keep Student Services informed of any chafigeldress while you are student teaching. Tldeesd on file is the one that will be
used to send you the completed IR. Further, ydiuoeisent several important packets of informateomd we need to know where to find you!

FEEDBACK ON UNIVERSITY SUPERVISION

The University Supervisor will provide you with amaluation form and an envelope at your final eatiun. Please send the completed
evaluation form back to Student Services once yaueltompleted your student teaching experiencenkyrau, in advance, for your
feedback!

Legal Status

You may be wondering what your legal status is &/gidu are student teaching. In other words, canbgosued? Will you get into trouble for
disciplining a student? What happens if someong lgett? Will your insurance cover you while yoe aff-campus?

You will be held accountable for your actioA&t responsibly and conscientiously as you perfgaur duties. The district personnel are
primarily responsible for the students' welfarewldger, at times, you may be placed in charge ofthdents by yourself. If you are, you will
have legal responsibility and authority. Legal @ettould be taken against you if you were to penfgour duties in a way that is inconsistent
with your level of training. In other words, youlllie expected to perform at a higher level thaimatructional assistant, but you will not be
expected to perform at as high a level as thefigettieacher.

Don't leave yourself legally vulnerable. Use comrmsense. The best advice is to familiarize younséh your district's policies regarding
discipline, caring for injured students, etc. Talkyour Cooperating Teacher and your principalettuse a copy of the policies and ask
guestions for clarity. To protect yourself in theert that something does happen, you may wantrithpge a professional insurance policy
that covers liability. The Student Arizona Educatfsssociation offers a policy that is included wiltieir annual due@ess than $20.00). If yc
are in Flagstaff, the phone number is 779-458golf are out of Flagstaff, consult your principalGooperating Teacher for more information.

Also, check with your individual health insuraneerier to see if you are covered for accidents ey happen to yowhile you are at schoc
You may or may not be covered. It is best to k before something happe
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INSURANCE COVERAGE

In 1992, the Arizona State Legislature expandeddira's Risk Management insurance to cover "intexterns, residents and fellows in
programs of universities under the jurisdictiortte Arizona Board of Regents." The Risk Managersgstem considers Student Teachers as
interns. This insurance should cover Student Teracand faculty who supervise Student Teachem)@ds everyone is acting in the course
and scope of their duties. Additionally, manyzama school districts' insurance coverage incli&tedent Teachers. Student Teachers can
buy professional liability insurance from NEA (sBeident Teaching Handbook). If such insuranceiishmased, it becomes the primary
coverage with Risk Management becoming the secgrmserage. Therefore, as long as a Student Teaalsenot purchased his/her own
professional liability insurance, Student Teaclzerd NAU can look to the Arizona Risk Managementeaysfor insurance coverage in the
event of a claim and magepending upon the school district's own insuggralicy, be protected by such district-provideslirance as well.
The NAU University law firm believes there is sudrgial insurance coverage for Student Teachers.

SUBSTITUTE TEACHING AND INSURANCE COVERAGE

NAU Student Teachers are not to be used as a substiun aclassroom

Arizona Risk Management insurance does NOT covatte3tt Teachers who are substituting in a schotidis

On Becoming a Professional: Student Code of Conduct

PRINT a copy for youmitial meeting

Students will commit to developing and demonstgagnowth in the following attitudes, dispositionsdaskills that embody the values of
teaching. The College of Education faculty estélglisthese criteria as essential to the professiavalopment of students in Teacher
Education. Violations of this code of conduct maguit in sanctions, including academic program disad.

“Teachers are held to high standards. Our comtdbtchildren as their models and our public seytinake it imperative that teachers
demonstrate professional, ethical and moral staisdhiat exemplify and will perpetuate the goalthefsociety and will ensure that the next
generation sees and understands the standardeglahwlate. We have a professional obligation eéadibtricts, schools, parents/guardians,
and children. This document is to provide accedbhdse expectations and a clear understandingusfgommitment to the teaching
profession.”

As a future Student Teacher, | accept the respiitysiio adhere to the highest ethicsthndards and commit to serving students, theepsadn
and pursuing professional development. Read amdisksthe following commitments with your Univers8ypervisor and Cooperating
Teacher at the initial meetingd “Team Information Form” will be provided at the i nitial meeting and by signing you are
acknowledging your understanding and commitment tahis code.

Commitment to Students

o | will affirm/nurture diversity by:
o Treating all students as learners
o Striving to meet personal and academic needs of estedent
o Continually enhancing my knowledge of diverse ideattures, traditions, and people
o Meeting students’ unique learning needs.
« | will demonstrate a student-centered philosophy by
o Knowing how students learn
o Encouraging active construction of knowledge
o Addressing the needs of the whole student: cognitecial, emotional and physical.
« | will promote a student-centered environment by:
o Creating a safe and positive learning environment
o Taking responsibility for the physical safety anelfare of students
o Maintaining confidentiality regarding student red®rand information.

Commitment to the Profession
« | will demonstrate reliability by:

o Being present and punctual for university classeseall as teaching responsibilities
o Dressing professionally in teaching situations
o Being prepared for classes and teaching situations
o Contributing thoughtfully in educational contexts
o Taking responsibility for my own actions.
« | will demonstrate initiative by:
o Generating ideas
o Exhibiting curiosity
o Recognizing and adjusting for own health and sgnimitations
o Positively contributing to problem solving and piérg
o Creating value for myself in learning conte»
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« | will establish a credible reputation as an edoicahd provide leadership by:
Assuming appropriate responsibility and authority
Acting purposefully with commitment and enthusiasm
Demonstrating integrity and honesty by choosingcatitourses of action
Making professional judgments
Displaying confidence in interactions with studesutsl adults.
o | will act in a collaborative manner by:

o Listening to and valuing others’ perspectives

o Contributing to joint work

o Demonstrating flexibility and openness in all irtetions

o Holding self, peers and students accountable &mdsirds.
« | will demonstrate reflective practice by:

o Adjusting ideas/plans in response to professiceediiback

o Adjusting ideas/plans in response to student needs

o Evaluating and monitoring my learning

o Thoughtfully critiquing my work.
o | will pursue personal wellness by:

O O O O

[¢]

o Exhibiting physical well being to meet the demaatithe teaching profession.

o Exhibiting emotional well being to meet the demaatithe teaching profession

o Developing a personal plan and/or seeking help wieeled to maintain personal wellness.
« | will demonstrate respect by:

Demonstrating willingness to learn from others
Viewing diverse ideas/people as assets

Actively learning about diversity

Challenging my own assumptions, prejudices ancebias
Listening to others

Being courteous in all interactions.

« | will demonstrate life-long learning by:

O O O O O O

Pursuing professional growth opportunities
Continuing inquiry into professional literature/éerences
Continuing professional dialogues and coursework
Taking risks and embracing innovation/growth

« | will demonstrate creativity by:

O O O O

Acting with enthusiasm in all interactions
Viewing teaching through multiple lenses
Developing innovative pedagogical approaches
Infusing the arts into the curriculum

Giving students viable choices in learning.

« | will demonstrate social and emotional intelligerizy:

O O O O O

Displaying empathy
Practicing patience
Inviting and receiving professional feedback nofedsively
Decreasing impulsivity and reactivity
Demonstrating self-awareness
Managing moods
Expressing emotions appropriately
o Developing social skills (i.e., giving and receigifeedback, communication)
« | will exhibit academic competence by:

O O O O O O O

o Providing evidence of competence in the basicsskillreading, writing, speaking, and mathematics
o Developing strategies and/or seeking assistanneeded to improve these skills.

Attendance and Extracurricula Activities

Plan on following your Cooperating Teacher's scheda. You will be expected to begin and end your dagoating to your Cooperating
Teacher’s schedule. Check with him/her to findtbetarrival and departure policies of the distoicschool. Along the same line, you will
follow the district's schedule once you begin. Thisans holidays, also! Be aware that part of ygatuation will include information about
attendance and punctuality.

Some districts will require you to attend staff tiregs, extracurricular activities, district boareetings, open houses, in-service days and
other events suggested by your Cooperating Teachmincipal. (If you are in FLAGSTAFF, your buildj liaison will REQUIRE you to
attend in-service workshops.) Your attendanceesedtunctions shows enthusiasm, dedication andtiaé& on your part. Your willingness to
gc "above and beyond the call of duty” will reflect your evaluations. Sin evaluations are important instruments that alifetemployer:
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will see, your initiative may also make you "stand" among the rest.

Finally, if you are absent for any reason, you nmagify your Cooperating Teacher as soon as paHN@TE: If your absences are excessive
(over a week) or exceed the limit (5), you will é&eected to make up the time at the end of the stemeén this situation, you may even be
asked to repeat your assignment the following standé you plan to be absent, lesson plans museady for your Cooperating Teacher.
This is practice for the "real thing!" You are alled two days during your assignment for intervieagain, let your Cooperating Teacher
know well in advance and be prepared with lessan9l

If Something Goes Wrong.Your Cooperating Teacherwas chosen by the district administration to wwith you. He/she has also signed an
agreement to work with you and will be your mainree of information during your assignment. Mokely, your Cooperating Teacher was
selected because he/she has a wide range of tgaadtilities and methods, as well as an exceptiabiity to work with others. Try to use
common sense and remember you are a guest intitéiseroom. Treat your Cooperating Teacher wispeet. Communication is key to a
successful placement! Ask for feedback and suggestiaily.

IN FLAGSTAFF, most schools have been assigned ldihgiLIAISON . He/she is just that -- a liaison between the schnd the
University. Your liaison is there to give advicelin times of trouble, organize in-service megdifor Student Teachers, and
work with the University on all student teachingigaments at his/her school. During the first wetkour assignment in
Flagstaff, the liaison at your school will schedateintroductory meeting. If you have any questiaibsut who your liaison will
be, please contact Student Services, Field Expmrgedepartment.

Whether you are in or out of Flagstaff, yddmiversity Supervisor will be your direct contact with the UniversityoMr University Supervisor
should visit a minimum of five times. Sometimeidgrthe first few weeks of your assignment thereusth be an initial visit from him/her.
The purpose of the initial visit is to get to kneach other, set up a schedule for future visits) paperwork, complete the Institutional
Recommendation form, and discuss expectation$iéosémester. During his/her initial visit you shibréceive your supervisor's phone
number, just in case problems do occur. Rementdlkrio your Cooperating Teacher first! Howevéthings are still "amiss," talk to your
University Supervisor.

The procedure to follow if something goes wrong is:

Talk to yourCooperating Teacher

Talk to your buildindiaison (FLAGSTAFF ONLY).
Contact youlJniversity Supervisor.

Call the Director of Student Teaching, 928-52274

PwnE

PLEASE NOTE: If you are experiencing difficulty, do not getets at your school involved. Schools are smatigdagossiping and
complaining will cause feelings to be hurt. Go tigb the appropriate channels if you have concédmgays be aware that you are in training
for a professional career. Act professionally aod will be treated as a professional.

IN VERY RARE CIRCUMSTANCES Student Teacher may be reassigned to anothesrolas. If you feel a change in
assignment is necessary, you must submit a wrigigmest to be moved to the Assistant Director cOffif Student Services,
Field Experiences. Your request will be reviewed lpmmittee and may or may not be approved. uf yeguest is
approved and you are allowed to change assignmBit¥, ARE NOT SUCCESSFUL IN YOUR SECOND PLACEMENT,
you will receive an "F" (Fail) in student teachingou will NOT be allowed to student teach in adtissignment.

Evaluations
The most important thing to remember about youhustins is:
EVALUATIONS WILL BE SEEN BY FUTURE EMPLOYERS!

Midterm/Final Evaluations Make a positive impressam your Cooperating Teacher, school, and Unigie&ipervisor. Always
be considerate, open-minded, helpful, and go abadebeyond the call of duty. Have a positive atétknowing you can learn
from any situation. A negative attitude will shauwiour work. If your goal is to be successful, yaill be. It's all up to you!

You will be evaluated a total of six times, minihyat

Progress report (informal) from your Universityg@rvisor.
Mid-term evaluation from your University Supeisis

Mid-term evaluation from your Cooperating Teacher

Second informal progress report from your UniitgrSupervisor.
Final evaluation from your University Supervisor.

Final evaluation from your Cooperating Teacher.

Z2ECE RN

Mid-term evaluationsshould occur during the middle of your assignmgimtal evaluationshould take place the last month of
your assignment. Ask your University Supervisor gadr Cooperating Teacher to go over all evaluatiwith you before they are
sent to Student Services. You will receive a cojpyonrr evaluations via your NAU email for your owecords. All districts that
you apply to will see your final evaluations.

*If you are an ELEMENTARY/SPECIAL EDUCATION or SECO NDARY/SPECIAL EDUCATION dual major, your schedule is
more compact. Mid-terms will occur the fourth or fifth week of your assignment. Final evaluations shdd be done by the eighth
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week.
Your evaluation schedule will differ slightly:

Mid-term evaluation from your University Superis
Mid-term evaluation from your Cooperating Teacher
Final evaluation from your University Supervisor.
Final evaluation from your Cooperating Teacher.

rPwbpE

Do’s and Don'ts

No handbook would be complete without ‘Do’s and Es3nBelow is a list of those. Read through theareully before you begin
to student teach.

DO...
1. Call your Cooperating Teacher as soon as youvegeur assignment.
2. Read through your Handbobkforeyou begin your assignment.
3. Try your best to get along with your Cooperaflracher (even if you have philosophical differefices
4. Accept advice from your Cooperating Teacher wittopen mind. Try to avoid misunderstandings.
5. "Willingly" accept assignments from your CoopargtTeacher.
6. Ask for feedback from your Cooperating Teachet your University Supervisor.
7. Be professional at all times. Dress professignele on time. Treat staff members profession&ll if late or absent.
8. Attend extracurricular activities.
9. Ask to review your school's handbook and theidi& policy/procedure manual.
10. Be concerned about each and every one of yodests. Listen to your students and be fair. fleaah individual with
politeness and respect.
11. Realize that having a Student Teacher is haréd.vBe appreciative!
DON'T...
1. Argue with your Cooperating Teacher. Remembenrhshe is an experienced, seasoned teacher aratg/@guest in
his/her room.
2. Try to be one of the students. You are theirttenc
3. Touch students in a way that may be questionestuments, parents, or administrators.
4. Counsel students one-on-one behind closed doors.
5. Have a serious conversation with a parent wittteeipresence of your Cooperating Teacher.
6. Gossip or complain to other teachers in yourdig.
7. EVER be late or absent if you can help it.
8. SUBSTITUTE during your student teaching assigrinfeven if you are a certified substitute).

*TeacherTricks, Some Secrets of Teachif®8econd Edition). Douglas L. Simmons, Brite I@e#lishing Co., Walla Walla
Wash., 1991, p.15

Observation List

PRINT and completéhe checklistor your initial meeting

The University Supervisor assigned to you shouit within the first few weeks. Check each itencampleted.Bring
completed document to discuss with your Universitgupervisor during the initial visit. Don’t forget to include this in
your portfolio!

The Building

School Library
School Office
Nurse's Office
Principal's Office
Teacher's Workroom
Faculty Lounge
Restrooms

o
3]
>
@

Read or discuss the school:

Policy Manual
Discipline Policy
Dress Co Policy
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Procedure for treating sicknjured student

The Classroom
Observe or learn about:

Classroom rules

Evaluation of student work
Display areas of bulletin board
Learning centers

Student and teacher schedules
Teaching aids and materials
Lesson plans

Grade book

Substitute information

Student seating chart (ledretatlents’ names)
Student attendance

Classroom Atmosphere
List ways the Cooperating Teacher keeps stadm task and develops a positive classroom gtineos.
Discipline Techniques
___Asyou observe, list ideas you have gainedéating with discipline problems.
Student Teachin Notebook/Portfolio

The Student Teacher is also required to keep @aoképortfolio. This notebook could be adapteddove as a professional
portfolio to use during the interviewing process avill also be very useful to the Student Teacheird) their first year as a
classroom teacherYou must have this available at each University Swugrvisor scheduled visit.

Minimum topic requirements:

Observation Phase

Weekly Journals

Classroom Ideas

Discipline Program(s)

Classroom Management Techniques
Student Learning — Candidate Work Sample: Sigeatssignment
Lesson Plans

Handouts

Family Outreach Program/Plan
Evaluations

Professional Growth

POOXXNOGOMWNE

=

Observation Phase*(Phase 1)

« The Student Teacher will maintain a daily jourredlecting delivery, student behaviors, activitiasd planning including
the content schedule and transitions. Other infibion may also be included.

« The Student Teacher will complete the observati@tklist (included in the handbook) to be discussitd the University
Supervisor during the first formal visit.

Weekly Journal*
The Student Teacher is required to write reflectiahout the experience at the end of each weels igto include an account of

the entire week. The Student Teacher may writly deflections; one time per week is the minimumuieement.

Classroom Ideas
The Student Teacher will document and/or gathellaation of ideas for their future classroom. Shiay include a collection of
visuals, activities, artwork, bulletin board dispaetc.

Discipline Programs
The Student Teacher will include a copy of the stlamd/or district discipline policy (ies).

ClassroomManagement Techniques

« The Student Teacher will include a copy of thesilasm management plan, rules, policies, procedetesthat the
Cooperating Teacher implements in the classroom.
e The Student Teacher will include reflections of @moperating Teacher’'s management style/techniques.

Student Learning
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The Student Teacher will complet€andidate Work Sample- TaskStream Signature Assignment. The document will be
uploaded into their TaskStream account and a cagst be included in the portfoliddue: The assignment must be submitted
(TaskStream and portfolio) during the 7th -8th weéthe student teaching experiend2etails for the assignment are provided
in the appendix of the syllabus and in thédandbook for Student Teachers

Lesson Plans*

The Student Teacher will include developed lesdangy(6 minimum) that are to help the Student Teaphan, inform, and
organize their teaching. Lesson plans will be tmed as directed by the Cooperating Teacher areetsity Supervisor. It is
required that lesson plans be written and includete notebook prior to their implementation ie tlassroom and that lesson
plans, minimally, include: a) anticipatory setgtdndards, c) content objectives, d) ELL standaydanguage learning objectives
f) materials needed, g) description of activitytinstion, h) description of assessment of learnamgl i) closure.

Handout/Activity Sheets*
The Student Teacher will gather, collect, and erdéaindouts/activity sheets throughout their expege Copies of these must be
included in the portfolio.

Family Qutreach
The Student Teacher will document ideas, plansodsérvations for parent conferences and/or meetogn houses, family

nights, and communication media with family andjoardians. (Example: newsletter, website, calendsc.)

Evaluations of Teaching(Phases Il & IlI)

The Student Teacher will be evaluated at sevesaphints throughout their culminating/capstone epee. Both the University
Supervisor and the Cooperating Teacher will do tdramd informal evaluations. The Student Teachestrmclude copies of all
evaluations in the portfolio.

ProfessionalGrowth*

The Student Teacher will collect or create profassi ideas, resources, workshops, in-servicesjaistformation and other
professional growth opportunities evidenced dustglent teaching. Professional documentation melyde State Certification
and Licensure, examples of Student Teacher wodmele lesson plans from Cooperating Teacher orsthéPA scores, etc.

The University Supervisor and/or Cooperating Teachemay require additional criteria for the Student Teaching
Notebook/Portfolio.

LESSON PLANS

There are many types of lesson plan formats. Mastyicts, schools, principals or teachers havesade plan format established. If this is the
case, you will need to follow their format. On thther hand, you may have developed your own pet$omaat for writing lesson plans from
your methods classes. Check with your Universitge®uvisor and/or Cooperating Teacher to find outtveiide he or she prefers. Ask your
Cooperating Teacher if your lesson planning styladceptable. If you feel unsure of a lesson mamdt, this section of the Handbook will
give you lesson planning suggestions. This is arduggested format; you may find some or all gaetsful to your situation.

The lesson design that follows is based on Madélimeter's Elements of Effective Instruction. (Huntd. C. (1982). Mastery Teachingl
Segundo, California: TIP Publications.) Although suggested lesson design does not follow Dr. Hisngéeps exactly, it does incorporate all
seven elements. (If you would like more informatwnthis model, you may want to watch Dr. Hunteitkeotape: "Elements of Successful
Instruction, Translating Theory Into Classroom Heag" 1977. This videotape is available in COEsr2ulum Lab.)

Dr. Hunter's plan is based on these seven elements:

Anticipatory Set
Objective

Teacher Input

Modeling

Check for Understanding
Guided Practice
Independent Practice

NouoprwhE

ANTICIPATORY SET (introduction)

Once you know what you're going to teach, you wiht to introduce the lesson to the students lsastmeaning for them and so
they understand what they are learning. A gooctiatiory set will: 1) draw from the students' pimowledge, and 2) give the
lesson "meaning" for the students.

Here is a sample dialogue of an anticipatory sieiguan objective, "The students will underline tieeb in a sentence.”

Right now | am doing something. | am talking. | Wedike for you to write down a word that says tlyati are doing or will do
something.

Tell me what you wrote, Jay. 'Rt That's a good word that says 'doing somethingéidomeone is doi something that i
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called a verb(The teacher is drawing from prior knowledge andrgj the lesson meaning for the students.)

OBJECTIVE (what you're teaching

The objective is what you will be teaching the stotd in the lesson. It is easier to teach to thectie if you define it in
observable terms. "Observable" is the key wordiHat you want the students to accomplish is ob&éeysou will see some
product as a result of the students' learningefample, underline, play, write, etc.

As you write your plan, you may want to start yobjective with the words: "The learner will . . ."

The learner will underlitiee verb in a sentence.

The learner will plage chip trading game.

The learner will writ story using 10 spelling words.
The learner will lab#ie counties on an Arizona map.
The learner will rearrangestory from the reading basal.

Try to avoid using vague words in your objectivards such as: will understand, will know, etcslhard to "see" if someone
understands or knows.

When you write objectives, try to have the studeises lowerAND higher level thinking skills. Lower-level thinkirgkills are
very basic skills. Higher-level thinking skills afeose that use more "brain power."

Lowedlevel thinking skillsare: Highdevel thinking skillsare:
write develop
list propose a solution
label demonstrate
name compose
state or summarize solve
draw a picture of design a picture of
select examples of invent a new way

Always let the students know what the objectivbdafore you begin the lesson. The objective foctisestudents in on what they
will be learning. The objective in the above exaenplay be:

Today we are going to learn about verbs. We waltehow to find and underline them in a senteif@éhat the students will be
learning.)

TEACHER INPUT AND MODELING (giving information)

Before the students can reach the objective, #ehtr must model how it is done. The teacher mdmefsving meaningful input:
"show and tell." When deciding what input and moudghre needed to reach the objective, you may wad a "task analysis."
This simply means break your objective into pietiethe objective is: "The learner will underlineetverb in a sentence,” the
teacher analyzes what steps the students neeliow fo reach the objective.

For example:

1. Define a verb. (A verb showsat)
2.  Give the students exampleseobs.
3.  Find the verb in a sentence.
4.  Underline the verb in a senéenc
Once your objective is broken into pieces, the gBeran be presented to the students.

For example:

1. Define a verb.
A word that says th someone or something is doing something Is calleerb. A verb shows action.

2.  Give the students exampleseobs.
In the sentence, 'Joe drove the car to the store vémb is 'drove,’ because drove is the word thptains that something is happening, or it
shows action. In the sentence, 'The farmer plovizéldids,' the verb is ‘plowed." In the senteride,jumped over the muddy pond,' the verb is
‘jumped.’

3. Find the verb in a sentence.
Here is another sentence: 'The secre typed the letter." Can you find the verb? Writéatvn on a piece of paper for me.

4. Underline the verb in the sant
If you wrote down 'typed' you are right. Now, whénd the verb in the nesentence, I'm going to underline it. 'The cat plawith the ball ¢
yarn.' Theverb is 'played,’ so | will underline played.

CHECK FORUNDERSTANDING

Continuously monitor the students by checking ®iéhey understand what is being taught. Thislwmadone in many ways. For
example, students m:
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Tell you what the verb is after the sentence ist@rrion the board.
Write the word on a chalkboard, piece of paper ardc
Give you thumbs up when you point to the verb.

Checking for understanding is an important pas t#sson design.

GUIDED PRACTICE (practice withthe students)

Once you have shown the students "how," you wilhtta guide them through the practice. In the atexample, a guided
practice could be:

Have the students write a sentence, and then unddHe verb.
Have ten sentences written on a practice workshiegthave the students underline each verb.

The important thing about guided practice is thatdtudents get immediate feedback from you. Whetests receive immediate
feedback they know if they are performing correctly

During guided practice, the teacher is availablgldt times. It is a good idea to walk around thema Make sure all students are
involved and on task. Being among the students vtienare working will also help you to monitor itherogress and make sure
no one is having difficulty. If you see that seVetadents are having difficulty, you can adjustiytesson immediately.

Try to ask thought-stimulating questions duringdgai practice. A thought-stimulating question waoodd"Tell me why this is the
verb," NOT "Is this a verb?" (A "yes" or "no" tyjeé question is not thought-stimulating!)

Practicing with the students in a way that involatstudents is one of the most challenging pafrtdesigning a lesson. It is the
part that enables you to be the most creativeh®ee fun with it! Use different styles and appraeghAsk your Cooperating
Teacher for ideas.

INDEPENDENT PRACTICE (homework

You may want to review or summarize the lesson #ithstudents before they begin their independexttipe.

Independent practice gives students the opporttmipyactice ON THEIR OWN what they have learnedsibn the independent
practice to follow along with your objective. Inesson that is designed to teach the students d&ndiwd and underline the verb in
a sentence, don't add "circle the noun." That'sheandesson!

Classroom Management

Since you will be in a classroom with an establisheogram, you will want to follow that program. fyou have your own
classroom, you will probably use the best of matgas. Try not to become discouraged with disciplinis is the most difficult
teacher-task to master. It takes years! Rementhease learning -- some things take time! Take athge of this time and learn
all that you can about discipline. (You will findat even experienced teachers find discipline drleeir greatest challenges.) You
may find several of these ideas to be helpful imyrgituations:

BE CONSISTENTAND FAIR
At first you may find it hard to follow through whitrules and consequences. But, if you stick tiné,students will know exactly where you
stand. The more consistent you are, the smootherdiscipline program will run.

Plan well in advanc for problems.
Anticipate discipline problems so you will know haavreact to them.

Get to know your pupils.
Treat all students fairly when dealing with probem

Be friendly, but firn
You're not their best friend, nor a dictator. Tot to lose your temper and embarrass a studenvt 6f the class. Losing your temper may
cause resentment. Always try to have a sense obhuoo.

Be active an alert.
Move around the room and be a part of it all. it discourage many students from misbehavingaket to changes, too, like ilinesses,
emotional upsets, etc. Know your lesson well ehdogllow yourself movement opportunities.

Set an atmosphei@f work and plan for active learning.
Active students will be less likely to misbehav&udy any content to alleviate weakness in delieny random activities...Know your
content!

Develop i routine and stick to it.
Students perform better if they have consistenciykarow their routine.

Be in the classroom before the students arr
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Again, good planning will alleviate many problems.

Use a variety of teachinstyles.
Teach to auditory and visual learners. Use maniipels, etc.

NEVER send a student out of the room wit supervision.
You are responsible and liable for your actionsu e responsible for the supervision of all stasleflso, the student may be getting the
attention he/she wants by misbehaving and beingasealy. The attention may encourage the studemigbehave again!

Don't punish the whole group for the action:one.
Treat each student with respect. If one disrupscthss, discipline that student, not the wholesla

Give alternatives to misbehaving students.
Suggesting alternative behaviors to the studentstaythe misbehavior.

DON'T BE AFRAID TO ASK FOR HELP!
Your Cooperating Teacher/building principal canpheehd give you advice if needed.

Ideas adapted from Dr. A. J. Yonke, Wes lllinois University, 1989.

Ideas to Keep Students Act

Below are several ideas to use as "fillers" --ghito keep the students active even during théétmeen" times (before recess, after lunch, in
between math and science, etc.). Busy studentesgénclined to misbehave!

Have ELEMENTARY students . . .

Write or tell one playground rule.

Write down/name all the students' names thatbedh J, M., etc.
Draw a picture with circles only.

Draw something red (green, blue, etc.) in color.

Repeat numbers, days of the weeks, months, etc.

"I went to the store and bought " Stuslélhiin the blank.
Tell what number comes between 31 and 33.

What number comes before or after 25?

Write or say words that start with the same tettetbuse, etc.

10. Put five spelling words in alphabetical order.

11. Countto 100 by 2s, 5s, etc.

12. Think of animals that live on a farm, in thegla in water, etc.
13. Give names of fruit, vegetables, etc.

14. Play "Simon Says."

15. List things you can touch, smell, big thingsafirthings, etc.

16. Recite which number is said twice in a lis4 52, 4, 1, 3 (4).

17. Find a non-rhyming word in a series: rug, hitg tsg, dug.

18. "I Spy" something in the room that starts wittBPopens, etc.

19. Solve math problems written on the board upderamy the room.
20. Write a number and then make a face out of it.

21. Proofread a paragraph written on the board iarttié teacher's mistakes.
22. List animals that begin with vowels only.

23. List five parts of the body above the neck trate three letters.
24. List one food item for each letter of the alpttabe., A=Apple.

25. List pronouns, nouns, adjectives, verbs, homapantonyms, etc.
26. Write down as many multiples of six as you gatwio minutes.
27. Follow directions by drawing or writing somethifihese ideas may be adapted for SECONDARY studignising concepts the
students are learning in subject areas.

CoNonrwWNE

Several of these ideas came from the book Listébames foilElementary Gradeby Margaret John Maxwell. Published by Acropol®oRs,
LTD., Washington D.C., 19.

University Supervision

Your University Supervisor will visit you a minimuof five times. The initial visit will take plaogithin the first few weeks of
student teaching. The purpose of the initial \igstb get to know each other, set up a schedulufore visits and discuss
expectations for the semester. Complete your wbtien list to share with the supervisor at thisetirey.

The remaining visits will be to observe you in ti@ssroom setting. During these visits you willrbguired to have a formal
lesson plan for the activity that will be observdlease provide a place in the classroom for thigddsity Supervisor to sit and
have available the lesson plan, text, activity &) and Student Teaching Portfolio/Notebook for hisfperusa
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The University Supervisor will want to conferencithayou after each observation. When the schealldevs, the Cooperating
Teacher may want to conference with the supendksar.

You can prepare yourself for these visits by reuigpthe information on the evaluation forms. (Samples in the appendix).
These skills should be developing during your t@agkexperience.

Cooperating Teachers
Special Note:

Thank you for your participation in our program aagteeing to assist in the preparation of a futmodessional educator. You
will be the most valuable resource for the Studegacher! Your role will be to serve as a mentahtoStudent Teacher. By using
your expertise and experience, you will guide hienflnom the role of student to that of professioivalu will be responsible for
demonstrating professionalism in instruction, téeglskills, and attitude. Expect cooperation froouyStudent Teacher as you
would of a colleague.

A Cooperating Teacher who has a positive influesita Student Teacher is one who is:

honest and direct,

provides on-going constructive feedback,
maintains harmony,

gives praise,

cooperates,

encourages experimentation,

delegate’s responsibilities, and

an active facilitator.

ONUAWNE

These responsibilities are encouraged and supploytéte University. Your support systems are thévehsity Supervisor and
Assistant Director, Office of Student Services |dFiExperiences. The University Supervisor and AasisDirector are available to
you if you need support and assistance.

The Student Teachers are reminded that communicisticey. Please model this by providing avenodsetping the lines of
communication open with all parties involved inittexperience. Thank you for being a wonderful noledel!

ENJOY YOUR PARTNERSHIP WITH YOUR Student Teacher!

Requirement

Work day
Student Teachers are required to work full daysreday.

Schedule
The Student Teacher will follow your schedule (sl&sschool schedule). THIS MEANS BEFORE/AFTER SCHOBND
HOLIDAYS.

Attendance
Expect the Student Teacher to be punctual. Absfem@ny reason should be reported to you in advaixeessive absences
(more than a week) will have to be made up at titeaf the semester.

Interviews
Student Teachers are allowed two absences forviates. Again, you should be notified well in advanthe student is required
to leave complete lesson plans for you.

Lesson Plans
Daily lesson plans should be reviewed by you amdishcover one week's time. The student's plang beuapproved by you in
advance.

Extracurricular activities
Encourage your Student Teacher to attend extraclariactivities. Attendance at these functionsasmandatory, but does make
for a more enriching assignment.

Supervision
Arizona Risk Management insurance dbi3T cover Student Teachers, who are substituting thad district,

Evaluations

You are required to evaluate the Student Tea2h&s : mid-term evaluation and final evaluation. Durend 6 week assignment,
the mid-term evaluation will occur midway throude tsemester. The final should take place sometiitérvthe last four weeks
of the assignment. For Elementary or Secondary &t Special Education dual majors, mid-term esfifth week of the
assignment, final is the eighth week. Certain sdagnstudents may student teach less than 16 wimettss situation, adjust the
evaluatiol schedule appropriatel
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The final evaluation form should be completed adhgfind thoughtfully... A copy of the evaluatiomf is in the back of the
Handbook.

COMPENSATION

You will be required to complete a payment optiomf during your assignment as a Cooperating Teadlher Payment Option
form must be completed correctly for you to recawenpensation for having a Student Teacher. Pleasevare of the following
when completing the form:

1. Your writing must be legible (please print ore&yp

2. Fill out the form completely (an empty line codlelay payment or result in an incorrect amount).

3. If you share responsibility for a Student TeaasmhCooperating Teachers must fill out, SIGN, andnretucopy of this
form.

4. |If there have been any changes in your Studesntlieg’'s assignment itilmperative that our office be notified. A change in
assignment may change the amount of compensation.

5. Payment will be issued after your Student Teacherssignment. It will be mailed to the address you provide ba t
Payment Option form.

University Resources

Role

Your foremost university resource will be the Unsity Supervisor. The University Supervisor wilkitiyour classroom within
the first few weeks of the assignment. He/she egthblish a schedule of visits. The supervisoraldb provide both you and the
Student Teacher with contact information shoultezibf you need assistance at any time.

By keeping communication open between you, the&iudeacher, and the University Supervisor, mosbmproblems can be
avoided.

Your second resource is the Assistant Directoric®fbf Student Services, Field Experiences, NAUL@ of Education. If you
need assistance witnything, please don't hesitate to call the Assistant Direat (928) 523-7427.

PLEASE, advise the University Supervisor and/orAsistant Director at the very first sign of tréildt is better to "nip"
problems at the start than to try to resolve thetheend. Included in your Cooperating Teachekgiis an “Early Alert
Indicator Form”, as well as an online option witliire Evaluation site. By submitting an Early Aleid Progress Report 1/Early
Alert through on the online system, an email wildent directly to the Assistant Director. Thisvyides the necessary
documentation for intervention by NAU.

Read through the "Phase-In" schedule for a detaitptanation of your role week-by-week. Anotherdguyou might
want to look at is the "Observation List" in thei@nt Teacher section of the Handbook. The Stubesther is
required to fill this out during the "Observatigptiase.

To summarize your role, it is expected that you: wil

Provide Support

1. Provide the Student Teacher with moral suppaitearcouragement.
2. Help your students get used to the Student Teashe regular teacher.
3. KEEP THE AIR CLEAR AND TALK THINGS OUT.

Give Advice

1. Give advice about: classroom routines, clerieaponsibilities, classroom management, discipbaégncing
personal/professional time, parent conferencing,ahother school procedures.

Be a Role Model anilentor

1. Demonstrate friendship, acceptance, and patience.

2. Observe lessons and provide feedback (DAILY!).

3. Provide constructive criticism to assist the 8hidleacher in learning appropriate teaching aasscbom management
techniques.

4. Demonstrate lessons using different teachingsty!

5. Allow the Student Teacher to observe other eznelole models.

Give Information

« Help the student locate resource materials.

Provide information about roles of district persehn

Discuss your district's policies and procedures.

Help the Student Teacher become aware of diffdeambing styles.
Help the Student Teacher learn I to seltevaluate lessons, skills, e
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« Provide general information about the field of pssional education.
o Provide CONSTANT constructive feedback.

Schedule of Phases

Phase I: Observation
Weeks 1 & 2
Dual placements: Week 1

Student Teacher
The first phase is a time for the Student Teaah&etome familiar with the physical surroundingg, €ooperating Teacher and
building principal.

10.
11.
12.

©CONoOGOAWNE

Find out classroom and school rules, reguia, and procedures.
Learn names of pupils.

Observe instruction.

Participate in classroom routines.

Practice instruction in a limited way.

Participate in professional activities (tegs, orientations, etc.).
Tutor students.

Construct teaching aids.

Practice writing detailed lesson plans.

Discuss expectations with the Cooperatiegcher.

Complete the Observation List. This is reggliduring the University Supervisor’s initial itis
Begin the Student Teaching Notebook/Padfol

Cooperating Teacher

This is a time for the Cooperating Teacher to bexfamiliar with the Student Teacher. The Coopegalinacher will also
introduce the Student Teacher to the daily workioigsoth the classroom and the school.

1. Introduce the Student Teacher as your "tescher” or "partner”, and use Mr., Mrs., Misdvs. when
addressing him/her in front of students.

2. Provide a desk or workspace for the Studleather.

3.  Gradually involve the Student Teacher mdbtivities listed above.

4.  Set the standard for lesson planning, cdass routines, interaction with students and faamigiation with
procedures.

5.  Help the student complete the Observatishdn page 9.

6.  Schedule a time each day to talOMMUNICATION IS THE KEY TO A SUCCESSFUL EXPERIENCE !
7. Send Cooperating Teacher Information saedtPayment Option form to Student Services.

Please contact the University Supervisor if your teacher candidate is not
making satisfactory progress.

Phase II:
Student Teacher Assumes Partial Responsibilitthiinstruction of the Students
Weeks 3 -7
Dual placements: Week 2-4

Certain SECONDARY departments may have a studseititey semester that is less than 16 weeks. Theglstgh
should be adjusted accordingly.

Student Teacher
During this phase, the Student Teacher will becomees aware of the individual needs of the studetegshe will also begin to
present lessons to the whole class and preparefoityréor the daily teaching schedule.

PwbdbE

Become more aware of individual learningd®of the students.
Work with small groups.
Teach a lesson to the whole group usingggested plan by the Cooperating Teacher.
Increase greater responsibility for whdéess instruction. For example:
ELEMENTARY

Week thregeteach reading every day.

Week fourteach reading and spelling every day.

Week fiveteach reading, spelling, and language arts, etc.
SECONDARY

Week threeteach one period every day.

Week fou: teach two periods eve day
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Week fiveteach three periods every day, etc.
5. Ask the Cooperating Teacher for feedbaduabour performance daily.

Cooperating Teacher

During this phase, the Cooperating Teacher willvgfd'let go" of the daily operation of the clasdtfough the Cooperating
Teacher is still fully responsible for his or héaiss, this is the time to help the Student Teatletra feel" for the responsibilities
involved with the daily routine.

1. Plan cooperatively with the Student Teacher.
2. Assist the Student Teacher in beginning actwalhieg. (Start with small tasks, tutoring, re-téaghconcepts to small
groups, etc.)
3. Do most of the presentation to the class, phaasitige Student Teacher at appropriate times. kamele:
ELEMENTARY
Week threeStudent Teacher teaches reading every day.
Week fou Student Teacher teaches reading and spelliny eleg. etc.
SECONDARY
Week threeStudent Teacher teaches one period every day.
Week four Student Teacher teaches two periods every day, et
Continuously assess the Student Teacher's léeehopetency and provide feedback.
Model a variety of teaching techniques so thel&tti Teacher will learn flexibility of lesson plang and instructional
methodologies.
Help the students adjust to the eventual phasétime Student Teacher.
Increase the Student Teacher's responsibilitthidaily routine. (i.e. taking attendance, lunohnt, recording grades, etc.)
Set aside a time each day to discuss the Stii@dawcher's progress.
Mid-Term Evaluation completed in online evaluation system during wéek

ok

©xNo

THE University Supervisor SHOULD VISIT BY THE FOURMH WEEK.

Please contact the University Supervisor if your teacher candidate is not
making satisfactory progress.

Phase Ill: Student Teacher Assumes Full Respditgituir the Class
Weeks 8 - 14
Dual placements: Week 5-7

Certain SECONDARY departments may have a studsetititey semester that is less than 16 weeks. Theglstsh
should be adjusted accordingly.

Student Teacher

The Student Teacher will assume full responsibflityall planning, preparation, and instruction.ridg this phase, the Student
Teacher will practice effective classroom disciplemd management strategies. The Student Teaslenedds to be aware that it
may be difficult for the Cooperating Teacher tonglish the full responsibility of his/her clagdease be patient and
understanding!

1. Assume responsibility for all lesson planning anelsentation. This includes preparation of allessary materials. All plans
must be turned in to the Cooperating Teacher orekeadvance for approval.
Take over the daily routine of the classroom.

Implement discipline strategies with the students

Recommend grades to the Cooperating Teacher.

Plan and teach the entire school day.

Work on refinement of specific instructional ta@ues.

Recognize the ability of the students and thaerests.

Request the principal to observe a lesson.

Request feedback on a daily basis from the CatipgrTeacher.

Self-evaluate your lessons on a daily basis.

CLoNoOAWN

(=Y

Cooperating Teacher

During this phase, the job of the Cooperating Teachto sit back, watch, listen, and provide fesi It is also the hardest time
for the Cooperating Teacher. Willingness to "let gbthe class and give the responsibility to adgtit Teacher igreatly
appreciated

Student Teacher assumes responsibility for thelevday."

Examine, critique, and approve the Student Teachkans for the week.

The Cooperating Teacher still has the respoitgilidr the assignment of final grades and studafiety.
The Cooperating Teacher may act as an instruatassistant to the Student Teacher.

The Student Teacher receives DAILY feedback sfhbr performance.

Final Evaluation completed in online evaluation system during wk4.

ouAwWNE
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Please contact the University Supervisor if your teacher candidate is not
making satisfactory progress.

Phase IV:
Transfer of Responsibility back to the Cooperafiegcher
Weeks 15 - 16
Dual placements: Week 8

Certain SECONDARY departments may have a studseititey semester that is less than 16 weeks. Thezlstsh
should be adjusted accordingly.

Student Teacher
During this phase, the Student Teacher will relisljuesponsibility of the class to the Cooperafiegcher.

1. The Cooperating Teacher gradually assumes reifldpsFor example:
ELEMENTARY
Week 14Cooperating Teacher takes reading back.
Week 15Cooperating Teacher takes reading and spellicg.ba
SECONDARY
Week 14Cooperating Teacher takes back first period.
Week 15Cooperating Teacher takes back first and secenidg
Complete record keeping from the "Phase III."
Collect ideas and materials for future use.
Evaluate the student teaching experience withp€ating Teacher.
Observe in other classrooms.
Your Career Services file should be complete/éar job search.
Fill out certification papers and return thermNaU.
Send Student Services your feedback on Univegsipervision.
THANK THE Cooperating Teacher FOR INVITING YOU T®0 THE CLASSROOM.

©CoNoOGOrWN

Cooperating Teacher
During Phase 1V, the responsibility of the classnowill be returned to the Cooperating Teacher.

1. Resume major instructional role. For example:
ELEMENTARY
Week 14resume teaching reading.
Week 15resume teaching reading and spelling, etc.
SECONDARY
Week 14resume teaching first period.
Week 15resume teaching first and second period, etc.
Model any teaching strategies the Student Tedw®r't observed prior to this time.
Share ideas and materials that the Student Teathebe able to use in the future.
Evaluate the student teaching assignment wittesitiTeacher.
Cooperating Teacher should try to give "helpfatst to the Student Teacher about having a sufidd@st year as a
professional educator.

abrwb

This is a suggested phase-in schedule that shmuklpful to both Student Teacher and Cooperakemcher. Read through this
schedule carefully. (This schedule is adapted febniversity of Arizona's Guidelines for Student Treag.) Remember, these are
only suggestedimelines. Your schedule may be slightly differéable View of Phase Schedule

Phase Il
WEEK 8-14
*WEEK 5-7
Phase Il Studeni Teache!l Phase IV
TAKES FULL
WEEK 3-7 RESPONSIBILITY| WEEK15-16
*WEEK 2-4 |OF THE CLASS *WEEK 8
Student Teacher TRANSFER OF
TAKES RESPONSIBILITY
PARTIAL FROM STUDNT
RESPONSIBILITY TEACHER BACK
OF THE TO Cooperating
CLASSROON Teache
Phase Job Searct
WEEK 1-2
*WEEK 1
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REGISTER WIT
CAREER
OBSERVATION SERVICES! [16 Week
Semester

** 2 x 8 Week Semester

PLEASENOTE: The schedule may be adjusted in pre-establigheda situations, Secondary departments, Spediat&tion,
or Early Childhood placements. If there are questi please contact the Assistant Director, FiedoeEences.

University Supervisors
Special Note:

Thank you for your participation in our program dodagreeing to assist in the preparation of arfut
educator. As a University Supervisor, you are thiedn between the University, Cooperating Teacher,
and Student Teacher. Your major role will be toasles the Student Teacher and provide
assistance/feedback to both the Student TeacheCaoyplerating Teacher.

Your influence and representation of the Universitly be important to both the Student Teacher and
Cooperating Teacher; they will depend upon you. Yiube their primary University contact. When
assistance and support is needed, please corgagtsistant Director, Office of Student Serviceas|d-
Experiences (928) 523-7427 or 1-800-411-3072.

ENJOY YOUR SEMESTERStudent Teaching Packet

You should receive your list of Student TeachessfiStudent Services within the first week or twdlaf
semester along with a packet of information forgbmester.

As soon as you receive your list of Student Teacfrem Student Services, call your students withio
weeks. There are a few districts that start in anlg the others will begin before NAU is in-session
please be cognizant of this. Your first visit te sthool should occur within the first two weekshaf
placementBe prepared to give both the Student Teacher am€toperating Teacher your home or cell
phone number for emergency use only.

Requirements

You are required to visit the Student Teacher amim of FIVE* times throughout the semester. Please
visit more frequently if your schedule allows. IS&udent Teacher is experiencing difficulty, it may
become necessary to visit as often as one to tmesta week until the situation is under controk Th
schedule of visits is as follows:

1. Aninitial visit to introduce yourself and set aschedule of future visits. Discuss your expémtatwith the
Student Teacher and Cooperating Teacher estalgishéchedule to meet tbhaserequirementsThe Student
Teacher will have a printed copy of tBede of Conducand a complete@bservation GuidePlease discuss
these with the Student Teacher and the Cooperagagher signing the Student Teaching Team Infoonati
form. Student Teachers have been encouraged muaskions during this meeting regarding their pecact
expectations.

2. Write a progress report of the Student Teachpr'formance before mid-term. Elaborate on theargths
AND areas that need improvement. At this pointSailldent Teachers should have areas that need
improvement. It igritical that the Student Teachers are aware of any “aodagprove” or “dispositions” they
must specifically work to improve. Early Alert iicdtors are available on this progress report for
intervention/awareness purposes.

3. Formal mid-term evaluation during phasePILEASE review the midterm evaluation with the Stud@eacher
before submitting it.

4. Another written progress report during phase Ill.

5. Formal final evaluation during phase IPLEASE review the final evaluation with the Studezdcher before
submitting it.

6. Grades are submitted during phase IV. Completgthde form and mail to Student Services in arlepe
provided in the packet.

*For dual placements, you will complete mid-ternddimal evaluations for both placements along with
the content-specific evaluations.

During your initial visit, check to see that thadtnt teaching assignment is "working." If youl fibe
Student Teacher needs to be reassigned, call #istést Director, Office of Student Services, Field
Experiences. You do not have authorization to ntbheestudent; this must be initiated and requesyed b
the Assistant Director and through the proper chémn

After ANY student teaching evaluation, please geatime to conference with the Student TeachesyTh
need to know wh. they are doing correctly and what needs improvéngst a time, too, conference
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with the Cooperating Teacher. There are timesyibatwill want to conference as a group as wellras-o
on-one. Keeping lines of communication open willdme of your most important and challenging tasks!

Progress reports, mid-term, and final evaluatiorsadl available at the Online Evaluation Manageimen
System. Please submit them after you have revighedesults with the Student Teacher. Copiedlof a
evaluations will be available to the Student Teaefee their login information. The midterm and fina
evaluations may be sent to districts to which thel&nt Teacher applies for employment.

A grade report form has been provided to you inrymacket. Please mail the completed grade report fo
to Student Services by the semester deadlinealioiz's the Student Teacher's grade to be recondgd a
degree to post. Degrees must post before the staderbe a Certified Teacher.

Student Teacher's Requirements

During the first few weeks of the assignment, thel8nt Teacher will complete the "Observation Guide
in the Handbook. Please ask to see this completed dt the initial meeting along with Code of Coadu
document. These are also required to be includéuki portfolio.

The Student Teacher is also required to keep @&studaching notebook/portfolio. Check this at each
scheduled visit -#T IS A REQUIREMENT . For more information on Cooperating Teacher atudiéht
Teacher roles, refer to the Schedule of Phase®séctithe Handbook. Please review and discuss the
roles and responsibilities at the initial meeting.

The Student Teacher, as well as Cooperating Teasfiebe providing feedback to the University dret
quality of University supervision.

Travel Information

You will be compensated for your expenses whentgepeel to visit a Student Teacher. College of
Education Travel Expense Summary forms have begadad in your packet to be used for
reimbursement along with a letter of detailed infation for proper submission for proper
reimbursement. Be sure to record all employeetifigation, departure and arrival information oresie
forms. When your form is complete, sign the “TraveCertification” statement at the bottom of thgea
and return it to Student Services within the timelspecified.

As a state agency, NAU must comply with strict feimsement protocols. If you have any questions
about travel or reimbursement, please contact Jasketirn at the 1-800-311-4072.

It is vitally important that your travel forms degible, complete and accurate. All employee
identification, departure and arrival informatiomish be completed in full. Please do not leavelia®g
blank; it is the goal to not have to return anyoimplete forms!

Below are some reminders to help you properly cetephe forms, but please go to thaversity
Supervisor'sutorial page for more detailed information:

Always include at least one of the yellow “pagetrBvel forms when you submit travel. Supplementary
COE Travel Expense Summary forms (white) may kech#d if more than one page is needed.

Write your actual private vehicle odometer readif@ample: from 56943 to 56964- do not start at 0
each time) for both departure and arrival on eawtign of your trip. Note: Odometer readings and
departure & arrival times must be recorded atithe of travel and may NOT be estimated ahead of.tim

Use a separate line for each destination. Doewaird a round trip on a single line.

To be reimbursed for meals you must indicate tteeetimes for departure and return on the travehfo
Reimbursement is only allowed on approved overnigivel. Meals will be figured for you. Receipi®
not required.

Personal time must be noted on the claim form (peir®ements are calculated for NAU time only).

If overnight travel is required, please contactErepartmental Accountant in Student Services for
authorization before taking your trip. Reimbursetsere allowed only to maximum state lodging rates
and unauthorized lodging may not be recompensed.

If a hotel stay is authorized, an original lodgnegeipt, verifying the room was paid in full andae
balance remains, must be submitted with your traxpkense summary. The lodging receipt must be in
your name and for one person only. If your roompail with a credit card, a credit card receipeiguired
in addition to the lodging receipt.

Always ensure that you sign * “Traveler Certificatio” statement at the bottom of the f page
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If you have extra travel forms from previous seraestplease discard them and use only the new ones
provided in your current packet.

Completed travel forms should be submitted to tluelét Services office, COE 101 (PO Box 5774,
Flagstaff, AZ 86011-5774), within 5 days of trav@&o not wait until the end of the semester.

All NAU employee travel policies and procedures available for your review at
http://www4.nau.edu/comptr/policies_procedures/cotnbtml Reimbursing your expenses in a timely
manner is a top priority. Your assistance andjdiice is helpful to ensure that goal is met. Agalmase
feel free to contact Janet Osburn if you have amstions or concerns.

Payment Information

Fornew NAU employeegthis does not include out of Arizona Supervisorsy completed sign-up
packet is required via tHduman Resourcerebsite. This is needed by our Payroll Offic@tocess your
compensation. Follow all of the prompts and respacmbrdingly to ensure proper registratiory@U
WILL NOT BE PAID .

If there are any changes in the number of Studeathers you are supervising, please notify ouceffi
IMMEDIATELY . This may change the amount of your compensation.

CANDIDATE WORK SAMPLE
TASKSTREAM SIGNATURE ASSIGNMENT

The purpose of the Candidate Work Sample is toigeogvidence that what and how you teach impauatiest
learning. This not an "in theory" paper, rather'thetual teaching" in your classroom pertainingme specific subject
area. Not only will you reflect on a series of dfiesubject-lessons you have taught, but you arlalyze the impact
your planning and teaching these specific lessadsom student learning as evidenced through thdtsesf formal
assessments. This reflective analysis helps builabét of mind that you, as an educator, will useanatter of best
practice to grow professionally.

The information from the specific lessons tauglugth be presented in an outline format with sectiateled
accordingly:

1. BACKGROUND INFORMATION AND PRIOR KNOWLEDGE Gather background information of the
students in your classroom and assess their pnimvledge (collecting the pre-assessment informatibich
needs to be provided in a table format)

PLANNING: Planning instruction (specifically include in thaper the targeted AZ standards and objectives )
DESIGNING: Designing instruction/teaching

ADAPTING: Instructional decisions

ASSESSING Planning and implementing assessment (documergsgts of attained standards and objectives
which should be added to the table)

ANALYZING: Analyzing assessment results

REFLECTING: Reflections

APPENDIX: Provide the documents to evidence your teachinggpegion and results (i.e. lesson plans, pre-
and post- assessment tool, assessment resultsdafital pictures of tangible teaching tools useidt,)

abrwd
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In the "Tips for Success" section of this documgat will find valuable information to guide yourtugh each
section. Also, read through the rubric to best ustdad the specific information and how your papiirbe
evaluated.

DUE DATES:

« Single Placements during theth week (by Friday) -Note: If you choose a subject/period during your @it
5th week to work on, you would have more time tanglior your Candidate Work Sample and prepare befor
you begin taking over the class for the full dapu¥hould be teaching at least 1 or 2 subjects/periods igy th
time.
« Dual Placements|f in a Special Education or Early Childhood (Bchool) placement, your assignment is due
during the Special Education or PreSchool placement
o If the placement is in thiérst 8 weeks the assignment due at the end of thesth week
o If the placement is in theecond 8 weekshe assignment @ue at the end of thesth week

FINAL DOCUMENT must include a cover page with: (a) your namedéi¢ submitted, (c) grade level taught, (d)
subject taught, and (e) course and section nunfilieeXample ECI490C - 11801). The final paper ninest minimum
5 page (not including appendix) reflective analydithese specific lessons taught in one subjeet.&emember that
your paper is to evidence hogwur teaching impacts student learning in your classroo

The final paper must be professic in appearance, adhering to all conventions of Ehgjrammar ar composition
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and is devoid of grammar, spelling and typograghécars. It is recommended that you proofreadspd| check does
not always catch all errors!

How to Submit: Go to taskstream.com and login to your accolnrdll in program" using the code that pertains to
your student teaching coursehdtip://portfolio.coe.nau.edu/stud_res.html#cod8slect TaskStream Self-Enroliment
Codes, click on (ECI) Teaching and Learning Selféiment Codes or (ESE) Special Education Codestéothe
appropriate Course Name and use the code to sel-enTaskStream. This is the same process yue lused in all
of your courses to self-enroll for TaskStream assignts. Once this is accomplished and you aregigdd into
TaskStream, select ti@urse andUpload (attach) your assignment. If you are directed to sele@\aluator,

choose “student teaching committee.”

Keep in mind that the work you produce is a refacof your work ethic and the professional skidltjtudes, and
knowledge you have obtained during your pre-servareer.

Maintaining anonymity is important for the studemsour class, do not include any student namesinpart of
your document. You may use fictitious names; howey@u must note this somewhere in the document.

Special Note:This assignment isne of the criteria required, as stated in the syl&al order to earn'#ass” grade
for student teaching. Atincomplete" grade will be submitted if this paper is not coetetl and submitted by the
due date If your paper requires modifications, the evabuatill provide suggestions for your success and wil be
required to resubmit in TaskStream. You will beeoffd as many opportunities as needed to successtutiplete this
assignment. If you are struggling with this assignirat any point, please contact one of your psafessfor guidance.
The "Tips for Success" section will be one of ybast guides.

TIPS FOR SUCCESS
Consider responding to these essential questiors whiting within each section:

BACKGROUND INFORMATION AND PRIOR KNOWLEDGE Assessing prior knowledggMUST be provided
in table format representing the diverse groups ofearners and outcomes)

What are the characteristics of the community, strend classroom that may affect learning?

What are the general and specific understandingtudent differences that may affect learning?

What are the general and specific understandingseadifferent ways students learn that may affestning?
What are the general and specific understandingtudents’ skills and prior learning that may affearning?
What are the specific implications for instructmd assessment based on student individual diffeseand
community, school, and classroom characteristics?

This Information identifiegresults MUST be provided in table format represiagtthe diverse groups of learners
and outcomes:

e Ccommunity

« school

« classroom characteristic

o characteristics of student

« students’ varied approaches to learning

« students’ skills and prior learning

e implications for instructional planning and assesnt

PLANNING: Plans Instruction

« How do the goals reflect several types or leveleafing? Are the goals significant and challeg@in
« How do the goals clearly state learning outcomes?

+ How do the goals meet the needs of the studente]afmentally?

« How do the goals explicitly align with nationalat, or local standards?

The Goals are:

o clearly stated
« appropriate for students
« aligned with state standards

DESIGNING: Designing Instruction/Teaching

« How do all learning goals explicitly align to afldsons through learning activities, assignmentsy@sources?

« How does the use of content appear to be accundteangruent with the big ideas or structure of the
discipline?

¢ Do the lessons within the unit appear to be logiaaiganized and are they useful in moving studemisard
achieving th learning goals’
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« Does the instructional design include variety agfiastruction, activities, assignments, and ressisnd
clearly contribute to learning?

« How has instruction been designed to referenceapsessment data aligning productive and appropriate
activities and assignments for each student?

« How has appropriate technology been consideredatera significant contribution to teaching and néaay?

Instructional design is/are:

contextually and logically organized

aligned with learning goals/objectives

varied instructional methods

activities linked to pre-assessment data

identified with a technology component or how itlddbe used

ADAPTING: Instructional Decisions

« Are instructional decisions pedagogically sound?

« How have appropriate modifications of the instroie#il plan been made to address individual studesdsf?
How were modifications adapted to improve studeagpess?

« How are modifications in instruction meaningful vlearning goals and for student needs?

Instructional decisions reflect:

« pedagogical decisions
« modifications and justifications for aligned goallsfectives
« modifications meaningful to individual student need

ASSESSING:Assessment (Plan and Collection of Data)

« How are learning goals assessed through the assesptan? How do they provide content and cognitive
complexity?

« How is assessment criteria clear and explicitligdith to the learning goals?

« Does the assessment plan include multiple assessnogies assessing student performance througheut th
instructional sequence?

« How are directions, procedures and scoring cleatplained to students? How are the assessment¥ vali

« What appropriate adaptations to assessments haventede to meet the individual needs of students?

« Did students learn? Are there gains?

Plan for assessing unit identifies:

« content and cognitive complexity

« performance of the linked goals/objectives

« valid instructions

e procedures adapted to meet individual student needs

APPENDIX: Assessment data provideg$ults MUST be provided in table format representig the diverse
groups of learners)

clear and accurate results of learning

clearly articulate aligned results of goals/objeets

linked results of the class and individual studgmvip needs
meaningful interpretation of results

conclusions providing evidence of impact of studigsrning

ANALYZING: Analyzes

« How does the analysis align with learning goals?

« What is the analysis of a comprehensive profilstoflent learning for the whole class, subgroupd tao
individuals?

« How does the interpretation of data draw a meanirggfnclusion for student learning?

« Does the analysis include evidence of the impacttodent learning in terms of the number of stuslarito
achieved and made progress towards each learnal® go

REFLECTING: Reflection

« What evidence is used to support conclusions diawime Analysis of Student Learning section withltiple
hypotheses for why some students did not meetilgagoals?

« What are the successful and unsuccessful actidtidsassessments and plausible reasons (baseeooy ¢n
research) for their success or lack thereof?

« What is connection between learning goals, insin and assessment results with effective instruct
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« What are plausible ideas for redesigning learniogg assessment, and instruction? Why would these

modifications improve stu
meeting these goals?
Reflections:

« analyze data

identify implications

dent learning?

identify effective instruction and assessment
pose possible reasons for results

for future teaching and

professional development

Candidate Work Sample
Rubric

Page2€ of 31

« What are the professional learning goals that eetefigpm the insights and experiences and spedéjssfor

Criteria

Unacceptable

Target

Excels

Assess Prio Knowledge:
The Student Teacher use
information about the
learning-teaching context
and student individual

differences to set learnin
objectives, plan instructig
and assessmel

The Student Teacher
demonstrates limited or
incomplete evidence of
understanding of
information for students’
skills and prior knowledg

identifies how they attain
information for students’

The Student Teacher

the community, school, a
classroom factors along
with the characteristics of
the students to inform
learning objectives, plan
instruction and create
assessment toa

The Student Teacher cleajfie Student Teacher

skills and prior knowledgelvidence of understandi

articulates information for [students’ skills and prior

emonstrates highly
ccurate and perceptive

f information for
owledge making

connections beyond the
classroor.

Plans Instruction:

The Student Teacher set
significant, challenging,
varied, and appropriate
learning goals

The Student Teacher
lemonstrates limited or
incomplete evidence of
understanding of
assessment information
creating little to no
alignment of goals or
standards

The Student Teacher use
the pre assessment
information to establish
clearly stated goals. The
Student Teacher has
appropriately aligned the
goals with the sta
standards and student
learning needs

The Student Teacher
demonstrates highly
accurate and perceptive
evidence of understandi
of assessment informatifn
with articulately aligned
goals and standarc

Designing
Instruction/Teaching:
The Student Teacher
designs instruction for
specific learning
objectives, student
characteristics and need
and learning contex

The Student Teacher
demonstrates limited or
incomplete evidence of
understanding alignment
instruction with learning
goals/objectives with th
standards, methods,
activities and technolog

The Student Teacher use
the pre assessment
information to design

is organized, contextually

Teacher articulates the
alignment of the learning
goals/objectives with th
standards, methods,
activities and technolog

FHppropriate instruction thgevidence of understanding

and logically. The Studentvith learning

The Student Teacher
demonstrates highly
accurate and perceptive
of alignment of instruction
goals/objectives with th

standards, methods,
activities and technolog

Instructional Decisions:
The Student Teacher use
ongoing analysis of stude
learning to make

instructional decision

The Student Teacher
demonstrates limited or
ncomplete evidence of
understanding instruction
decisions with little or no
nformal assessments. Th
Student Teacher uses
unclear/inappropriate
pedagogical strategie

The Student Teacher
articulates his/her
instructional decisions
based on informal

@ eacher identifies the

needs that are aligned wi

rationale for modifications
is clear, meaningful and
justified

assessments. The Studefi

pedagogical strategies us[The Student Teacher
to meet individual studentfreflects high level

the goals/objectives. The [pedagogical strategie

The Student Teacher
demonstrates highly
accurate and perceptive
evidence ofinderstandin
structional decisions
and informal assessmen)

ts.

arning/thinking through

used to meet individual
student’ needs

IAssessmer (Plan and
Collection of Data):
The Student Teacl uses

The Student Teacher
demonstrates limited or
incomplete evidence

The Student Teacher
articulates a variety of
assessment strategies ¢

The Student Teacher
demonstrates highly
accurate and perceptiv
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multiple assessment moc
and approaches aligned
with learning
goals/objectives to asse
student learning before,
during and after

understanding alignment
and meeting individual
students’ needs. No tabld
provided

throughout. The Student
Teacher clearly identifies
how he/she maintained
alignment of
goals/objectives targeting
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adaptations that he/she ugmddence of understandif

g
alignment and meeting
ndividual students’
needs. The Student
Teacher is highly accurad
and perceptive of

The Student Teacher usd
assessment data to profil
student learning and
communicate information
about student progress al
achievemer

demonstrates limited or
pcomplete evidence of

data
hd

instruction variety of levels of learningnstructional needs for al
The Student Teacher students clearly aligning
justifies the instructior andgll goals/objectives. Tab
procedures used to me  [provided clearly detailing
individual student needs. [results with reflections
Table provided clearly  [directly linked to table
presenting result

Analyzes The Student Teacher The Student Teacher The Student Teacher

assessment data that cleg

understanding assessmeiffitientifies studentearning a

all levels. The information
provided directl links to th
subgroups within the clas
which evidences the
attainment of the aligned
goals/objectives. Tt
results are meaningful
providing a conclusion fc
the impact on student
progres: and achievemel

articulates the results of tlfgresents highly accura

Aand perceptive evidence
understanding assessment
data through articulated
future plans fo all
subgroups

Reflection:

The Student Teacher
reflects on his or her
instruction and student
learning to improve
teaching practice

[The Student Teacher
demonstrates limited or
incomplete evidence of
understanding reflections
and provides inappropriat
implications for future
teaching

The Student Teacher’s
provides a reflection th
clearly identifies effective
instructional techniques
ecognizingimplications fo
future teaching ani
professional developmet

The Student Teacher
demonstrates highly
accurate and perceptive
evidence of understandir
reflections and provides
specific implications with
resolutions for each resy

g

—

The Student Teacher
articulates the results of t

and implications for future
teaching and professional
developmen

assessments posing reaspns

of assessment. No general

atements conclude

]

demonstrates limited or
incomplete evidence of
understanding of Standar
English grammar an
compositior

Appendix: The Student Teacher The Student Teacher The Student Teacher
demonstrates limited or |demonstrates the demonstrates the practig
incomplete evidence of |understanding and of a professional teache
understanding the importance of providing |with the evidence that
importance of providing [supporting evidence as a jJmodels exemplary
evidence reflective teacher who  [teaching that impacts

prepares to impact stude |student learning
learning

[Mechanics The Student Teacher The Student Teachereate{The Student Teacher

a unit of instruction analys
that is professional in

demonstrates highly
accurate and perceptive

hppearance and adheres
all conventions of Standa
Englist grammar and
composition, and is devoi
of grammar, spelling and
typographical errors

idence of understandif
f Standard English
rammar and compositig
roviding a publishable
arrative

g

EXAMPLE OF THE MIDTERM AND FINAL EVALUATIONS
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The University Supervisor and Cooperating Teachikramplete a midterm and final evaluation for k&tudent
Teacher in all experiences. These will be comgdleta an online evaluation site hosted at NAU-CQOlae
University Supervisor and Cooperating Teacher reitieive an email with a unique login and password.

Evaluation Scale:N - Not Applicable/Not Observetl- Not meeting expectatiors- Meeting
expectations
3 - Exceeding expectatior
Designing and Planning Instructior INJ1]2]3
Focuses instruction on applicable academic stas
Include: learning experiences that are developmentally@apjate for learne
Includes learning experiences that are appropriate fori@uum goal:
IAddresse prior knowledge of individual and group performe
Define & prioritize short and long term curriculum go
Includes learning experiences 1 are based upon principles of effective instruc
Accesses resources and servic foster student learnir
Incorporates appropriate assessment of studentgs
IAddresses ar physical, mental, social, cultural, and commudifferences amor learners
Includes learning experiences that address a yaf cognitive levels
Includes appropriate use of a variety of metr materials, and resourc
Aligns curriculum with the student assessm
Reviews his or her practices and evaluates thedanfles of his or her practices on student
growth and learnini
Includes learning experiences that accurately sgm content
Creates & Maintains a Positive Learning Environment INJ1]2]3
Establishes and maintains standards of mutual ¢t
Display: effective classroom managem:
Applies to daily practice the ethics of professior
Respects the individual differences among lea
Facilitate: people working productively and cooperatively waich othe
Provides motivating learning environme
Promotes appropriate classroom participé
Organize materials, equipment, and other resources appitety
Listens thoughtfully and responsive
Encourages the student to demonstratediscipline an responsibility to self and othe
Implements & Manages Instructior INJ1]2]3
Appropriately implements a teac-designed lesson pl
Maximizes thramount of class time students are engaged inifgy
Use: strategies that are appropriate to stu¢ developmental leve
Incorporates strategies which address the divessdshof learners, and demonstrates
multicultural sensitivity
Communicates to students specific standard high expectations for learnir
Models the skills, concepts, attributes thinking processes to be learr
Demonstrates effective written and « communicatior
Encourages critical thinkin
Connects lesson content to real situations when appropria
Uses technology and a variety of instructional vese: appropriately
Uses a variety of effective teaching strategiesngag students actively in learnir
Links learning with studen’ prior knowledge experiences, and backgrour
Provides opportunities for students to use andtige what is learne
IAdjusts instruction based on feedback from stuc

Assesses Learning & Communicates Resu INJ1]2]3
Promotes student srassessmei

Uses a variety of appropriate forr and informal assessments aligned with instruc
Maintains privacy of student reco and performanc

Offers students and parents appropriate feedbe progress toward learning expectati
Maintains records of student work and performamzkwses them to guide instructional
decision

Professiona Conduct NP ] B
Collaborates with colleagues to achieve teachirais

Show: enthusiasm and a positive attitt

Prepared to meet responsibilities of the well before school day stai

Accepts constructive criticism in a professionahmea and makes adjustmer
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Uses student names (asks when d’'t know)
Establishe positive rapport with studen
Responds appropriately to student ni
Fulfills requirements of attendance and punctu
Open to new ideas, teaching meth culture, et...
Demonstrates caring and empathic dispos
Demonstrate initiative
Maintains an appropriate appeara
IAddresses teachers, administrai and University Supervisor with respt
Demonstrates productive leadership and team meipeskills that facilitate the development]
of mutually beneficial goal:
Demonstrates use of voice projection and inflet
IAddresse students with respe
Has high student expectations for learning and \iet
Display:s confidence
Demonstrates ethical behavior and reasc
This is included on the Final evaluatiol ONLY.
According to the Arizona Professional Teaching 8&ads, this teacher candidate has

demonstrated the knowledge, skills, and dispostimecessary for an entry-level teacher. Yles
Nc

Comments (comments may be pasted from a wa processing application)

Renaissance Partnership fotmproving Teacher Quality http://fp.uni.edu/itq

On Becoming a Professional: Student Code of Conduct

Students will commit to developing and demonstratigrowth in the following attitudes, dispositionsid skills that
embody the values of teaching. The College of Edigrafaculty establishes these criteria as esselriiathe
professional development of students in Teacher Eatiion. Violations of this code of conduct may rdsin
sanctions, including academic program dismissal.

“Teachers are held to high standards. Our contagith children as their models and our public scraf make it
imperative that teachers demonstrate professiomdhical and moral standards that exemplify and wilerpetuate
the goals of the society and will ensure that thext generation sees and understands the standagd the emulate.
We have a professional obligation to the districsghools, parents/guardians, and children. Thisadmnent is to
provide access to these expectations and a cleaeustanding of your commitment to the teaching pegkion.”

Accepting the responsibility to adhere to the highethical standards and commit to serving studertie
profession, and pursuing professional developmentaitknowledged by signing the “Team Information”rfim.
Read and discuss the following commitments with yainiversity Supervisor and Cooperating Teacherthe
initial meeting. A “Team Information” form will beprovided at the initial meeting and by signing yaue
acknowledging your understanding and commitmenttkis code.

Commitment to Students
I will affirm/nurture diversity by:
« Treating all students as learners
« Striving to meet personal and academic needs ofgegtudent
« Continually enhancing my knowledge of diverse ideasltures, traditions, and people
« Meeting students’ unique learning needs.
I will demonstrate a student-centered philosophy: by
« Knowing how students learn
e Encouraging active construction of knowledge
« Addressing the needs of the whole student: cogeitisocial, emotional and physical.
I will promote a student-centered environment by:
« Creating a safe and positive learning environment
« Taking responsibility for the physical safety anckifare of students
« Maintaining confidentiality regarding student recais and information.

Commitment to the Profession
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| will demonstrate reliability by:

« Being present and punctual for university classesaell as teaching responsibilities
« Dressing professionally in teaching situations

« Being prepared for classes and teaching situations

« Contributing thoughtfully in educational contexts

o Taking responsibility for my own actions.

| will demonstrate initiative by:

Generating ideas

Exhibiting curiosity

Recognizing and adjusting for own health and sengdimitations
Positively contributing to problem solving and plaimg

Creating value for myself in learning contexts.

I will establish a credible reputation as an educatand provide leadership by:

« Assuming appropriate responsibility and authority

Acting purposefully with commitment and enthusiasm

Demonstrating integrity and honesty by choosing iettl courses of action
Making professional judgments

Displaying confidence in interactions with studendsid adults.

I will act in a collaborative manner by:

Listening to and valuing others’ perspectives
Contributing to joint work

Demonstrating flexibility and openness in all intactions
Holding self, peers and students accountable farsiards.

| will demonstrate reflective practice by:

Adjusting ideas/plans in response to professiona¢dback
Adjusting ideas/plans in response to student needs
Evaluating and monitoring my learning

Thoughtfully critiquing my work.

I will pursue personal wellness by:

« Exhibiting physical well being to meet the demanafsthe teaching profession.
« Exhibiting emotional well being to meet the demanalsthe teaching profession
« Developing a personal plan and/or seeking help wheseded to maintain personal wellness.

| will demonstrate respect by:

Demonstrating willingness to learn from others
Viewing diverse ideas/people as assets

Actively learning about diversity

Challenging my own assumptions, prejudices and lgiss
Listening to others

Being courteous in all interactions.

I will demonstrate life-long learning by:

e Pursuing professional growth opportunities

« Continuing inquiry into professional literature/coferences
« Continuing professional dialogues and coursework

e Taking risks and embracing innovation/growth

I will demonstrate creativity by:

Acting with enthusiasm in all interactions
Viewing teaching through multiple lenses
Developing innovative pedagogical approaches
Infusing the arts into the curriculum

Giving students viable choices in learning.

I will demonstrate social and emotional intelligeady:
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Displaying empathy
Practicing patience
Inviting and receiving professional feedback nonfdasively
Decreasing impulsivity and reactivity
Demonstrating self-awareness
Managing moods

Expressing emotions appropriately
Developing social skills (i.e., giving and receigiieedback, communication)

I will exhibit academic competence by:

« Providing evidence of competence in the basic skiff reading, writing, speaking, and mathematics
« Developing strategies and/or seeking assistanceesded to improve these skills.

Observation List
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The University Supervisor assigned to you shoulgitwithin the first few weeks. Check each itemasnpleted.
Complete the checklist and print to discuss withuydJniversity Supervisor during the initial visitDon’t forget to
include this in your portfolio!

The Building

Locate:

School Library
School Office
Nurse's Office
Principal's Office
Teacher's Workroom
Faculty Lounge
Restrooms

Read or discuss the school:

The Classroom

Policy Manual

Discipline Policy

Dress Code Policy

Procedure for treating sickiajured student

Observe or learn about:

Classroom rules

Evaluation of student work
Display areas of bulletin board
Learning centers

Student and teacher schedules
Teaching aids and materials
Lesson plans

Grade book

Substitute information

Student seating chart (learhstldents' names)

Student attendance

Classroom Atmosphere

List ways the Cooperating teacher keepslstiis on task and develops a positive classroonpapere.

Discipline Techniques

As you observe, list ideas you have gainediéaling with discipline problems.



